
STRATA9 | Summer 2022 Policy Intern (Postsecondary)

STRATA9 Description
STRATA9 is a certified HUBZone, providing full-service strategic consulting, exceptional
fractional staffing services, and technology solutions for federal, private, and nonprofit clients to
deliver crucial policies and programs that shape our nation.

We are strategists and communicators, innovators and operators, driven by a commitment to
propel the success of our clients. With decades of experience leading senior levels of nonprofit,
private, and government organizations -- including the White House, Office of Management and
Budget, and Defense -- we understand the realities and constraints of driving results. We build
organizational capacity, not dependence, by creating the structure, process, and subject-matter
expertise needed for long-term success. Our hands-on leadership improves performance and
creates lasting change.

Policy Intern (Postsecondary)

The Policy Intern will be central to supporting STRATA9’s client work by tracking and measuring
organizational outcomes. The Policy Intern will facilitate synergies between internal operations
and measurement to meet clients’ goals for positive social impacts including economic and
social upward mobility. The Policy Intern will have experience with program evaluation, and will
preferably bring expertise in working with community-based organizations. He/she will drive data
analysis, developing and implementing new opportunities to build knowledge and evidence with
a focus on long-term growth, sustainability, and program refinement.

Responsibilities

Strategic Support
● Write and revise reports, policy briefs, and executive summaries on a variety of topics in

social impact, including on veterans’ affairs, education, workforce development, etc.
● Ensure complete and accurate data entry
● Support all staff as they work to input and utilize client and outcome data
● Meet provide time-sensitive requests from the leadership team
● Expand personal and organizational knowledge of research and social impacts in

relevant areas

Data Analysis
● Manage, collect, and analyze data for a broad range of clients using data collection

instruments such as surveys and questionnaires
● Create or amend existing tools to better align with desired program outcomes
● Summarize analysis of trends and forecasts and recommend actions for optimization of

both external and internal programs
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● Identify and drive process improvements, including the creation of standard and ad-hoc

reports

Candidate Qualifications

● Student currently admitted and enrolled in a postsecondary degree program, preferably
economics, public administration, business administration, or education

● Demonstrated knowledge of data information systems
● Ability to synthesize and report quantitative and qualitative information and evaluate

outcomes
● Excellent time management and organizational skills
● Exceptional written and verbal communication skills
● Proficiency using office systems and other technology applications
● Self-motivated and resourceful with a willingness to learn
● Ability to work independently and as a team
● Passion for providing opportunities for upward social and economic mobility
● Ability to work an average of 20 hours/week (9 AM EST - 6 PM EST), Monday through

Friday. (flexible schedule)

This paid internship offers $15-$25/hour based on experience and knowledge background, with
the opportunity to extend the internship into additional semesters.

The deadline for applications is April 1st, 2022. Please send a thoughtful cover letter and
resume to Colette Chelf, Director of Operations, at colettechelf@strata9.com
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