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1. Purpose and Aims 
The purpose of this policy is to ensure that a safe environment is created for all 
stakeholders at the school in which all students can learn and reach their full potential.   

 

Abbey Grange Church of England Academy aims to ensure that students experience a 
calm and safe learning environment where students can have the best possible 
experience.  In order to do this, the school believes that acceptable behaviour must be 
demonstrated in all aspects of school life.  For students to be as successful as possible, 
they must develop self-discipline, respect and resilience.  The school has high 
expectations of all students’ conduct and behaviour and this will be applied consistently 
and fairly across the school.  If we are going to be successful in making sure that students 
are educated, nurtured and empowered during their time at Abbey Grange Church of 
England Academy, we must all – staff, students and families – work in partnership to make 
sure our behaviour expectations are upheld, and success is rewarded.   

This policy aims to: 

 Provide a consistent approach to behaviour management 

 Define what we consider to be unacceptable behaviour, including bullying and 
discrimination 

 Outline how students are expected to behave 

 Summarise the roles and responsibilities of different people in the school community 
with regards to behaviour management 

 Outline our system of rewards and sanctions 

 
2. Legislation and statutory requirements 
This policy is based on advice from the Department for Education (DfE) on: 

 Behaviour and discipline in schools 

 Searching, screening and confiscation at school 

 The Equality Act 2010 

 Keeping Children Safe in Education 

 Use of reasonable force in schools 

 Supporting students with medical conditions at school  

It is also based on the special educational needs and disability (SEND) code of practice. 

In addition, this policy is based on: 

 Schedule 1 of the Education (Independent School Standards) Regulations 2014; 
paragraph 7 outlines a school’s duty to safeguard and promote the welfare of children, 
paragraph 9 requires the school to have a written behaviour policy and paragraph 10 
requires the school to have an anti-bullying strategy 



 
 
 

 

 DfE guidance explaining that academies should publish their behaviour policy and anti-
bullying strategy online 

This policy complies with our funding agreement and articles of association. 

3. Definitions 
Unacceptable behaviour will not be tolerated at Abbey Grange Church of England 
Academy. The school operates a no physical contact rule; it is made clear to all students 
that physical contact of any nature will not be tolerated. Abbey Grange Church of England 
Academy will not tolerate the use of physical violence to resolve any situation or conflict 
and provocation is not seen as justification for resorting to violent behaviour. Staff will not 
use physical restraint unless a student is at immediate risk.  Breaking any of the school 
rules will lead to sanctions and disciplinary action. 

Disruption at the school will not tolerated.  It is expected that student behaviour at Abbey 
Grange Church of England Academy will not normally disrupt teaching and learning or our 
school routines.   

Abbey Grange Church of England Academy defines “unacceptable behaviour” as: any 
behaviour which may cause harm to oneself or others, damage the reputation of the school 
within the wider community, and/or any illegal behaviour, or behaviour which may disrupt the 
education of the perpetrator and/or other students, including but not limited to: 

 
Repeated breaches of the school rules: - 
 
Discrimination – not giving equal respect to an individual on the basis of disability, gender, 
race, religion, age, sexuality and/or marital status. 
 
Harassment – behaviour towards others which is unwanted, offensive and affects 
the dignity of the individual or group of individuals.  This includes: 
 
Sexual harassment - meaning unwanted conduct of a sexual nature, such as: 

 Sexual comments such as: telling sexual stories, making lewd 
comments, making sexual remarks about clothes and appearance and 
calling someone sexualised names; 
 

 Sexual jokes or taunting; 
 

 Sexting: when someone shares sexual, naked or semi-naked images or 
videos of themselves or others or sends sexually explicit messages.  This 
is also known as youth produced sexual imagery; 
 

 Up skirting: This typically involves taking a picture under a person’s 
clothing without them knowing.  It is now a criminal offence and may 
constitute sexual harassment.  Cases of ‘up-skirting’ have a mandatory 
requirement for being reported; 



 
 
 

 

 Physical behaviour like interfering with clothes; 

 Online sexual harassment such as unwanted sexual comments and messages 
(including on social media), sharing of nude or semi-nude images and/or videos, or 
sharing of unwanted explicit content; 

 Racist, sexist, homophobic or discriminatory behaviour; 

 Sexual violence; (can include intentional sexual touching without consent).  
This can refer to sexual offences under the Sexual Offences Act 2013.  This 
includes rape, assault by penetration and sexual assault; 
 

 Bullying – a type of harassment which involves criticism, personal abuse or 
persistent actions which humiliate, intimidate, frighten or demean the 
individual; 
 

 Vexatious behaviour – deliberately acting in a manner so as to cause 
annoyance or irritation, or a malicious accusation against school staff; 
 

 Cyberbullying – the use of electronic communication to bully a person, 
typically by sending messages of an intimidating or threatening nature; 
 

 Possession of legal or illegal drugs, alcohol or tobacco; 
 

 Arriving at school under the influence of drugs or alcohol; 
 

 Possession of banned items (see appendix 2). 
 

And also: 
• Truancy from school 
• Truancy from lessons 
• Entering ‘out of bound’ areas of the school 
• Slamming doors 
• Vandalism (including punching walls) 
• Damaging Property 
• Smoking 
• Refusing to comply with School rules/procedures and disciplinary sanctions. 
• Failure to follow the instructions of a member of staff 
• Theft 
• Swearing 
• Fighting 
• Any other illegal behaviour 
• Lateness 



 
 
 

 

• Low level disruption and talking in class 
• Disruption in lessons, in corridors between lessons, and at break and lunchtimes 
• Non-completion of classwork or homework 
• Poor attitude 
• Incorrect uniform 
• Refusal to remove or hand over jewellery or to correct uniform (including wearing 

school pumps when shoes do not meet the school’s uniform policy) 
• Refusal to hand over a mobile phone 
• Failure to complete classwork 
• Rudeness 
• Lack of correct equipment 
• Refusing to complete homework, incomplete homework, or 

arriving at school without homework 
• Refusing to adhere to the School uniform policy 
• Disruption on public transport 
• Use of mobile phones/electronic devices without permission 
• Graffiti 
• Selling items in school 
• Breaching the IT acceptable use policy 
• Refusing to follow the instructions of staff first time  

 
Where a student refuses to follow the instructions of a member of staff, a senior leader 
will be called.  Refusal to follow the instructions of a member of the senior leadership 
team will result in an external exclusion.   
 
This is not an exhaustive list. The Principal may choose to sanction for bad 
behaviour and/or bullying which occurs off the school premises, which is witnessed 
by   a staff member or reported to the school. 
 

4. Bullying 
All members of the school community create a positive, safe environment in which 
bullying, physical threats or abuse and intimidation are not tolerated, and everyone is 
treated respectfully.   

Bullying is defined as the repetitive, intentional harming of one person or group by 
another person or group, where the relationship involves an imbalance of power. 

Bullying is, therefore: 

 Deliberately hurtful 

 Repeated, often over a period of time 

 Difficult to defend against 



 
 
 

 

Any incident of bullying, discrimination, aggression, and derogatory language 
(including name calling) are dealt with quickly and effectively.   

