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Sample	of	warning	letter	for	insubordination.		Sample	write	up	for	insubordination.		Warning	letter	for	insubordination	and	poor	performance.		Can	you	write	up	an	employee	for	insubordination.		How	to	write	up
an	employee	for	insubordination.		Sample	written	warning	letter	for	insubordination.		Example	of	written	warning	for	insubordination.		How	to	write	a	written	warning	for	insubordination.		

To:	[Employee's	Name]	From:	[Your	Name]	[Your	Title/Position]	Subject:	Formal	Warning	for	Insubordination	Dear	[Employee's	Name],	I'm	writing	to	inform	you	that	we've	received	reports	of	your	recent	behavior,	which	has	been	deemed	insubordinate.	As	an	employee	at	[Company	Name],	it's	essential	that	we	maintain	a	professional	and	respectful
work	environment.	Specifically,	the	following	incidents	have	raised	concerns:	1.	During	a	team	meeting,	you	challenged	instructions	from	your	supervisor.	
2.	You	engaged	in	a	heated	argument	with	a	colleague,	disrupting	workflow.	3.	You've	made	disparaging	remarks	about	company	policies	on	social	media.	Insubordination	can	harm	team	morale	and	productivity.	
We're	issuing	you	a	formal	warning	to	address	this	behavior	immediately.	We	understand	that	workplace	dynamics	can	be	challenging,	but	we	expect	employees	to	address	concerns	through	appropriate	channels,	not	insubordinate	behavior.	We	encourage	you	to	take	this	warning	seriously	and	commit	to	professional	behavior	moving	forward.	We'll
arrange	a	meeting	with	your	supervisor	on	[Meeting	Date]	to	discuss	the	concerns	raised	and	establish	clear	expectations	for	improvement.	Please	note	that	future	evaluations	will	be	influenced	by	your	response	to	this	warning.	

Specifically,	the	following	incidents	have	raised	concerns:	1.	During	a	team	meeting,	you	challenged	instructions	from	your	supervisor.	2.	You	engaged	in	a	heated	argument	with	a	colleague,	disrupting	workflow.	
3.	You've	made	disparaging	remarks	about	company	policies	on	social	media.	Insubordination	can	harm	team	morale	and	productivity.	We're	issuing	you	a	formal	warning	to	address	this	behavior	immediately.	We	understand	that	workplace	dynamics	can	be	challenging,	but	we	expect	employees	to	address	concerns	through	appropriate	channels,	not
insubordinate	behavior.	We	encourage	you	to	take	this	warning	seriously	and	commit	to	professional	behavior	moving	forward.	We'll	arrange	a	meeting	with	your	supervisor	on	[Meeting	Date]	to	discuss	the	concerns	raised	and	establish	clear	expectations	for	improvement.	Please	note	that	future	evaluations	will	be	influenced	by	your	response	to	this
warning.	Failure	to	demonstrate	improvement	may	result	in	more	severe	consequences.	Sincerely,	[Your	Name]	Insubordination	in	the	workplace	refers	to	an	employee's	intentional	refusal	to	obey	their	employer's	reasonable	requests.	This	can	manifest	as	verbal	or	physical	disrespect,	including	rudeness,	insults,	or	even	physical	intimidation.
Employers	may	respond	to	insubordination	with	disciplinary	actions,	which	can	range	from	verbal	warnings	to	termination.	

	Example	of	written	warning	for	insubordination.		How	to	write	a	written	warning	for	insubordination.	
	



To:	[Employee's	Name]	From:	[Your	Name]	[Your	Title/Position]	Subject:	Formal	Warning	for	Insubordination	Dear	[Employee's	Name],	I'm	writing	to	inform	you	that	we've	received	reports	of	your	recent	behavior,	which	has	been	deemed	insubordinate.	As	an	employee	at	[Company	Name],	it's	essential	that	we	maintain	a	professional	and	respectful
work	environment.	

Specifically,	the	following	incidents	have	raised	concerns:	1.	During	a	team	meeting,	you	challenged	instructions	from	your	supervisor.	2.	You	engaged	in	a	heated	argument	with	a	colleague,	disrupting	workflow.	3.	You've	made	disparaging	remarks	about	company	policies	on	social	media.	Insubordination	can	harm	team	morale	and	productivity.
We're	issuing	you	a	formal	warning	to	address	this	behavior	immediately.	

