
Chelan-Douglas Health District 
200 Valley Mall Parkway, East Wenatchee, WA 98802 

Environmental Health:  509/886-6400  •   FAX 886-6449 
 

 

8/31/21 

Re:    MEMORANDUM: Short Term Vacation Rentals  

Dear Vacation Rental Owner or Operator, 

As you are aware, Chelan County Community Development recently enacted 
Short Term Rental (STR) Codes.  Part of that new code states “Each applicant shall 
demonstrate to the satisfaction of the Director they have a properly functioning and 
permitted onsite sewage system meeting applicable Health District permitting and 
standards for the occupancy.  The wastewater system must at all times of occupancy, be 
maintained and operate as originally permitted.” [CCC 11.88.290 (4) (H) (ii)] 

 
To accomplish this task and to properly review an estimated 1000 STRs in Chelan 

County on individual septic systems, the Health District has implemented the flowing 
STR review/approval process.    

 
Steps (January - September 2022): 

1. Apply for a Project Review.  You can find the current Master Application form 
on our webpage here: https://www.cdhd.wa.gov/environmental/septic-systems        
Please check the “Project Review” box and submit the $91 fee.  Note that the 
number of bedrooms is important to the STR review process.  The number of 
bedrooms on our Master Application and any Chelan County STR applications 
must match the septic system permit on file.  This permitted bedroom count 
sets your maximum occupancy rate.  If your project takes more than one hour 
of review time, you will be invoiced at the end of our review.     
 
With the Project Review application you will need to submit: 

a. Site Plan of your property.  This includes any buildings, driveways, 
septic tanks, primary and reserve drainfields, city water line on your 
property, and any wells with a 100’ sanitary control radius.   

b. O&M Inspection Report.  As the “health” of the septic system is 
unknown at this time and many STR drainfields may have been highly 
stressed in the past, we require an inspection report from a Health 
District licensed Operation and Maintenance Specialist.  A list can be 
found at the webpage noted above. I have attached a blank copy of a 
typical inspection report so you have an idea of what they will be 
looking at.  You may need to have the tank(s) pumped.  Be sure they 
examine your drainfield as this is the “heart” of your wastewater 
treatment system. 

c. Potable Water.  It is important that your guests have water from an 
approved source.  After reviewing your parcel file: 



 
 

i. Public Water System connection? No further action. 
ii. Individual Well – previous Health District approval? Lab 

results for coliform bacteria only.  Cascade Analytical out of 
Wenatchee has the proper sample bottles: (509) 662-1888. 

iii. Individual Well – no history/approval?  You will need to 
complete a Private Water System Review application ($275) 
to include coliform bacteria lab results, nitrate lab results, and 
well log.  Dug wells or surface water withdraw water systems 
will need additional information about your disinfection 
system. 

 
2. Health District Review.  Staff here will review your parcel file data, submitted 

application, and the O&M Inspection Report.  We will call or email you with any 
questions or clarifications.   
 

3. Approvals.  After a review of the submitted materials and parcel file, if your 
septic system is deemed “properly functioning and permitted” we will issue an 
approval letter which would be taken to Chelan County for your STR operating 
permit for 2023. 

 
4. Denials.  It may be that during our file review your number of bedrooms for the 

STR do not match the original septic system permitted number of bedrooms, 
no record of the installed septic system, or the O&M Inspection found that your 
drainfield is failing, or the septic tank is leaking, or any number of serious 
issues with your septic system.  At this point you will be contacted by our office 
for a process to move forward.  Once the issue is corrected, we can issue our 
approval letter. 

 
Septic System Expansions.   
 It may be that the number of bedrooms on the original septic system permit are 
less than what you want for the STR project.  For example, the original septic system 
design and construction permit was for three bedrooms but you wish for a five bedroom 
STR.  Please note that you may be able to update or expand the septic system to 
accommodate more bedrooms but you may be limited in other areas of the STR process 
such as off street parking.  If this is the case, you can’t make your non-conforming use 
more non-conforming by upgrading your septic system.  The Health District highly 
recommends you research this prior to spending a lot of money upgrading your septic 
system…you may not be permitted to increase your occupancy beyond the original 
septic system permit regardless of a new/updated septic system size.     
 

If you could expand the septic system and comply with other parts of the county 
STR requirements, you will need to submit a full septic system design and apply for a 
septic system construction permit through the Health District.  Note that the new septic 
system MUST meet “new construction standards” including a full reserve drainfield for 



 
 

the increased bedroom size.  This may prove very difficult on smaller lots especially if 
you have a well.   

As each project site is different, your first step here (for a septic system 
expansion) is to have a septic system designer or engineer out to your site to determine 
the best path forward.  You may need to dig new test pits, add additional tanks, bring 
your gravity drainfield up to a pressure system, etc.  A list of local designers/engineers 
can be found on our webpage. 

Also note that Chelan County will not allow your project to expand from a Tier 2 
(max occupancy of 12 people or a 6 bedroom home) to a Tier 3 (a 7 or 8 bedroom home) 
STR even though you can expand the bedroom count through a septic system 
expansion.  In other words, you cannot expand beyond your current Tier occupancy but 
only within that Tier level. 
 
Steps (>2022): 

At this point your STR septic system has been reviewed/approved by the Health 
District and Chelan County has issued your STR operating permit which expires in 
December 2023. The Health District may implement an Operating Permit for your STR 
for the year 2023 and beyond.  We will collect STR data in 2022 to determine if this 
process will be necessary for some or all of Tier 2 and 3 systems.  This may also include 
requiring a yearly negative coliform bacteria lab test results for those STRs on a private 
well.  Currently we don’t have a good process to track and issue operating permits but 
we hope to have this in place by the fall of 2022 for 2023. 
 
   
Please let me know if you have questions. 
 
 
Sincerely,  

 
 
Brian Dickey, RS 
Onsite Septic and Drinking Water Programs 
(509) 886-6418 
brian.dickey@cdhd.wa.gov 
 