Bullying can include: 

TYPE OF BULLYING DEFINITION 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any 
use of violence 

Prejudice-based and 
discriminatory, including: 

 Racial 
 Faith-based 
 Gendered (sexist) 
 Homophobic/biphobic 
 Transphobic 
 Disability-based 

Taunts, gestures, graffiti or physical abuse focused on a 
particular characteristic (e.g. gender, race, sexuality) 

Sexual Explicit sexual remarks, display of sexual material, sexual 
gestures, unwanted physical attention, comments about 
sexual reputation or performance, or inappropriate 
touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social 
networking sites, messaging apps or gaming sites  

 

Details of our school’s approach to preventing and addressing bullying are set out in 
our Anti-bullying and Anti-Harassment Policy which you can find here 

Details of our trust’s Online Safety Policy can be found here 

 

5. Roles and Responsibilities 
5.1 The governing board 

The governing board is responsible for monitoring this behaviour policy’s effectiveness 
and holding the principal to account for its implementation. 

 

 

 

 



 
 
 

 

Governors: 

 have overall responsibility for the implementation of this Behaviour Policy and the 
procedures of Abbey Grange Church of England Academy 

 have overall responsibility for ensuring that this Behaviour Policy, as written, does not 
discriminate on any grounds, including, but not limited to, ethnicity/national origin, 
culture, religion, gender, disability or sexual orientation 

5.2 The Principal 

The Principal is responsible for reviewing and approving this behaviour policy. 

The Principal and the senior leadership team will be responsible for the day-to-day 
implementation and management of this Behaviour Policy and the procedures of Abbey 
Grange Church of England Academy. 

The Principal will ensure that the school environment encourages positive behaviour and 
that staff deal effectively with poor behaviour, and will monitor how staff implement this 
policy to ensure rewards and sanctions are applied consistently. 

The Principal and senior leadership team will ensure that all new staff are inducted into 
our behaviour systems and ensure that all staff receive regular training on behaviour.   

The Principal and senior leadership team will also regularly analyse behaviour data to 
identify patterns and take actions to reduce these through assemblies, additions to our 
PSHCE curriculum or implementing further systems which will be added to the behaviour 
policy.   

 

5.21 The Senior Leader responsible for Mental Health 

Overseeing the whole-school approach to mental health, including how this is reflected 
in this policy and the local procedures, how staff are supported with managing students 
with SEMH-related behavioural difficulties, and how the school manages students and 
parents/carers with regards to the behaviour of students with SEMH difficulties. 

Supporting behaviour management in line with the Student Mental Health and Wellbeing 
Policy. 

 

5.22 The SENDCo is responsible for: 

Collaborating with the LGB, Principal and the mental health lead, as part of the Senior 
Leadership Team (SLT), to determine the strategic development of behavioural and SEMH 
policies and provisions in the school. 

Undertaking day to day responsibilities for the successful operation of the behavioural 
and SEMH policies to support students with SEND, in line with the Trust’s Special 
Educational Needs and Disability (SEND) Policy. 

Supporting teachers in the further assessment of the student’s strengths and areas for 
development and advising on effective implementation of support. 



 
 
 

 

5.3 Staff 

Staff are responsible for: 

 Implementing and following the behaviour policy consistently and ensuring students 
do as well. 

 Managing behaviour around the school. 

 Modelling positive behaviour. 

 Providing a personalised approach to the specific behavioural needs of particular 
students. 

 Recording behaviour incidents (see appendix 3 for a behaviour log). 

 Reporting safeguarding incidents and causes for concern.   

 will create a supportive and high quality learning environment, teaching positive 
behaviour for learning and implementing the agreed policy. 

The senior leadership team will support staff in responding to behaviour incidents.  

5.4 Parents/Carers 

The role of parents/carers is crucial in helping the school develop and maintain good 
behaviour.  We encourage parents/carers to get to know the behaviour policy and where 
possible, take part in the life of the school and its culture.  Parents/carers have an 
important role in supporting the school’s policy and reinforcing it at home.   

Where appropriate, parents/carers will be included in the pastoral work following 
misbehaviour, including attending reviews of specific behaviour interventions in place.   

Parents/carers are expected to: 

 Support their child in adhering to the student code of conduct. 

 Inform the school of any changes in circumstances that may affect their child’s 
behaviour. 

 Discuss any behavioural concerns with the class teacher promptly. 

 To take responsibility for the behaviour of their child/children inside and outside of the 
school. 

 To take responsibility for promoting positive behaviour for learning and modelling 
acceptable behaviour in the home. 

 
6. Student code of conduct 
Students are expected to: 

 Behave in a safe, sensible, orderly and self-controlled way 

 Show respect to members of staff and each other 

 In class, make it possible for all students to learn 

 Move quietly around the school 



 
 
 

 

 Treat the school buildings, school environment and school property with respect 

 Wear the school uniform correctly at all times 

 Accept sanctions when given 

 Refrain from behaving in a way that brings the school into disrepute, including when 
outside the school 

 Students are responsible for their own behaviour both inside the school and out in the 
wider community 

 Students are responsible for their social and learning environment and agree to report 
all undesirable behaviour to their Year Manager or a member of SLT 

 Conduct themselves around the school premises with presence, pace and purpose 
which means; 

 Removing coats before entering inside areas of the school 

 Take the most direct route to lessons   

 Using the school one-way system   

 Not loiter on lesson transitions.  

 Use the toilets at break and lunch   

 Arrive to lessons on time and fully prepared 

 Follow instructions given by staff first time 

 Behave in a reasonable and polite manner towards all staff and students 

 Show respect for the opinions and beliefs of others 

 Complete classwork as requested 

 Hand in home learning at the time requested 

 Report unacceptable behaviour 

 

7. Rewards and Sanctions 
 
At Abbey Grange Church of England Academy, we believe that good behaviour is best 
promoted and   developed by drawing attention to and rewarding well behaved students. 

The rewards system is based around the awarding of positive points which in turn lead to 
prizes, certificates and other rewards. 

7.1 List of rewards and sanctions 

Positive behaviour will be rewarded with: 

 Praise. 

 “Positives” (points are awarded on ClassCharts, which parents/carers have access to, 
and these contribute to rewards). 



 
 
 

 

 Certificates. 

 Principal’s Awards 

 Letters, postcards or phone calls home to parents/carers. 

 Special responsibilities/privileges such as prefects. 

 

The school may use one or more of the following sanctions in response to unacceptable 
behaviour: 

 A verbal warning 

 A “negative” (points are awarded on ClassCharts, which parents/carers have access 
to, and these can lead to other sanctions listed below); 

 Awarding a second negative 

 Moving students to a different seat 

 A “Phase 4” – moving a student to another classroom or the Room for Improvement 
(RFI) 

A “Phase 4” is necessary to restore order and calm following an unreasonably high level 
of disruption and will enable disruptive students to be taken to a place where education 
can be continued in a managed environment.   

 Expecting work to be completed at home, or at break or lunchtime 

 Extra work or repeating unsatisfactory work 

 Detention at break or lunchtime, or after school 

 Referring the student to a senior member of staff 

 Letters or phone calls home to parents/carers 

 Agreeing a behaviour contract 

 Putting a student ‘on report’ 

 Breaktime Detention 

 Lunchtime Detention 

 Loss of break/lunchtime 

 Withdrawal of other privileges 

 Scheduled behaviour/uniform checks 

We may use the Room for Improvement in response to serious or persistent breaches of 
this policy. Students may be sent to another classroom or the Room for Improvement 
during lessons if they are disruptive, and they will be expected to complete the same work 
as they would in class ensuring continuation of the student’s education in a supervised 
setting.   

Students who do not attend a given detention can also be sent to the Room for 
Improvement 



 
 
 

 

The Room for Improvement is managed by our Inclusion Manager with support from Year 
Managers and the Senior Leadership Team.   