	How	to	write	a	written	warning	for	insubordination.		

To:	[Employee's	Name]	From:	[Your	Name]	[Your	Title/Position]	Subject:	Formal	Warning	for	Insubordination	Dear	[Employee's	Name],	I'm	writing	to	inform	you	that	we've	received	reports	of	your	recent	behavior,	which	has	been	deemed	insubordinate.	As	an	employee	at	[Company	Name],	it's	essential	that	we	maintain	a	professional	and	respectful
work	environment.	Specifically,	the	following	incidents	have	raised	concerns:	1.	During	a	team	meeting,	you	challenged	instructions	from	your	supervisor.	2.	You	engaged	in	a	heated	argument	with	a	colleague,	disrupting	workflow.	3.	You've	made	disparaging	remarks	about	company	policies	on	social	media.	Insubordination	can	harm	team	morale
and	productivity.	We're	issuing	you	a	formal	warning	to	address	this	behavior	immediately.	We	understand	that	workplace	dynamics	can	be	challenging,	but	we	expect	employees	to	address	concerns	through	appropriate	channels,	not	insubordinate	behavior.	We	encourage	you	to	take	this	warning	seriously	and	commit	to	professional	behavior
moving	forward.	We'll	arrange	a	meeting	with	your	supervisor	on	[Meeting	Date]	to	discuss	the	concerns	raised	and	establish	clear	expectations	for	improvement.	Please	note	that	future	evaluations	will	be	influenced	by	your	response	to	this	warning.	Failure	to	demonstrate	improvement	may	result	in	more	severe	consequences.	

