
[Your Name]
[Street Address, Subrub, State, Post Code]  |  [Telephone]  |  [Email]
[Date]
[Name of Landlord] (optional)
[Company Name of Real Estate Agent] (optional)
[Number & street address] (optional)
[Suburb, State, Post Code] (optional)

Re: Rental reference letter for [person applying’s name]
Dear [Landlord’s name/Property Manager’s name/Apartment Manager’s name]  or To whom it may concern,

[Person applying’s name] is my [what relation are they to you? Eg: daughter/niece/cousin/friend etc] and is currently living with me at [write address]. [Person applying’s name] has never rented on [his/her/their]  own and has now decided to move out for [his/her/their]  own independence. 
[Person applying’s name] has been paying board of  [enter amount. Eg : $230 per week] since the age of [write age]. [Person applying’s name] has always made punctual payments.
[Person applying’s name] is responsible for maintaining [his/her/their]  room in a neat and tidy state and is also responsible for maintenance around the home. [Write any other details you feel might be relevant]
I am happy to support [Person applying’s name] in [his/her/their]  move and if you need any further details, please contact me.
Yours sincerely, 

Sincerely,
[Your Name]
[Your Signature]