Usually following an allegation of serious unacceptable behaviour, the student will be 
placed in the Room For Improvement (RFI) whilst an investigation takes place, or if the 
student is injured or at risk we will contact parents/carers and ask them to collect their 
child from school. 

If, following an investigation, the allegation is found to be true; the senior leadership team 
has a number of disciplinary consequences that they may use such as: 

 Extending time in the Room for Improvement 

 Risk Assessments 

 Regular checks.   

 Referral to the Social Emotional and Mental Health 

 Part timetable 

 Step out to alternative provision 

 Managed move to another school/academy 

 Time spent in another school’s internal exclusion provision 

 Fixed term exclusion 

Ultimately, persistent instances of unacceptable behaviour may lead to permanent 
exclusion. 

Only the Principal has the power to exclude a student and whenever this decision is 
made it will be in conjunction with this policy and the academy Exclusions Policy 

 

7.2 Following a Sanction 

Following a Phase 4 sanction, in order to support students to meet the behaviour 
expectations of the school, strategies will be considered to help students understand 
how to improve their behaviour.  These might include: 

- a targeted discussion with the student; 

- a phone call with parents/carers; 

- enquiries into the student’s conduct with staff involved in teaching, supporting or 
supervising the student in school; 

- inquiries into circumstances outside of school, including at home, conducted by the 
Designated Safeguarding Lead or a deputy; 

 

It is really important to note that there is a “Peer-on-Peer Abuse Policy” and this is 
used for all issues arising under the definitions provided by Keeping Children Safe 
In Education. 



 
 
 

 

 

 

7.3 Zero-tolerance approach to sexual harassment and sexual violence 

The school will ensure that all incidents of sexual harassment and/or violence are met 
with a suitable response, and never ignored.   

The School has a Peer-on-Peer Abuse Policy 2022 and this is available here: 

https://assets.website-
files.com/620a3dc6cc49c60f5bea4840/620d77995a98b21e6bcf878a_AG%20Peer%20o
n%20Peer%20Abuse%20Policy%20-%20Nov%2021.pdf 

 

Students are encouraged to report anything that makes them uncomfortable, no matter 
how ‘small’ they feel it might be. 

The school’s response will be: 

 Proportionate 

 Considered 

 Supportive 

 Decided on a case-by-case basis 

Sanctions for sexual harassment and violence will depend on a wide range of variables 
that can be found in more detail in our Peer on Peer Abuse Policy 2022 and could involve 
involving the police.  Where sanctions are needed, they will be in line with this behaviour 
policy.     

 

The school has procedures in place to respond to any allegations or concerns regarding a 
child’s safety or wellbeing. These include clear processes for: 

 Responding to a report 

 Carrying out risk assessments, where appropriate, to help determine whether to: 

- Manage the incident internally 

- Refer to early help 

- Refer to children’s social care 

- Report to the police 

Please refer to our child protection and safeguarding policy for more information: 

https://assets.website-
files.com/620a3dc6cc49c60f5bea4840/620d188d57e6766320ec5df5_AGA%20Safeguar
ding%20Policy%202021%2022%20c.pdf 

 

 



 
 
 

 

7.4 Off-site behaviour 

Sanctions may be applied where a student has misbehaved off-site when representing 
the school. This means unacceptable behaviour when the student is: 

 Taking part in any school-organised or school-related activity (e.g. school trips) 

 Travelling to or from school 

 Wearing school uniform 

 Travelling on school or public bus 

 Entering local shops 

 In any other way identifiable as a student of our school 

Sanctions may also be applied where a student has misbehaved off-site at any time, 
whether or not the conditions above apply, if the behaviour: 

 Could have repercussions for the orderly running of the school 

 Poses a threat to another student or member of the public 

 Could adversely affect the reputation of the school 

Sanctions will only be given out on school premises or elsewhere when the student is 
under the lawful control of the staff member (e.g. on a school-organised trip). 

 Students at Abbey Grange Church of England Academy must agree to represent the 
school in a positive manner 

 The guidance laid out in the Behaviour Policy applies both inside the school and out 
in the wider community, particularly if dressed in school uniform 

 Students are discouraged from smoking on their journey to and from the school. If 
they are found smoking on or near school premises behaviour policy sanctions will be 
applied 

 Complaints from members of the public about bad behaviour, by students at Abbey 
Grange Church of England Academy are taken very seriously and will be fully 
investigated. Sanctions may be applied in line with school policy 

 

7.5 Malicious allegations 

Where a student makes an allegation against a member of staff and that allegation is 
shown to have been deliberately invented or malicious, the school will discipline the 
student in accordance with this policy.  

Where a student makes an allegation of sexual violence or sexual harassment against 
another student and that allegation is shown to have been deliberately invented or 
malicious, the school will discipline the student in accordance with this policy. 

In all cases where an allegation is determined to be unsubstantiated, unfounded, false or 
malicious, the school (in collaboration with the local authority designated officer, where 
relevant) will consider whether the student who made the allegation is in need of help, or 



 
 
 

 

the allegation may have been a cry for help. If so, a referral to children’s social care may 
be appropriate. 

The school will also consider the pastoral needs of staff and students accused of 
misconduct. 

Please refer to our child protection and safeguarding policy for more information on 
responding to allegations of abuse against staff or other students. 

 

7.6 Smoking and drugs policy 

 Please see the Trust Drugs Policy 2022 

 

 In accordance with Part 1 of the Health Act 2006, Abbey Grange Church of England 
Academy is a smoke free environment. This includes all buildings, out-buildings, 
playgrounds, playing fields and sheltered areas. 

 Parents/carers/guardians, visitors and staff must not smoke on the school grounds and 
should avoid smoking in front of students and/or encouraging students to smoke. 

 Students, including sixth form Students over the age of 18, are not permitted to bring 
smoking materials or nicotine products to the school. This includes, but is not limited 
to, cigarettes, e-cigarettes, lighters, matches or pipes. 

 Students smoking cigarettes or e-cigarettes on the school premises will be internally   
excluded and spend time in the Room for Improvement (RFI) or externally excluded.   

In the interest of health and hygiene, we request that people refrain from smoking outside 
the school gates and in the vicinity of the school gates and grounds. Students smoking 
outside the school gates or in the vicinity of the school grounds will be placed in the Room 
For Improvement (RFI). 

 

7.7 Vandalism, Theft, Graffiti, Deliberate Damage or Damage to Property 

 Where a student commits a deliberate act of damage through vandalism, graffiti or 
by acting dangerously a 2-day referral to RFI will be made  

 Where repairing the damage means a cost to the school, the parents/carers will 
receive a bill for the damage and be expected to pay   

 Where an item of school, student or staff property is stolen by a student, a referral 
to RFI will be made and the student’s parents/carers will be charged for the 
property unless it is returned in the state it was taken   

 
 
 
 



 
 
 

 

8. Behaviour Management 
8.1 Classroom management 

Teaching and support staff are responsible for setting the tone and context for positive 
behaviour within the classroom. 

