
Undergraduate Grading System 

 

The grading system for academic performance appears on the following page. Unless otherwise indicated, each 

grade earned is calculated into the student’s cumulative grade point average (CGPA) and the credits assigned 

for the course taken are included in the calculation of total credit hours attempted. 

 

Letter 

Grade 
Description 

Percent 

Equivalent 

Grade Point 

Average (GPA) 

 

Part of 

Cumulative 

GPA 

A Excellent Work 96-100% 4.0 Yes 

A- Excellent Work 90-95% 3.7 Yes 

B+ Good Work 87-89% 3.3 Yes 

B Above Average Work 83-86% 3.2 Yes 

B- Above Average Work 80-82% 3.0 Yes 

C+ Average Work 77-79% 2.5 Yes 

C Average Work 73-76% 2.2 Yes 

C- Average Work 70-72% 2.0 Yes 

D+ Fail 67-69% 1.7 Yes 

D Fail 63-66% 1.3 Yes 

D- Fail 60-62% 1.0 Yes 

F Fail Below 59% 0.0 Yes 

WF Withdrawn Failing  Below 59% 0.0 Yes 

W Withdrawn** n/a n/a NO 

WA Administrative Withdrawn n/a n/a NO 

TC Transfer Credit n/a n/a NO 

I* Incomplete n/a n/a NO 

P Pass n/a n/a NO 

NP Not Passing n/a n/a NO 

 

Repeated Courses: The new grade for a failed course that has been repeated will replace the prior grade. Both 

the grade earned, and the credits taken for the repeated course will be included in the SAP calculations. 

 

W Grade: A student who formally withdraws from the institution before the mid-point (50% or half-Way point) 

of a course will be assigned a grade of W for the course. The W grade is not included in the calculation of the 

CGPA and the credits for the course are included in the determination of total credits attempted. 

 

WA Grade: Students may be administratively withdrawn from a course at the discretion of the instructor if they 

are absent from the course for the equivalent of 3 weeks (Culinary Students), or 6 weeks (Business/Education 

Students). 

 

WF Grade: Instructors should assign the grade WF for those students who have not officially withdrawn from 

the class, have ceased attending, and have failed to complete the requirements of the course. Along with 

a WF grade, instructors must note the last date of attendance for the student as evidenced by a daily attendance 

record, the last exam taken, or the last assignment completed. 

 

The accuracy of the given "LDA" is very important, mainly, for the purpose of return of Title IV aid funds. 

 



The WF will be counted in the student's CGPA calculation like an F grade, except when the given "LDA" falls 

within the full refund period for the course (By the ADD and Drop period). A student's financial aid may be 

negatively impacted by the receipt of WF grades. 

 

TC Grade: A grade of TC is assigned for a student’s successful transfer of credits earned from an accredited 

institution. The grade and the credits are not included in the CGPA but will be included in the credits attempted 

calculations for SAP. The total number of credits transferred is deducted from the total number of credits needed 

for program completion. The maximum time frame (MTF) for a transfer student will be 1.5 times the total hours 

needed for program completion. 

 

Incompletes (Grades “I”): At the discretion of the instructor, a student may be assigned a temporary grade of 

incomplete (I) to allow the student more time to complete missing coursework or to take a required exam. Upon 

completion of the work or exam, the earned grade replaces the grade of “I” and is calculated into the grade 

average for the level and for the CGPA. If the missing work or exam is not completed within two weeks from 

the last day of the course, a grade of “F” will be assigned and computed into the final grade average for the 

course and into the CGPA. 

 

Pass (P): (passing grade equivalent to a “B-” or 3.0 quality or better for graduate and “C–” for an 

undergraduate credit course taken on a Pass/No Pass basis) 

 

Not Passing (NP): (less than the equivalent of a “B-” for a graduate or “C–” for an undergraduate for 

a letter–graded course taken on a Pass/No Pass basis.  

