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Delivering Excellence across our Christ-Centred Schools
Thank you for your interest in the key appointment of Director of Education. The successful candidate will report to the Chief Operating 
O!icer and will undertake regular meetings with the Bishop. 

The Diocesan Education Service (DES) leads and supports diocesan schools on behalf of the Bishop, working collaboratively and 
collegiately with school leaders. 

Diocesan Catholic schools include approximately 3,000 teachers and support sta!, delivering excellent Christ-centred education to more 
than 34,600 children. The post-holder will join a hard-working, dedicated, and accomplished team and will work in close collaboration 
with fellow DES sta!, Catholic Education Trusts, diocesan committees, Local Authorities, and a range of internal and external agencies, to 
support our Catholic mission and identity.  

The Diocese of Arundel & Brighton includes the city of Brighton & Hove and the counties of East and West Sussex, and Surrey outside the 
London Boroughs. The Diocesan Education Service supports 64 state-funded schools, with 53 primary and 11 secondary schools. Of these, 
38 primary and 7 secondary schools are voluntary aided (VA) and maintained through local authorities. A further 12 primary schools and 3 
secondary schools are academies under the Xavier Catholic Education Trust, with 3 primary and 1 secondary school academies under the 
Bosco Catholic Education Trust. Our Diocese includes 15 independent schools and one independent non-maintained specialist school. 

Catholic schools play a central role in helping parents and teachers share the gift of faith to a new generation of young people. 
If you would like to discuss this role informally, please contact Emma Colville at Academicis, our recruitment partner, on 
ecolvill@academicis.co.uk or by phone on 07733 628155 / 01223-90-79-79. Please find enclosed in this pack the following information: 

•   A Message from Bishop Richard Moth
•  The Aims of the Diocesan Education Service 
•  Director of Education – Job Description and Person Specification
•  How to apply www.abdiocese.org.uk 



Message from Bishop Richard Moth
Our schools are central to the life of the Diocese, supporting parents in their God-given task of educating their children in the ways of Faith.

Parents entrust their children to our schools, knowing that they will receive a sound education that is marked by the particular qualities 
that come from the Gospel and the Teaching and Life of the Church. Our schools are communities su!used with the Spirit of the Gospel, 
places where prayer and the life of Christ inform everything, where pastoral care and chaplaincy support teachers and students, where 
contact with the local parish is strong.  

The Education Service of the Diocese has oversight of the Multi-Academy Trusts and Schools of the 
Diocese, ensures high-quality training for Governors and supports best practice in Religious Education, 
working with other Stakeholders to support the Catholicity of our schools and the central place they hold 
in the Mission of the Diocese.

As the Bishop of the Diocese, I see Schools as essential to the Church’s Mission, places of encounter with the 
Person of Christ where our young people receive the education and formation that will enable them to make a 
vital Christian contribution to the world they are called to serve.



Bishops have extensive obligations and rights in relation to Catholic schooling in order to ensure the Catholic ethos and character of any 
school in the Diocese. In Arundel and Brighton, the Bishop's obligations and rights are carried out through the Diocesan Education Service.

The task of Catholic education is formation, mission and service. Catholic schools fulfil their mission by o!ering opportunities to engage 
in dialogue with others in a spirit of collaboration, so that students can come to a deeper understanding of themselves, others and God, 
and find meaning and purpose in their lives. It is the mission and privilege of the Diocesan Education Service to lead and serve schools in 
their evangelising and educational ministry.

The Diocesan Education Service aims to provide professional support to the schools of the Diocese through:
•   The provision of quality information, training, advice and guidance to Headteachers, Governors, Clergy and Parents.
•   Working closely with Headteachers, Governors and Academy Trusts to develop policies and services that reflect schools' real needs.
•   Maintaining e!ective partnerships with other dioceses, the CES and Local Authorities.
•   Helping schools to recruit and retain Senior Leaders, Teachers and Governors.
•   Helping schools to monitor and develop their Religious Education provision.
•   Supporting schools in di!iculty.
•   Supporting newly appointed Headteachers by induction and mentoring.
•   Providing a Catholic School Inspection service.
•   Encouraging productive collaboration between schools, parishes and diocesan agencies.