They will: 

 Create and maintain a stimulating environment that encourages students to be 
engaged 

 Develop a positive relationship with students, which may include: 

 Greeting students in the morning/at the start of lessons 

 Establishing clear routines 

 Communicating expectations of behaviour in ways other than verbally 

 Highlighting and promoting good behaviour 

 Concluding the day positively and starting the next day afresh 

 Having a plan for dealing with low-level disruption 

 Using positive reinforcement 

 

The School uses a Positive Discipline System with a clear procedure for teachers to use 
when confronted with behaviour that does not meet expectations: 

 Students failing to meet expectations will be given a verbal warning (Phase 1)  

 Once issued any further behaviour which does not meet expectations will lead 
to a negative linked to that behaviour (Phase 2)  

 Once a negative is issued if the student is not meeting expectations again 
they will be issued with a second negative and sometimes moved within the 
classroom (Phase3) to give them one last opportunity to rectify their 
behaviour and continue with the lesson  

 If the student fails to meet expectations again they will be sent to another 
room (Phase 4).  In some cases, where re-rooming the student would cause 
more disruption, students will be moved straight to the Room for 
Improvement for the rest of the lesson or day   

 If a member of staff feels that there has been significantly unacceptable 
behaviour, they may move directly to a Phase 4 at any point.  This will usually 
involve calling a Session Manager   

 

Session Manager 

If a student’s poor behaviour is serious enough in lesson to warrant immediate escalation, 
then the session manager can be called to remove the student from lesson. If this occurs 



 
 
 

 

the student will be taken to the Room for Improvement and/or an appropriate sanction 
issued. The session manager may also be called if a student’s behaviour does not meet 
expectations in a Phase 4 removal room.  Poor behaviour in the Room for Improvement 
may be sanctioned by extending the time in there or a fixed term exclusion followed by 
further time in the Room for Improvement.   

Room for Improvement (RFI) 

The concept of our Room for Improvement is to take students whose behaviour is a 
serious concern out of lessons and/or free time to allow them time to reflect or self-
regulate. The Room for Improvement can also be used to give students time to reflect or 
calm down before a situation escalates into something more serious. The Room for 
Improvement may be used in accordance with our positive discipline system, or when a 
student is deemed to need some time to themselves to reflect on their behaviour to 
prevent serious incidents from occurring. All students who are in the Room for 
Improvement will be issued with appropriate work and revision using appropriate revision 
guides. Textbooks and work sent by members of the teaching staff. There are booths in 
the Room for Improvement to be used if a student’s behaviour in the Room for 
Improvement is not meeting expectations, and the member of staff wants to prevent 
escalation or sanctions. The booths can be used as required but will only be used when 
necessary and for as limited time as is deemed necessary to help the student and others 
in the Room for Improvement continue their work and revision. A log of all work will be 
kept and staff in the Room for Improvement will check for quality of work completion. Our 
Inclusion Manager will also complete Restorative Practise with the student to ensure that 
they are ready to return to mainstream school.   

If a student is booked into the Room for Improvement, this can be from 8.30am until 4pm 
extending their school day by one hour as part of the sanction. Parents/Carers will be 
given 24 hours notice if the day is extended in this way.   

The Room for Improvement will also use the Positive Discipline System by following a 
Phased Response.  Students will be silent whilst working in RFI but all the rules of the room 
will follow those of a normal classroom and students will receive a verbal warning, a 
negative, a second negative before receiving a Phase 4.  Unfortunately, there is no 
removal room for RFI so a Phase 4 will result in an external exclusion and the student will 
have to repeat the time in RFI on their return to ensure they complete the referral properly 
before returning to mainstream school.   

The school may also use another school’s Room For Improvement or Isolation Room as a 
method of “internal exclusion” or where an incident is more serious.   

Serious Incidents 

When a serious incident has occurred at the school, a full investigation will be undertaken. 
This will involve taking statements from students and staff where needed. Parents/Carers 
will always be informed when we are dealing with a serious incident. At times, we may 
need to place a student in the Room for Improvement, or another area of the school with 
staff supervision, during an investigation. When we have completed our investigation 
parents/carers will be contacted to discuss the incident and possible ways of resolving 
the situation or explain other outcomes. 

 



 
 
 

 

Fire Alarm 

The deliberate setting off of the fire alarm when there is no fire will result in an immediate 
external exclusion.   

Governors Behaviour and discipline meeting 

Where students are persistently placed in IE or externally excluded (15 days) it may be 
necessary to hold a behaviour and discipline meeting with members of the governing 
body. Parents/Carers will also be expected to attend this meeting. In this meeting, clear 
expectations will be set for behaviour that students are expected to follow. Where 
students do not meet the expectations, further sanctions will be put into place. 

 

Demonstrating PRIDE 

PRIDE refers to the following expectations on all student’s work. 

 Perfect presentation: work is clear and neatly presented. Handwriting is tidy 
and legible. Mistakes are crossed out with a neat line 

 React responses: All react targets are responded to in green pen showing 
increasing knowledge, skills and understanding. Students must take time to 
check spelling, punctuation and grammar 

 Independent work: Students must be resilient in lessons and attempt tasks 
independently before seeking appropriate help and support 

 Date and title: All classwork must have a date and title that is underlined with a 
ruler, and homework must be labelled 

 Equipment: Students must have two pens which are black and/or blue, a green 
pen, a ruler, a pencil, a charged iPad (if issued with one), a planner (if issued 
with one) and a copy of their timetable. In addition, they must have specific 
equipment and clothing, or ingredients, for lessons such as PE, Art, DT, Science 
and Maths when requested 

8.2 Physical restraint 

In some circumstances, staff may use reasonable force to restrain a student to prevent 
them: 

 Causing disorder 

 Hurting themselves or others 

 Damaging property 

Incidents of physical restraint must: 

 Always be used as a last resort 

 Be applied using the minimum amount of force and for the minimum amount of time 
possible  

 Be used in a way that maintains the safety and dignity of all concerned 



 
 
 

 

 Never be used as a form of punishment 

 Be recorded and reported to parents/carers (see appendix 3 for a behaviour log) 

8.3 Confiscation  

Any prohibited items (listed in section 3) found in students’ possession will be 
confiscated. These items will not be returned to students.  

We will also confiscate any item which is harmful or detrimental to school discipline. 
These items will be returned to students after discussion with senior leaders and 
parents/carers, if appropriate. 

 A staff member carrying out a search can confiscate anything they have reasonable 
grounds to suspect is a prohibited item. This includes legal highs and other 
potentially harmful materials which cannot immediately be identified. They can also 
seize any item however found, which they consider harmful or detrimental to school 
discipline 

 If necessary, the police will be called for the removal of the item/items 

 

Searching and screening students is conducted in line with the DfE’s latest guidance on 
searching, screening and confiscation. 

 Staff members may use common law to search students, with their consent, for any 
item 

 Staff members may ask any student to turn out their pockets 

 Staff members may search any student’s bag, backpack or locker 

 Under Part 2, Section 2 of the Education Act 2011 & DfE document January 2018 
searching, screening and confiscation, teachers are authorised by the Principal to 
search for any prohibited item including, but not limited to, tobacco and cigarette 
papers, electronic cigarettes (e-cigs), illegal drugs, and alcohol, without the consent 
of the student, provided that they have reasonable grounds for suspecting that the 
student is in possession of a prohibited item. This includes prohibited items listed in 
section 9 

 Searches will be conducted by a same-sex member of staff where possible, with 
another same-sex staff member as a witness – where possible, unless there is a risk 
that serious harm will be caused to any person(s) if the search is not done 
immediately, and it is not practicable to summon another member of staff 

 Staff members may instruct a student to remove outer clothing, including hats, 
scarves, boots and coats 

 Staff members may use reasonable force, given the circumstances, when 
conducting a search for alcohol, illegal drugs or tobacco products 

 

 



 
 
 

 

8.4 Student support  

The school recognises its legal duty under the Equality Act 2010 to prevent students with 
a protected characteristic from being at a disadvantage. Consequently, our approach to 
challenging behaviour may be differentiated to cater to the needs of the student. 