 

Neither P/NP count towards the Student’s GPA 



Graduate grading System 

 

The grading system for academic performance appears on the following page. Unless otherwise indicated, each 

grade earned is calculated into the student’s cumulative grade point average (CGPA) and the credits assigned 

for the course taken are included in the calculation of total credit hours attempted. 

 

Letter 

Grade 
Description 

Percent 

Equivalent 

Grade Point 

Average (GPA) 

 

Part of 

Cumulative 

GPA 

A Excellent Work 96-100% 4.0 Yes 

A- Excellent Work 90-95% 3.7 Yes 

B+ Good Work 87-89% 3.3 Yes 

B Above Average Work 83-86% 3.2 Yes 

B- Above Average Work 80-82% 3.0 Yes 

C+ Fail 77-79% 2.5 Yes 

C Fail 73-76% 2.2 Yes 

C- Fail 70-72% 2.0 Yes 

D+ Fail 67-69% 1.7 Yes 

D Fail 63-66% 1.3 Yes 

D- Fail 60-62% 1.0 Yes 

F Fail Below 59% 0.0 Yes 

WF Withdrawn Failing  Below 59% 0.0 Yes 

W Withdrawn** n/a n/a NO 

WA Administrative Withdrawn n/a n/a NO 

TC Transfer Credit n/a n/a NO 

I* Incomplete n/a n/a NO 

P Pass n/a n/a NO 

NP Not Passing n/a n/a NO 

 



Repeated Courses: The new grade for a failed course that has been repeated will replace the prior grade. 

Both the grade earned, and the credits taken for the repeated course will be included in the SAP calculations. 

 

W Grade: A student who formally withdraws from the institution before the mid-point (50% or half-Way 

point) of a course will be assigned a grade of W for the course. The W grade is not included in the calculation 

of the CGPA and the credits for the course are included in the determination of total credits attempted. 

 

WA Grade: Students may be administratively withdrawn from a course at the discretion of the instructor 

if they are absent from the course for the equivalent of 3 weeks (Culinary Students), or 6 weeks 

(Business/Education Students). 

 

WF Grade: Instructors should assign the grade WF for those students who have not officially withdrawn 

from the class, have ceased attending, and have failed to complete the requirements of the course. Along 

with a WF grade, instructors must note the last date of attendance for the student as evidenced by a daily 

attendance record, the last exam taken, or the last assignment completed. 

 

The accuracy of the given "LDA" is very important, mainly, for the purpose of return of Title IV aid funds. 

 

The WF will be counted in the student's CGPA calculation like an F grade, except when the given "LDA" 

falls within the full refund period for the course (By the ADD and Drop period). A student's financial aid 

may be negatively impacted by the receipt of WF grades. 

 

TC Grade: A grade of TC is assigned for a student’s successful transfer of credits earned from an accredited 

institution. The grade and the credits are not included in the CGPA but will be included in the credits 

attempted calculations for SAP. The total number of credits transferred is deducted from the total number 

of credits needed for program completion. The maximum time frame (MTF) for a transfer student will be 

1.5 times the total hours needed for program completion. 

 

Incompletes (Grades “I”): At the discretion of the instructor, a student may be assigned a temporary grade 

of incomplete (I) to allow the student more time to complete missing coursework or to take a required exam. 

Upon completion of the work or exam, the earned grade replaces the grade of “I” and is calculated into the 

grade average for the level and for the CGPA. If the missing work or exam is not completed within two 

weeks from the last day of the course, a grade of “F” will be assigned and computed into the final grade 

average for the course and into the CGPA. 

 

Pass (P): (passing grade equivalent to a “B-” or 3.0 quality or better for graduate and “C–” for 

an undergraduate credit course taken on a Pass/No Pass basis) 

 

Not Passing (NP): (less than the equivalent of a “B-” for a graduate or “C–” for an undergraduate 

for a letter–graded course taken on a Pass/No Pass basis.  

 

Neither P/NP count towards the Student’s GPA 

 


