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Exford Little Berries Pre-school 
 

Fees Policy  
 

 
The Pre-school aims to provide a high quality, safe and stimulating environment that provides a service 
that is good value for money. We offer childcare for children aged 2 – 4 years, with our session timings 
being: 9am – 3pm Mon and Thurs, 9am – 12noon Wed and Fri. This is a term-time only setting. 
 
Invoices 
Invoices will be sent out half termly in advance and must be paid before the start of the invoiced half 
term.  
 
The pre-school place will be suspended if fees are in arrears and a payment contract has not been set up 
which enables arrears to be paid in stages. 
 
If a pre-school place has been suspended and no contact is made with the pre-school within 10 days to 
arrange a payment method the pre-school place will be withdrawn and the debt will be referred to 
Somerset County Council’s Legal department. 
 
Payment of Fees 
Payment maybe made by cheque to Somerset County Council or by cash. 
   
We require 1 months’ notice for the cancellation of a place, or 1 month’s fees paid in lieu of notice. If 
staff children would like to attend the setting the same fee charges apply. 
 
If there are concerns over payment of your bill please talk to Sally Parish, Finance Officer. 
 
An introductory meeting, prior to the child’s entry will be arranged in the pre-school. 
 
Illness 
Pre-school should be informed on the first day of illness and each subsequent day by the start of the 
session.  Absence for illness will be charged at the full rate with the exception of lengthy illnesses (of 
more than 5 consecutive days) of which we are made aware.  If pre-school is not notified of an absence 
by 9am in the morning, school meals ordered for that session will be charged for. 
 
If a child is ill for more than 1 week, fees payable will be as follows: 
 

Week 1 2 3+ 

Weekly charge 100% 75% 50% 

 
 

Holidays/Inset days 
There is no charge for Statutory Bank Holidays or Inset days. For fee paying children, holidays in Term 
time will incur fees. 
 

Links with Exford Little Berries: Admissions Policy; Partnership Working; Failure to Collect a Child; Sick Child; 
Emergency Closure; Safeguarding 

Links with Exford First School: Admissions Policy 
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Notice or Termination of a Contract 
One month’s written notice should be given to the Early Years Lead Practitioner in writing if a place is no 
longer required or a change of session needs to be made. If no notice is given fees will be charged and 
Early Years Entitlement hours will be claimed for the four weeks. 
 
Late Collection 
Children must be dropped off and collected within their booked hours.  Additional charges of £5 per 10 

minute delay will be levied on any child who is not picked up within 10 minutes of the end of the booked 

session. 

 
Emergency closure payment procedure 
If the setting is unable to open due to emergency closure parents/carers will not be charged. 
If the setting is forced to close during the course of the day, sessions in progress will be charged for. 
 
Early Years Entitlement Funding 
The term after a child’s 3rd Birthday they will be entitled to 570 hours per year free.  These must be 
taken over a minimum of 2 days and a maximum of 10 hours can be taken per day.   . 
Parents must apply through the HMRC Childcare Service via www.childcarechoices.co.uk, once they are 
registered they will receive a 11 digit eligibility code which they must provide to the setting.   
 
Extended Funding – 30 Hours  
Claims submitted for the extended entitlement will be paid to Little Berries in the same way as the 
universal entitlement and the same conditions and hourly rates apply. It is the parent’s decision as to 
which proportion of universal hours and extended hours are to be claimed .The parent must record this 
by completing the Parent’s Declaration form appropriately.  
 
The Entitlements team will not exchange the hours recorded on the Parent’s Declaration Form, from 

between universal and extended allocation. 

 

Parents should not use up all of their universal entitlement hours, then access their extended hours for the 

rest of the year. This is due to the risk that they may become ineligible in the future and would then need 

to be charged by providers for the service. 

 
Parents must provide the eligibility code and their National Insurance Number to the Pre-School and 
parents must also complete a consent form confirming that they consent to share their National 
Insurance and eligibility code with the Pre-School.  
If parents do not give permission to share their National Insurance Number, we cannot accept the 
extended entitlement funding. 
 
Grace Period  
For children taking up extended entitlement, a child will enter the grace period when the parents cease 
to meet the eligibility criteria set out in the Childcare Regulations 2016. If a parent ceases to be eligible 
at the end of the grace period, the child will only be eligible for the universal entitlement. Therefore, the 
fee paying rate will be charged if the parent continues to use additional hours after they cease to be 
eligible.  
 
Funding for Eligible Two year olds 
Registered providers that are judged to be ‘outstanding or ‘good’ by Ofsted can offer up to 570 hours 
per year for eligible two year olds from the funding period after their second birthday. Providers should 
offer places to eligible two year olds on the understanding that the child remains eligible, even if their 
circumstances change. 

http://www.childcarechoices.co.uk/
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To claim for this funding, an EYE Parent Declaration form will be required to be completed and the 
necessary legal documentation will be required ( i.e birth certificate, passport)   
 
For children who qualify for funding for two year olds, the funding will be available from the date stated 
on the acceptance letter; this will not be earlier than the first day of the funding period after their 
second birthday. 
 
If the legal documentation is not provided within the given specified time period, parents/carers will be 
charged at the normal fees, as set out below, as we they will be unable to claim EYE,  
 
 
Pre-school Fees 
Under 3 years £4.85 per hour 
3 years and over £3.90 per hour 
 
A cooked lunch can be provided for an additional £2.00 per meal (paid for half termly in advance). 
However, children are welcome to bring a packed lunch. 
 
Parents will be asked to pay for trips, transport and extra activities as and when they are planned. 
 
Help in paying for childcare costs 
Parents and Carers can find useful advice in helping with childcare costs at: 
www.payingforchildcare.org.uk 
 
Your usual booked sessions may only be changed on condition you give the pre-school 1 month’s 
written notice. Please note: Sessions may only be changed if there is a vacancy. The pre-school will 
operate a waiting list.  
 
Non payment of fees procedure: 

1. Finance officer gives out a reminder slip at the beginning of the half term, that the half termly 
fees are overdue and need paying as soon as possible. 

2. Finance officer speaks to parents/ carers re outstanding amount and arranges a suitable time to 
meet and discuss the payment options i.e. paying weekly or for each session. 

3. Finance officer informs Early Years Lead Practitioner and Headteacher of outstanding fees and 
informs of the meeting that is planned. 

4. At the meeting parents/ carers agree on payment agreement. Failure to pay debt will result in 
the child’s place being closed at the setting. Finance officer to type up minutes and agreed 
payment plan, stating a timeline for debt recovery for both parties to sign. 

5. If the debt is not paid, then the child’s place at pre-school is closed by the Early Years Lead 
Practitioner who informs the parent. 

6. Recovery of outstanding debts will be handed to the legal services team at Somerset County 
Council who then start court procedures and information will come from legal services. Please 
note no debts are ‘written off’  

 
 
 
This policy will be reviewed annually and parents/carers will be given four weeks’ notice of any changes 
to the charges via a letter. 
 
Parents /carers are encouraged to speak with the Early Years Lead Practitioner if you have any queries 
regarding details within this policy.  

http://www.payingforchildcare.org.uk/
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September 2020 
 
 
 
Signed by Chair of Governors: 
 
 
 
Signed by Head Teacher: 
 
 

Pre-school Team 
 

Name Signature Date 
 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 