The school’s’ special educational needs co-ordinator will evaluate a student who exhibits 
challenging behaviour to determine whether they have any underlying needs that are not 
currently being met.  

Where necessary, support and advice will also be sought from specialist teachers, an 
educational psychologist, medical practitioners and/or others, to identify or support 
specific needs.  The school could also use external agencies such as Leeds Faith in 
Schools which offers counselling and mentoring to students.   

When acute needs are identified in a student, we will liaise with external agencies and 
plan support programmes for that child. We will work with parents/carers to create the 
plan and review it on a regular basis.  

Where a student is at risk of permanent exclusion, the school will work with the Leeds 
West Area Inclusion Partnership (AIP) to take steps to avoid this.  These could include a 
managed move or managed transfer to another school or students receiving their 
education at an alternative provision.   

8.5 Safeguarding 

The school recognises that changes in behaviour may be an indicator that a student is in 
need of help or protection. We will consider whether a student’s misbehaviour may be 
linked to them suffering, or being likely to suffer, significant harm. Where this may be the 
case, we will follow our child protection and safeguarding policy. 

 
9. Student Transition 
To ensure a smooth transition to the next year, staff members hold transition meetings.  

To ensure behaviour is continually monitored and the right support is in place, 
information related to student behaviour issues may be transferred to relevant staff at the 
start of the term or year. 

New students to the school, both at the start of the academic year or if arriving mid-year, 
will receive an induction from their Year Manager and Achievement Director that will 
introduce our behaviour systems, rules, routines and ensure that are aware of the school 
systems and know how to meet our standards.   

Students at the start of each year will receive a re-induction to our behaviour systems 
through assemblies, formtime reminders and reminders from class teachers.  This will be 
followed up by reminders at the start of each half term.  Behaviour will also be promoted 
through the curriculum by teaching students how to manage their own behaviour and 
that there are consequences for actions and choices.   

 



 
 
 

 

10. Training 
 
Our staff are provided with training on managing behaviour, including proper use of 
restraint, as part of their induction process.  

 At Abbey Grange Church of England Academy, we recognise that early intervention 
can prevent bad behaviour. As such, teachers will receive training in identifying 
potentially at-risk students 

 Teachers and support staff will receive training on this Behaviour Policy as part of 
their new starter induction 

 Teachers and support staff will receive regular and ongoing training as part of their 
development 

 Staff can access further bespoke training on a range of pedagogy including 
behaviour management.   

 

11. Monitoring Arrangements 
 
This behaviour policy will be reviewed by the principal and local governing body annually. 
At each review, the policy will be approved by the principal. 

The written statement of behaviour principles (appendix 1) will be reviewed and approved 
by the local governing body annually. 

 

12. Links with other policies 
 
This behaviour policy is linked to the following policies: 

 Exclusions policy 

 Digital Device Policy 

 ICT Acceptable Use Policy 

 Online Safety Policy 

 Mobile Phone Policy 

 Child protection and safeguarding policy 

 Peer on Peer Abuse Policy 

 Trust Drugs Policy 

 Anti-Bullying Policy 

 Behaviour Policy Addendum in relation to Covid-19 where restrictions are still in place 



 
 
 

 

 
Appendix 1: Written statement of behaviour principles 

 Every student understands they have the right to feel safe, valued and respected, and 
learn free from the disruption of others 

 All students, staff and visitors are free from any form of discrimination, violence, 
bullying and any form of harassment   

 There must be equality and fair treatment for all 

 The school is committed to promoting self-esteem, self-discipline, proper regard for 
authority, and positive relationships based on mutual respect 

 Staff and volunteers set an excellent example to students at all times 

 Rewards, sanctions and reasonable force are used consistently by staff, in line with the 
behaviour policy 

 The behaviour policy is understood by students and staff 

 The exclusions policy explains that exclusions will only be used as a last resort, and 
outlines the processes involved in permanent and fixed-term exclusions 

 Unacceptable behaviour is challenged and disciplined and students are helped to take 
responsibility for their actions and develop successful learning habits.   

 Families are involved in behaviour incidents to foster good relationships between the 
school and students’ home life 

 To have the highest expectations of student behaviour and attitude to learning 

 Praising and rewarding good behaviour and celebrating success so students have a sense 
of pride in their achievements   

 Developing relationships with our students to enable early intervention 

 

To support these principles, we rely heavily on our Christian ethos and use of collective 
worship and daily reflection to bring students and staff together in a community where 
we recognise our shared aims and goals.  Regardless of our different backgrounds, life 
experiences or different individual needs everyone at Abbey Grange Church of England 
Academy is reminded through assemblies, collective worship and at form times that we 
are a community committed to working in partnership to educate, nurture and empower.   

The governing board also emphasises that violence or threatening behaviour will not be 
tolerated in any circumstances. 

 

 

 

 

 



 
 
 

 

Appendix 2:  Banned Items List 
Possession of any prohibited items. These are: 

 Knives or weapons 

 Alcohol 

 Illegal drugs 

 Stolen items 

 Tobacco and cigarette papers 

 Fireworks 

 Pornographic images 

 Any article a staff member reasonably suspects has been, or is likely to be, 
used to commit an offence, or to cause personal injury to, or damage to 
the property of, any person (including the student) 

 

Items banned from the school premises – these items can be confiscated and 
parents/carers will be contacted regarding their return. 

o Fire lighting equipment: 

 Matches, lighters, etc. 

o Drugs and smoking equipment: 

• Cigarettes. 

• Tobacco. 

• Cigarette papers. 

• Electronic cigarettes (e-cigs). 

• Any equipment related to taking or smoking of drugs. 

• Alcohol 

• Solvents 

• Any form of illegal drugs 

• Any other drugs, except medicines covered by the prescribed 
medicines procedure. 

o Weapons and other dangerous implements or substances such as: 

• Knives 

• Razors 

• Catapults 

• Guns (including replicas and BB guns) 

• Laser pens 



 
 
 

 

• Knuckle dusters and studded arm bands 

• Pepper sprays and gas canisters 

• Fireworks (this includes “bangers”) 

• Dangerous chemicals 

o Other items: 

• Liquid correction fluid 

• Chewing gum 

• Caffeinated energy drinks 

• Offensive materials (i.e. pornographic, homophobic, racist etc.) 

• Mobile phones/electronic devices may be brought to the school 
but must be switched off and in a bag during the school day 

• Any other item/items which may be used to offend, harm or hurt 
individuals or groups 

 

Please see appendix 6 regarding mobile phones and electronic devices. 

 

We reserve the right to ban/confiscate other items that impact on school behaviour or 
health and safety. 

 

Weapons, knives and extreme or child pornography will always be handed to the police. 

 

Appendix 3:  Reports and Behaviour Contracts 
Reports are an opportunity to monitor a student’s behaviour and attitude to learning. 
They can be used to target specific behaviours which the student is required to improve.    
It is an opportunity for a student to see their progress, highlight success and, if necessary, 
monitor poor behaviours which require further intervention.    
 
Reports will be issued by the Year Manager, Achievement Director, or a member of SLT. 
A student will be placed on a report card for approximately 2 weeks with a 3rd week if 
required.  Parents/carers will be informed, and a meeting arranged where necessary.  
 
Subject teachers will be made aware of any student who has been placed on to a report 
card and there agreed targets.  
 