Aims of the Diocesan Education Service



“With Christ at the centre, we 
lead and serve in partnership 

to secure the long-term future 
of Catholic education.”



Principal Duties and Responsibilities
Please note that this list is not exhaustive:

The Director is responsible to the Chief Operating O!icer 
and Education Committee for:

n   Developing, implementing the education strategy of the 
Diocese as agreed with the Bishop and Trustees and monitoring 
its impact.

n   The strategic development, promotion and e!ectiveness of 
Catholic education in the Diocese.  

n   Working to ensure the quality of provision and standards of 
Catholic life and Religious Education of the schools and colleges.

n   Developing the two Diocesan Multi Academy Trusts, working 
with CEOs, schools and the Academies Partnership Committee 
(APC) and providing support and challenge as appropriate.

n   Working to ensure that there is an appropriate number of 
Catholic places across the diocese. 

n   The oversight and monitoring of all aspects of the Catholic 
School Inspection process, including the training of inspectors, 
CPD for schools, and oversight of the complaints process.

n   The recruitment, retention and training of Foundation Governors.
n   Monitoring and maintaining the e!iciency and e!ectiveness of 

the Education Service.
n   Receiving direction from the Bishop and Trustees and 

translating that into annual priorities for work in the Education 
Service and ensuring these priorities are clearly understood by 
the team.

n   Appraisal and ongoing development of the Diocesan Education 
Service team.

n   Preparing, presenting and implementing an agreed annual budget 
and working within that budget during each financial year.

n   Working with the COO to ensure best possible e!iciency in the 
operation of the Diocesan Education Service.

n   Liaising with other diocesan agencies and departments as 
appropriate.

n   The provision of accurate and regular management information 
about key performance indicators in education within the 
Diocese and the impact of changes, trends, etc on the strategy.

Job Description: Director of Education
SERVICE: Diocesan Education Service 
LOCATION:  Crawley plus travel within the Diocese
LINE MANAGER:  Chief Operating O!icer (COO)
SALARY RANGE: £80,000 to £85,000
HOURS:  Full-time (35 hours per week), all year round
HOLIDAYS: 28 days per annum (including Bank Holidays). Additional o!ice closure between Christmas and New Year.
JOB PURPOSE:  The key purpose of the Director of Education’s role is to promote, lead and manage the educational 

mission of the Diocese by providing e!ective leadership and direction to the Education Service in 
the development and implementation of strategy and on-going leadership and management of 
the team. This is a senior role within the Diocese and as such the postholder is expected to work 
collaboratively with the Bishop and senior managers within the Diocese to meet the requirements 
of the Bishop and Trustees. The Diocesan Education Service team comprises ten members of sta! 
including the Director.



The Director is also responsible for providing regular reports 
and advice, as appropriate, on:

n   All aspects of current education legislation, policy and practice, 
including inspection. Risks and challenges associated with these 
areas and recommendations for tackling these successfully.

n   Religious Education and the Catholic life of schools and colleges.
n   The recruitment, appointment and continuing professional 

development of senior leaders in Catholic schools.
n   The e!ectiveness of Foundation governors and governor training.
n   The quality of education in Catholic schools and academies 

across the Diocese.
n   The appropriate provision of school chaplaincy.
n   The e!ectiveness of the Education Service team.
n   School building, maintenance, development projects and the 

strategic disbursement of VASCA funding.

The Director has overall responsibility for safeguarding 
and promoting the interests of the schools and colleges 
of the Diocese by:

n   Ensuring appropriate representation on LA committees 
and forums.

n   Ensuring appropriate negotiation and liaison with the 
Department for Education, Education and Skills Funding 
Agency, the Regional Schools Commissioner, Ofsted and 
Local Authorities.

n   Working with the Catholic Education Service of the Catholic 
Bishops’ Conference of England and Wales.

n   Representing the Diocese externally on matters of education.

The Director has overall responsibility for ensuring the 
provision of appropriate professional advice and support to 
Governors, Trustees, Head Teachers, Parish Priests and others 
in their respective roles in the following Statutory areas:

n   Governance: Instruments of Government; appointment and 
training of governors.

n   Academy Trusts of the Diocese: development, governance and 
proper functioning.

n   Pupils: admissions policies; appeals and exclusions; home-school 
agreements; special needs.

n   Sta!: appointment process for all reserved posts; heads and 
deputies; recruitment of Catholic teachers; sta! contracts; 
disciplinary procedures; appraisal and professional development.

n   Curriculum:  statutory requirements and complaints procedures.
n   Religious Education:  content, advice; inspection.
n   Buildings: capital project negotiation and development; asset 

management plans; funding.

