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Job Summary 

Job title: Project officer: Disability and Inclusion Development 

   

Team: Disability, Health, Older Adults 

 

Salary scale: Up to £22,000 dependent 

upon experience 

Contract: Fixed term until 

March 2022 (contract 

extension subject to funding) 

 

Reporting to:  Physical Activity Specialist 

(Disability, Health and Older Adults) 

Location: Active Gloucestershire HQ  

and remote working 

Hours:  37.5 hours per week 

(Secondment, job share and 

part time will be considered) 

            

Job purpose 

 

• Supporting the delivery of the Short Breaks for Disabled Children and Young People contract (part of the Move 

Connect Inspire programme) 

• Identification and supporting skills development of Changemakers across the workforce within disability and inclusive 

sports providers in Gloucestershire 

• Advocating for inclusive practice and equality and diversity within the sport and physical activity sector in 

Gloucestershire 
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Our culture 

 

At Active Gloucestershire, the way in which we work is as important to us as the outcomes 

we achieve. Therefore, we would like all our employees to embrace our organisational 

values and behaviours.  
 

 

 

 

 

 

Be brave 

 

The best way to see if something works is 

to give it a go 

 

 

Be curious and listen hard 

 

 

Gather learning, insight and data and 

look to understand the experiences of 

those with perspectives furthest from our 

own 

 

 

 

 

Stand shoulder to shoulder 

 

Ask for help when you need it, offer it 

when it will be useful and be prepared to 

grow ideas together 

 

Go where the energy is Focus on strengths, emphasise the 

positive and gently challenge the 

negative 

  

 

Build relationships of trust 

 

Invest in others, as much as in getting 

things done 
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You will 
 

 

• Build and develop relationships with organisations across the disability sport and physical activity sector  

• Work in partnership with a range of sport and physical activity providers to facilitate the regular delivery of active short breaks 

opportunities as part of Move Connect Inspire 

• Support project management of the Move Connect Inspire programme 

• Identify training and development needs for the workforce that supports disabled children and young people to be active  

• Support the administration and organisation of external training courses, internally led support clinics and network events 

• Support disabled young people to undertake leadership opportunities and champion inclusive physical activity 

• Manage finances with multiple partner contracts, allocating funding and working within a specified budget 

•  Support with capturing data from short breaks delivery sessions, training courses and network development sessions 

• Assist with writing reports that provide evidence and show impact 

• Proactively encourage partner organisations to commit to making an inclusion and equality pledge within their physical activity 

group and support them to undertake an inclusion checklist 
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• Has an awareness of the needs of disabled children and young people 

• Has a proven track record of building relationships and partnership working 

• Has knowledge of disability sport and inclusive practice 

• Has previous experience in sports or community development 

• Has worked with, or has an awareness of organisations that work with children with a range of disabilities 

• Has worked with, or has an awareness of organisations that work with carers and family groups 

• Demonstrates good interpersonal skills 

• Has experience of project management 

• Has excellent time management skills 

• Has previous experience managing and/or working within budgets 

• Has experience of working with Microsoft programmes 

• Has previous experience of report writing 

• Is proactive and results oriented 

• Is passionate about inclusion and inclusive practice 

• Has the ability to travel to various settings across the county 

• Has the ability to work as part of a team and on own initiative 

• Demonstrates a flexible attitude to work, including willingness to work evenings and weekends if required (time off in lieu 

offered). 

 

Confidentiality 
 

Data privacy and security is very important to us. Any information you provide will be dealt with in the strictest confidence. It will be 

stored and managed in accordance with GDPR guidelines. 

 

Disclosure 
 

Our ideal candidate 
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Because of the nature of the work of our organisation, we take Safeguarding very seriously. The following information is required for 

legal reasons. If you have any questions or concerns about this, please feel free to contact our Child Protection Officer or a member 

of the management team. 

 

This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 

1974 (Exemptions) Order 1975. Applicants are not entitled, therefore, to withhold information about convictions which for other 

purposes are ‘spent’ under the provisions of the Act. In the event of employment, any failure to disclose such convictions could result 

in dismissal or disciplinary action. Any information given will be completely confidential.  

If you are successful in your application, you may be required to have a DBS check depending on the nature of work undertaken. 

 

 

 

 

 

Equality and diversity statement 
 

As an employer, we are committed to encouraging equality, inclusion and diversity within our workforce. We seek to ensure that our 

team reflects the communities we serve, knowing that this diversity will help us to better understand their needs and priorities. We 

recognise our legal obligations under the Equality Act 2010 and aim to ensure that every member of our staff can work in an 

environment that promotes equality of opportunity, dignity and respect for all. We will not tolerate any unlawful or unfair acts of 

discrimination against any member of staff, because of a protected characteristic or any other form of harassment or bullying.  

 

We adopt an ‘anonymised recruitment’ approach to recruiting new employees, which removes the candidate’s name, age and 

gender, ensuring that we hire on a merit only basis.  

  

Further information 

 

For further information about this role, please contact: Sarah Haden-Godwin  

Email: sarahhaden@activegloucestershire.org 

Call: 01452 393605 

 

mailto:sarahhaden@activegloucestershire.org