The report card will be signed after each lesson and lunchtime. Report cards are 
monitored by Year Managers, Achievement Directors, and Senior Leaders.   
 
Parents/Carers will be required to monitor and sign the student report on a daily basis.   
  



 
 
 

 

There is a tiered report card system.  Professional judgement will be used when deciding 
which report card a student will be placed on.  
   
Where a report card is failed, the school will upscale to the next tier of report card.   
 
If a student fails a red report card, then a meeting will be held with the student, 
parent/carer, Achievement Director and SLT representative to discuss the next steps and 
them being placed on to a behaviour contract. 
 
Report Card Procedures 
 
 
Green (Amber) Report 
 

1 Discussion with Year Manager to identify a student to go on to Green 
(Amber) (Red) report card 
 
 

 

2 Analyse positives and negatives on class charts to determine suitable 
targets 
 
 

 

3 Meet with identified student to discuss report card procedures which 
are outlined on the front of the card 
 

 

4 Write 3 or 4 chosen targets on card  
5 Complete spreadsheet for student (Add name, form, start date, 

targets, week) 
S:\Non Departmental\Pastoral\Behaviour\Report Cards\Logging 
Report Cards 
 

 

6 Make parents / carers aware via phone or meeting 
 
 

 

7 Round robin sent to the teachers so they are aware that they need to 
sign the card every lesson. Class Charts must still be used in the same 
way 
 

 

6 Arrange a start date. Student to collect from Year manager 
 
 

 

7 Year manager to check the report card at a specified time every day 
 
 

 

8 Update the spreadsheet for student daily (Add N, MT, MST, FT, See 
YM AD MDN) 

 



 
 
 

 

S:\Non Departmental\Pastoral\Behaviour\Report Cards\Logging 
Report Cards 
 

9 
 

Year manager to issue consequences where appropriate 
 
 

 

10 If student fails to show you the card it needs to be a priority that the 
student is picked up on the same day and consequence issued 
 

 

11 
 

Year manager and Achievement Director discuss progress at the end 
of Week 1 
 
 

 

12 Year manager discuss progress at the end of Week 2 and make a 
decision if the student will come off the report as they have made the 
necessary changes or they will be up scaled to an Amber (Red) report 
card. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 

RED / AMBER / GREEN -  STUDENT REPORT CARD 
 
Name: ______________________________ 
 
Form: ____________Date: ________________ 
 
Report No.: ________________________ 
 
To Student: 
 Hand the card to your class teacher at the start of each lesson and form time. 
 Show this card to (SLT MEMBER) at the start of lunch. 
 If you fail to show this card to your year manager at lunch you will be issued with a 

detention the following day. 
 If 2 targets are failed a break detention will be issued. 
 If 3 targets are failed a lunch detention will be issued. 
 If 4 targets are failed, you will spend the following half day in RFI. 
 If more than 5 targets are failed, you will spend the following day in RFI. 
 
To Staff: Please sign and add a comment. 
 

 

Please comment on:  ______________________________________________________ 
 

 Period 1 Period 2 Period 3 Period 4 Period 5 
Form 
Time 

Break Lunch Year 
Manager 

 
 

MON 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 

 
 
 
 

    
 
 
 

 
 

TUE 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 

 
 
 
 

    
 
 
 

 
 

WED 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 

 
 
 
 

    
 
 
 

 
 

THU 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 

 
 
 
 

    
 
 
 

 
 

FRI 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 

 
 
 
 

    
 
 
 



 
 
 

 

 
Behaviour Contract Report 

 

1 Discussion with Year Manager to identify a student to go on to a 
behaviour contract 
 
 

 

2 
 

Email behaviour contract paperwork to subject teachers for them to 
complete 
 
 

 

3 Determine which staff will not allow the student in their lessons 
  
 

 

4 Make the inclusion manager aware of the student and what lessons 
they will be in RFI 
 
 

 

5 Analyse positives and negatives on class charts to determine suitable 
targets 
 
 

 

6 Meet with identified student / parents/carers to discuss behaviour 
contract procedures which are outlined on the contract 
 

 

7 Write up to 6 chosen targets on the contract 
 
 

 

8 Complete spreadsheet for student (Add name, form, start date, 
targets, week) 
S:\Non Departmental\Pastoral\Behaviour\Report Cards\Logging 
Report Cards 
 

 

9 Send a round robin to the teachers so they are aware that they need to 
sign the contract every lesson. Class Charts must still be used in the 
same way 
 

 

10 Arrange a start date. Student to collect the contract from Year 
manager every morning 
 

 

11 Arrange who the designated person from SLT/ELT will be to monitor 
the student whilst on the behaviour contract 
 

 

12 ELT / SLT designated member and Year Manager to check the contract 
following every lesson and during social time 
 

 



 
 
 

 

13 Update the spreadsheet for student daily (Add N, MT, MST, FT, See YM 
AD MDN) 
S:\Non Departmental\Pastoral\Behaviour\Report Cards\Logging 
Report Cards 
 

 

14 
 
 

YM / ELT / SLT to issue consequences where appropriate  

15 If student fails to show you the contract, then it needs to be a priority 
that the student is picked up immediately and taken to RFI for the rest 
of the day 
 

 

16 Year manager / ELT & SLT to discuss progress at the end of Week 1. 
Parents/Carers to be informed of how the student has done 
 

 

17 Year manager / ELT & SLT to discuss progress at the end of Week 2 
and make a decision if the student will come off the behaviour 
contract as they have made the necessary changes. Parents/Carers to 
be informed of how the student has done 

 

 
 

Appendix 4:  Detentions 
Detentions are given as part of our positive discipline system.  Students are given a 
detention if they receive 2 negatives for the same issue within one half term.  These 
detentions take place at break time with their Year Manager.   

If a student fails to attend a breaktime detention, they will receive a lunchtime detention 
that day where lunch will be provided.   

If a student behaves in an unacceptable way at breaktime, they will be immediately sent 
to the breaktime detention AND given a breaktime detention the next day.  If a student 
behaves in an unacceptable way at lunchtime, they will be immediately sent to lunchtime 
detention AND given a lunchtime detention the next day.  

The school reserves the right to give students additional lunchtime or breaktime 
detentions for repeated or severely unacceptable behaviour at social times.   

 

 

 

 

 

 

 

 



 
 
 

 

Appendix 5:  Supporting students with SEND 
The school culture consistently promotes high standards of behaviour but will also 
provide the necessary support to ensure all students can achieve and thrive both in and 
out of the classroom.  Good behaviour cultures will create calm, orderly environment 
which will benefit students with SEND, enabling them to learn and to feel confident in 
asking for help and support.   

The School recognises its legal duty under the Equality Act 2010 to prevent students with 
a protected characteristic from being at a disadvantage. Consequently, our approach to 
challenging behaviour may be differentiated to cater to the needs of the student. 

The school’s special educational needs co-ordinator will evaluate a student who exhibits 
challenging behaviour to determine whether they have any underlying needs that are not 
currently being met. Where necessary, support and advice will also be sought from 
specialist teachers, an educational psychologist, medical practitioners and/or others, to 
identify or support specific needs. When acute needs are identified in a student, we will 
liaise with external agencies and plan support programmes for that child. We will work 
with parents/carers to create the plan and review it on a regular basis. 

 

Appendix 6 - Supporting students whose behaviour needs to improve 
At Abbey Grange Church of England Academy, we believe the most effective way of 
managing behaviour is to praise and reward good behaviour. 