During	a	team	meeting,	you	challenged	instructions	from	your	supervisor.	2.	You	engaged	in	a	heated	argument	with	a	colleague,	disrupting	workflow.	
3.	You've	made	disparaging	remarks	about	company	policies	on	social	media.	Insubordination	can	harm	team	morale	and	productivity.	We're	issuing	you	a	formal	warning	to	address	this	behavior	immediately.	We	understand	that	workplace	dynamics	can	be	challenging,	but	we	expect	employees	to	address	concerns	through	appropriate	channels,	not
insubordinate	behavior.	We	encourage	you	to	take	this	warning	seriously	and	commit	to	professional	behavior	moving	forward.	We'll	arrange	a	meeting	with	your	supervisor	on	[Meeting	Date]	to	discuss	the	concerns	raised	and	establish	clear	expectations	for	improvement.	Please	note	that	future	evaluations	will	be	influenced	by	your	response	to	this
warning.	Failure	to	demonstrate	improvement	may	result	in	more	severe	consequences.	Sincerely,	[Your	Name]	Insubordination	in	the	workplace	refers	to	an	employee's	intentional	refusal	to	obey	their	employer's	reasonable	requests.	This	can	manifest	as	verbal	or	physical	disrespect,	including	rudeness,	insults,	or	even	physical	intimidation.
Employers	may	respond	to	insubordination	with	disciplinary	actions,	which	can	range	from	verbal	warnings	to	termination.	However,	employers	must	consider	various	factors	before	taking	action,	such	as	the	employee's	legal	protections,	the	nature	of	their	job,	and	the	circumstances	surrounding	the	disobedience.	An	employer's	order	may	take
several	forms,	including	verbal	or	written	commands,	responsibilities	stated	or	implied	in	an	employee's	job	description,	or	orders	implied	through	company	policies.	Employees	who	refuse	to	comply	with	these	requests,	either	verbally	or	through	actions,	are	considered	insubordinate.	Dealing	with	insubordination	requires	a	nuanced	approach,	as
employers	must	balance	the	need	for	discipline	with	the	potential	consequences	of	terminating	an	employee.	Factors	that	may	influence	an	employer's	decision	include	the	employee's	history	of	insubordination,	the	severity	of	their	behavior,	and	any	legal	protections	they	may	have.	Some	common	considerations	for	employers	addressing
insubordination	include:	*	Clarifying	whether	the	employee	misunderstood	or	misinterpreted	the	order	*	Assessing	the	circumstances	surrounding	the	disobedience,	including	any	potential	biases	or	power	imbalances	*	Considering	the	organization's	policies	on	dealing	with	insubordination	and	following	established	procedures	In	some	cases,
employees	may	be	protected	from	disciplinary	action	due	to	their	job	or	employment	status.	Employers	must	also	consider	the	cultural	and	situational	context	in	which	the	disobedience	occurred.	
If	an	employee's	behavior	continues	despite	verbal	and	written	warnings,	termination	may	become	necessary.	As	part	of	your	corrective	action,	you	have	been	placed	on	a	two-day	leave	starting	from	August	11th,	2018.	Your	expected	return	date	is	August	13th,	2018	at	9:00	a.m.	sharp.	
This	decision	has	been	recorded	in	your	personnel	file,	and	any	further	instances	of	insubordination	may	lead	to	severe	disciplinary	action,	including	the	possibility	of	contract	termination.	Meanwhile,	we'd	like	to	guide	you	through	the	process	of	writing	an	effective	insubordination	warning	letter.	Our	step-by-step	approach	will	help	you	avoid
common	mistakes	and	ensure	a	clear	message	is	conveyed	to	your	employees.	Insubordination	occurs	when	an	employee	deliberately	disobeys	or	disregards	the	authority	of	their	supervisor,	resulting	in	disruptions	to	workplace	harmony	and	undermining	management's	authority.	Addressing	this	behavior	promptly	is	crucial	for	maintaining	a
respectful	and	efficient	work	environment.	A	warning	letter	for	insubortion	serves	as	a	formal	notice	to	the	employee,	outlining	specific	incidents,	policies	violated,	parties	involved,	and	consequences	if	the	behavior	continues.	It	also	provides	a	plan	of	action	or	recommendations	for	improving	behavior	and	meeting	employer	expectations.	When
drafting	an	insubordination	warning	letter,	keep	the	following	points	in	mind:	1.	Start	with	a	clear	statement	of	the	problem:	Begin	by	stating	the	specific	incident(s)	of	insubordination.	2.	Provide	details	on	the	policy/procedure	violated:	Clearly	outline	which	company	policies	or	procedures	were	not	followed.	3.	Specify	the	expected	behavior:	Clearly
state	what	behavior	is	expected	from	the	employee	moving	forward.	4.	Outline	the	consequences:	Inform	the	employee	of	the	possible	disciplinary	actions	that	may	result	if	the	behavior	continues.	5.	Offer	a	plan	for	improvement:	Provide	recommendations	on	how	the	employee	can	improve	their	behavior	and	meet	employer	expectations.	Remember,
a	well-crafted	insubordination	warning	letter	is	essential	for	maintaining	a	respectful	and	efficient	work	environment.	A	comprehensive	guide	to	crafting	a	well-structured	warning	letter	for	insubordinate	employees.	This	template	includes:	1.	**Specific	behavioral	issues**:	Clearly	outline	the	employee's	inappropriate	behavior	and	specify	which
company	policies	or	procedures	were	violated.	2.	**Consequences	of	non-compliance**:	Explain	the	potential	disciplinary	actions	that	may	result	if	the	employee	fails	to	improve	their	behavior.	3.	**Guidance	for	improvement**:	Provide	actionable	recommendations	or	a	plan	to	help	the	employee	improve,	offering	support	and	resources	to	meet
company	expectations.	4.	**Professional	tone**:	Maintain	a	neutral,	objective	tone	throughout	the	letter,	avoiding	confrontational	language.	5.	**Documentation**:	Keep	a	copy	of	the	warning	letter	in	the	employee's	file,	provide	them	with	a	copy	for	their	records,	and	document	any	subsequent	communication.	Remember	to	stay	calm,	professional,
and	focused	when	addressing	insubordination.	With	practice	and	the	right	approach,	you'll	become	a	master	at	handling	difficult	situations.	**Bonus	Offer:**	Access	100+	customizable	HR	letter	templates	in	Superworks'	HR	toolkit,	including	this	insubordination	warning	letter	template.	Stay	informed,	grow	professionally,	and	tackle	any	challenges
that	come	your	way!


