
Your Springpod Experience Hub Checklist

Getting Started 
As A Teacher

Book your onboarding meeting here. 

Complete your Onboarding Information Form.

◦ Once you have completed this, we’ll send you your access code and a downloadable
guide for students from hello@springpod.com. You can forward these directly to your
students.

◦ Alternatively, if you’d prefer, we can invite your students to the platform in bulk. Simply
create a CSV file containing their first name, last name and email addresses in 3
columns, and uploading it to the “Invite Your Students” area of the Teacher
Dashboard. We will then send the access code and guide to your students.

You can login to your Springpod teacher account here - we recommend saving this link as a 
bookmark so you can easily login in the future.* 

◦ If you don’t already have a Springpod teacher account, create your account here (make
sure to click ‘I’m a teacher’!). You’ll need to verify your email address.

◦ Check with your IT department that both staff and students can receive emails from
no-reply@springpod.com and hello@springpod.com

Email us your institution logo so that we can personalise the appearance of your Hub.

Once students have been engaging with the content for a few weeks, you can request 
access to your ‘Student Engagement Report’ from your dashboard. You will receive an email 
once your request has been approved, and then the report will be accessible from your 
teacher dashboard.  

Introducing the Hub to Staff and Students 

If you would like a staff CPD on how to make the most of Springpod, you can book it here. 

If you would like a Springpod-led assembly to introduce the Hub to staff and students, you 
can book this with Jo Bishop (jo.bishop@springpod.com)

Alternatively, you can use our Introductory Presentation alongside other posters, 
presentations and guides in our resources area.

*IMPORTANT: To view the content of your Ignite Hub, you will need to be logged in as a student. To do
that, you’ll need to create a separate student account here. Check out our guide to getting started as

a student. 

Please report issues with the Hub and share feedback/suggestions for developing the Hub with 
jo.bishop@springpod.com

https://meetings.hubspot.com/jo-bishop/school-licence-on-boarding
https://app.springpod.co.uk/sign-in
https://app.springpod.co.uk/sign-up-simple
https://meetings.hubspot.com/jo-bishop/school-licence-support-meeting
https://partners.springpod.com/schools/resources
https://space.springpod.com/sign-up
https://assets.website-files.com/601c299734c475de5db007c9/636ba348184e0a7f232143ee_Ignite%20-%20Schools-licence-onboarding-v3.pdf
https://assets.website-files.com/601c299734c475de5db007c9/636ba348184e0a7f232143ee_Ignite%20-%20Schools-licence-onboarding-v3.pdf
https://springpod-survey.typeform.com/to/vas7iTfQ?typeform
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