Where students are having difficulty conforming to the expected standards of behaviour 
in the school, various strategies may be employed to help them improve. 

The use of ‘on report,’ although listed as a sanction serves the dual purpose of enabling 
the monitoring from form tutor and year manager to set targets and keep a check on 
behaviour and of giving the student instant feedback on satisfactory aspects of 
behaviour. This is particularly effective as parents/carers are kept informed daily of 
progress made. 

One to one sessions with a mentor or year manager are also used to help students 
develop strategies to improve their behaviour. 

Where appropriate, a ‘time out card’ will be issued to allow students to withdraw 
themselves from a situation they feel that they may not be able to manage appropriately 
and take themselves to an agreed teacher or mentor. Students issued with a card must 
use this appropriately or the card may be revoked. 

The school also works with other external agencies (i.e. CAHMS, PREVENT, etc.,) and 
these may also be used to support the needs of students who display continuous 
disruptive behaviour.   

Where drugs, solvents, alcohol or smoking are the issue, there will be a referral to 
appropriate agencies to provide counselling. 

For students whose behaviour is deteriorating rapidly, a Support Plan will be undertaken.  
This will identify precise and realistic behavioural outcomes for students to achieve. It will 



 
 
 

 

be agreed with parents/carers as a result of a meeting with them. In drawing up the plan 
the school will: 

• Consider offering one to one support 

• Review any learning difficulties and put in place a remedial programme where   
necessary. 

• Consider change of sets or class 

• Consider a move to alternative provision 

• Consider referral to external agencies 

 

The plan will have regular review meetings. Rewards for meeting targets and sanctions 
for noncompliance should be made clear at the outset. At the end of the agreed period, 
the intervention package may, according to the level of its impact on improving the 
situation: 

• be reduced or removed 

• be continued for a further period of time with or without amendments or where 
there has been no improvement at all there may be a permanent exclusion 

 

Other school-based support available to students could include behaviour interventions 
such as: 

- Peer or Staff Mentoring 

- Positive Behaviour Reports 

- Support Groups 

- Counselling Sessions 

- Time Out Cards 

- Access to the Hub as a “cool off” area.   

  

 

Appendix 7 - Fixed Term (External) Exclusion 
The Principal may take the decision to give a student a fixed term (external) exclusion: 

• In response to a serious or persistent breach of the school’s behaviour policy 

• If allowing the student to remain in school would seriously harm the education or 
welfare of others 

Examples of the reasons for exclusion are listed below (this is not an exhaustive list): 

• Unacceptable behaviour in Internal Exclusion 

• Foul and Abusive Language 



 
 
 

 

• Repeatedly failing to follow instructions 

• Repeatedly failing to follow the school rules (including uniform rules) 

• Continuous disruptive behaviour 

• Fighting or physical assault (including retaliation) 

• Racial or homophobic abuse 

• Sexual misconduct 

• Continuous bullying 

• Dangerous behaviour 

• Violent and/or aggressive behaviour 

• Being in possession of alcoholic or illegal substances 

• Under the influence of an illegal substance on site 

• Serious damage to school property 

• Malicious use of electronic devices or telecommunications 

• Being in possession of a banned item 

• Breaching the IT acceptable use policy 

• Any other behaviour deemed as unacceptable by the Principal 

 

The Principal can exclude for bad behaviour and/or bullying which occurs off the school 
premises, which is witnessed by a staff member or reported to the school. 

Following any fixed-term exclusion, the academy will take reasonable steps to meet with 
parents/carers and students to ensure there is clarity around the reasons for the action 
and also to discuss the student’s reintegration.  

For more detail, please see the academy’s Exclusion Policy 

  

Appendix 8 - Permanent Exclusion 
Permanent exclusion is an extremely serious sanction, and a step taken by the school only 
as an absolute last resort. The Principal may take the decision to permanently exclude a 
student: 

 

• In response to a serious or persistent breach of the school’s behaviour policy and 

• If allowing the student to remain in school would seriously harm the education or 
welfare of others. 

 

Examples of the reasons for permanent exclusion are listed below (this is not an 
exhaustive list but indicates the severity of such offences which might lead to a 
permanent exclusion): 



 
 
 

 

When, over a prolonged period of time, despite numerous strategies, a student refused 
to work with the school. 

Dangerous behaviour which poses a risk to the education and health and safety of others 
within the school or themselves such as: 

 lighting fires 

 carrying an offensive weapon 

 harming or threatening a student or member of staff with an offensive weapon 

 serious, actual or threatened violence against another student 

 serious, actual or threatened violence against a member of staff 

 a student who harms another student causing injury requiring medical 
attention 

 sexual or racial assault 

 Criminal behaviour e.g. supplying illegal substances to others or being in 
possession of illegal substances, this could include an incident which takes 
place on the journey to or from the school e.g. alcohol or illegal drugs 

 Sexual misconduct threatening the well-being of a student or a member of staff 

 Serious malicious or inappropriate use of electronic devices or 
telecommunications 

 Malicious accusations about a student or a member of staff 

 Assault, injury or harm to a member of staff 

 Behaviour or an act that causes serious disruption to the School e.g. deliberate    
setting off of the fire alarm 

 Serious breach of the IT acceptable use policy 

 

The Principal can exclude for bad behaviour and/or bullying which occurs off the school 
premises, which is witnessed by a staff member or reported to the school. 

 

Appendix 9 - Electronic Devices 
(Mobile phones, MP3 players, iPods, iPads, tablets, smart watches etc.) 

At Abbey Grange Church of England Academy, we recognise that there is an increasing 
dependence by all on new technologies, however we also recognise that the possession 
and use of some mobile technologies can be highly disruptive to learning. 

We appreciate that many young people carry mobile phones so that they can contact 
parents/carers on the way to or from the school, should an emergency arise. If an 
emergency should happen during the course of the school day, then 
students/parents/carers may be contacted via the school office. It is not appropriate for 



 
 
 

 

students to contact parents/carers during the school day by phone call, email or text, nor 
is it appropriate for parents/carers to contact their children in the same way. If an incident 
occurs during the day we need to make sure that the school is in full possession of the 
facts before parents/carers are contacted. 

We have extremely restricted access to the internet on the school ICT system. Students 
are not allowed to access social networking sites or gaming sites. Nor are they allowed 
access to sites that are deemed to have inappropriate sexual content or those that 
contain references to drugs and alcohol. We are aware that, until the law may change, 
many students can access such sites via their mobile phone. 