Job Description continued



Person Specification: 
Director of Education

Essential Desirable

CHRISTIAN 
COMMITMENT

•  A practising and committed Catholic
•  Involvement in the wider life of the Church
•  Convinced of the place of the Church in education
•   An understanding of Catholic education as an ecclesial ministry

QUALIFICATIONS 
AND 
EXPERIENCE

•   Graduate with teaching or other relevant professional 
qualification and experience

•   Proven record of building strategies for delivering the aims 
and objectives of an organisation

•   Proven record of deploying and managing sta! e!iciently 
and e!ectively

•   Evidence of the capacity to direct a small 
organisation serving a large stakeholder base 
(preferably in the education sector)

•   Experience in the Catholic education sector 
(schools/colleges/HE/administration)

•  Experience of dealing with the media

KNOWLEDGE 
AND 
UNDERSTANDING

•   Secure understanding of the distinctive nature of Catholic 
education

•   Knowledge of Catholic education, its purpose and processes
•   Knowledge and understanding of Catholic ethos and practice 

in schools and colleges
•   Knowledge of current Church documents and recent 

developments relating to education
•  Familiarity with Canon Law relating to education
•   Ability to articulate a vision for diocesan education persuasively 

and sensitively in order to engender a shared journey
•   Understanding of curriculum development and approaches 

to learning, teaching and the inspection of Catholic schools 
and colleges

•   Knowledge and understanding of Catholic Multi-Academy 
Trusts, particularly in the context of accountability and 
governance

•   Awareness of strategies for improving the 
quality of education

•   Understanding of current educational policy 
and its significance for the management and 
governance of Catholic schools and colleges

•   Understanding of the changing nature 
of education and its impact on Catholic 
education in general and the Diocese in 
particular

SKILLS, 
EXPERIENCE 
AND
PERSONAL 
ATTRIBUTES

•   Proven skills in leadership and collaborative ministry/collegiality
•   Good interpersonal skills and the ability to build and maintain 

good relationships, and win respect and trust at all levels
•   Proven skills in strategic management
•   Skillful in the e!ective monitoring of performance of people 

and policies 
•   Excellent communication skills including the ability to 

communicate e!ectively, orally and in writing to a range 
of audiences

•   Proven ability in e!ective leadership and organisational 
development

•    Ability to devolve responsibilities and delegate tasks, whilst 
holding individuals to account, and to develop a confident, 
self-motivating team that can work with autonomy and 
moral purpose

•   Ability to demonstrate the attributes possessed and displayed 
by all successful and e!ective leaders including:

 - adaptability to changing circumstances  and new ideas
 - ability to drive and implement strategically planned change
 - energy, vigour and perseverance
 - commitment, reliability and integrity
 - creativity and imagination to anticipate and solve problems
 - good judgement
 - managing budgets

•    Ability to remain positive and enthusiastic when working 
under pressure

•   Demonstrable track record of developing 
and sustaining successful partnerships 
with internal and external bodies – locally, 
regionally and nationally

•   Experience of working with Regional School 
Commissioners

OTHER

•   Prepared to work evenings and weekends as the needs of the 
job demand

•   Driver
•   Clear enhanced DBS

REFERENCES
•   Positive and supportive reference from the parish priest where 

applicant regularly worships
•   Positive recommendation in professional reference



How to apply: 

If you wish to discover more about this exciting opportunity, need any further information or you wish to have an informal 
discussion, please contact Emma Colvill at Academicis: ecolvill@academicis.co.uk / 07733 628155 / 01223-90-79-79.

Visits to our the Diocese, prior to application, are warmly welcomed. 

Please email your application to: ecolvill@academicis.co.uk

Closing date: Monday 10th January 2022
Interview date: Monday 24th January 2022

The Catholic Diocese of Arundel & Brighton
Bishop's House, The Upper Drive, Hove BN3 6NB 

www.abdiocese.org.uk 