To this end, the following will apply: 

 Students may bring electronic devices to school for use on the way to or from 
the school only 

 Unauthorised electronic devices may not be used at any time on the school 
site during the school day, including before and up to the end of school, break 
time, lunch time and between lessons. This includes smart watches which have 
the functionality to be used for communication. The only exception to this is 
that they may occasionally be used in lesson time with the agreement of the 
teacher and for the explicit purpose of supporting learning. If a student wants 
to contact a parent/carer during the school day they should go to Student 
Support 

 Other exceptions are the use of the school iPads where students must follow 
the acceptable use document they signed when receiving the iPad 

 Electronic devices must be switched off and kept out of sight at all times during 
the school day, including before and up to the end of the school day, break 
time, lunch time and between lessons. They should be kept in students’ bags. 
Electronic devices kept in blazer or shirt pockets will be deemed as being visible 

 Electronic devices must not be taken in to any examination room 

 The security of any device will remain the student’s responsibility, the school 
will not be held responsible for any damage to a student’s electronic device nor 
is it responsible for any costs incurred by students when using a device 

 Any electronic device (whether it is being used or not) seen by a member of 
staff during the school day will be confiscated. Parents/Carers will be contacted 
by the school if a device is confiscated. The first time a confiscation occurs in a 
half term the student will be able to collect the device from Student Support at 
the end of the school day. Any subsequent confiscations will require the device 
to be collected by a parent/carer 

 Any student refusing to hand over an electronic device to a member of staff 
will automatically be sent to The Room For Improvement (RFI) 

 Smart watches must not be used to communicate during the school day. Any 
student suspected of communicating via a smart watch will have it confiscated 
as if it were a mobile phone 



 
 
 

 

 If asked to do so, content on a student’s device (e.g. messages, emails, 
pictures, videos, sound files) will be shown to a teacher. The police will be 
informed if there is a serious misuse of the electronic device where criminal 
activity is suspected 

For more specific detail, please see the Trust’s Digital Device Policy which features an ICT 
Acceptable Use Policy that is signed by all students and parents or carers.   

  

Appendix 10 - Incorrect Uniform Procedure 
Full details of the school uniform requirements can be found on the website. 

Students will not be allowed in lessons with incorrect uniform or without a note from a 
Year Manager/Senior Leader authorizing the breach in uniform requirements.   

If a student arrives with incorrect uniform, they should be sent to the Pastoral Office or 
Hub where staff will: 

1. Contact parents/carers to arrange to remedy the situation. 

2. Lend uniform to a student once per half term.    Students will be required to sign 
for borrowed items and return them at the end of the day. 

If a student has come to the school in an incorrect item, the Year Manager will keep 
that item securely until the end of the day. 

3. Give out wipes to remove make up. 

4. Tie up or comb hair that does not meet the school requirements. 

 

Students are allowed to borrow uniform once per half term. If they ask to borrow again 
they will go to The Room For Improvement (RFI). 

 

If a student fails to return a borrowed item at the end of the day or the next morning they 
will go in The Room For Improvement (RFI). All records are kept on a secure spreadsheet. 

 

Students will be issued uniform negatives for: 

 Too much make up 

 Not wearing an item of school uniform correctly i.e. not having their shirt tucked 
in, having blazer or shirt sleeves rolled up, having skirt rolled up, wearing jewellery 
not allowed according to the uniform rules 
 

 Not wearing their blazer 

 Wearing coat in inside areas 

 



 
 
 

 

Persistent breaking of the uniform rules will result in time in The Room For Improvement 
(RFI) and parents/carers being invited in. 

In summer during hot weather the Principal may allow students to remove their ties 
and/or blazers in the school.  

Students refusing to remove jewellery will be referred to Senior Staff who will confiscate 
it. Members of Senior Leadership Team will confiscate items of jewellery which are not 
allowed. 

These items will be kept securely until the end of the half term when they will be returned 
to the owner. 

If a parent requires the jewellery to be returned sooner, they should contact the school to 
make an appointment with Mrs Robinson or Mr Rothera (Achievement Directors) who will 
return it. 

All other staff will ask a student to remove the jewellery and issue a uniform negative. 

  

Appendix 11 - Use of IT Expectations 
Digital technologies have become integral to the lives of children and young people, both 
within schools and outside school. These technologies are powerful tools, which open up 
new opportunities for everyone. These technologies can stimulate discussion, promote 
creativity and stimulate awareness of context to promote effective learning. Young 
people should have an entitlement to safe internet access at all times. 

 

Respect for School Systems and Devices 

School systems and devices are primarily intended for educational use and students 
should not use them for personal or recreational use unless they are given permission 
from a member of staff. 

Students should not try to make large downloads or uploads that might take up internet 
capacity and prevent other users from being able to carry out their work without 
permission from a member of staff. 

Students should not use the school systems or devices for on-line gaming, on-line 
gambling, or internet shopping. Students should only use the school systems or devices 
for file sharing, or video broadcasting (e.g. YouTube), if they have permission from a 
member of staff to do so. 

 

Respect for other users 

Students should respect others’ work and property and should not try to access, copy, 
remove or otherwise alter any other user’s files, without the owner’s knowledge and 
permission. 

Students should respect a computer that another user is logged in on and not attempt to 
log them off or turn the computer off without their permission. 



 
 
 

 

Students should be polite and responsible when they communicate with others, they 
should not use strong, aggressive or inappropriate language and appreciate that others 
may have different opinions. 

Students should not take or distribute images of anyone without their permission. 

 

Respect for the security and integrity of school technology 

Students will only use their own personal devices (mobile phones/USB devices etc) in 
school if they have permission from a member of staff. 

The school rules around phone use are that it should be turned off and out of sight (in a 
bag, for example) during the school day unless a student has permission to use it. 
Furthermore, the phone should not be synced to any smart watch. 

If permission is granted for a student to use their own device in the school, they are to 
follow the rules set out here, in the same way as if they were using school equipment. 

Students should not try to upload, download or access any materials which are illegal or 
inappropriate or may cause harm or distress to others, nor will they try to use any 
programmes or software that might allow them to bypass the filtering / security systems 
in place to prevent access to such materials. 

Students should immediately report any damage or faults involving equipment or 
software, however this may have happened. 

Students should not install or attempt to install or store programmes of any type on any 
school device, nor should they try to alter computer settings. 

Students should only use social media sites with permission from a member of staff. 

 

Respect for work produced by others and placed online 

Students should ensure that they have permission to use the original work of others in 
their own work. 

Where work is protected by copyright, students should not try to download copies 
(including music and videos). When using the internet to find information, students 
should take care to check that the information that they access is accurate, and try to 
understand that the work of others may not be truthful and may be a deliberate attempt 
to mislead them. 

 

Respect for the School - not bringing the school reputation into disrepute 

The school will not tolerate defamatory, offensive or derogatory comments regarding the 
school or any of the students/parents/carers/staff posted online. 

Staff at the school have a right to privacy and not to be harassed or bullied by searching 
for or referring to them in any posts on any website or social media site. 



 
 
 

 

Students will not set up any accounts, sites or social media accounts using the school 
name or attempting to represent the school or use any of the photos, branding and logos 
placed by the school online. 

In the event that any student is found to be posting libellous or defamatory comments on 
Facebook, Instagram or other social network sites, this will be reported as “abuse” to the 
network site and the school will apply a sanction to that student and expect that the 
comments/account is removed immediately. Students are also expected to report any 
such posts. 

 

Parents/Carers 

Parents/carers should also be aware that they are a part of the school community and 
refrain from posting defamatory, offensive or derogatory comments online. Any 
comments or libellous posts discovered will be expected to be removed immediately. 

 

Responsibility - both in and out of school 

Students should be aware that the school also has the duty and the right to take action 
against them if they are involved in incidents of inappropriate behaviour when they are 
out of school and where it involves their membership of the school community (examples 
would be cyber-bullying, use of images or personal information). 

 

Sanctions 

If students fail to comply with any of this Use of IT Expectations section, as in the case of 
all school expectations, they will be subject to disciplinary action. This may include a 
detention, the Room For Improvement (RFI) or an internal/external exclusion depending 
on the severity of the action. This could also include loss of access to the school’s network 
/ internet, contact with parents/carers and in the event of illegal activities involvement of 
the police. 
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Appendix 12: Staff Training Log 
 

TRAINING RECEIVED DATE 
COMPLETED 

TRAINER / TRAINING 
ORGANISATION 
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