
Job Title: Finance Executive, Accounts Payable
Working For: Hanbury Strategy
Location: London
To start: ASAP
Salary: Competitive and dependent on experience

Finance Executive, Accounts Payable - Hanbury Strategy [REF: #0021]

About Hanbury Strategy

Hanbury is a strategic advisory firm that provides political analysis and insight to help businesses
navigate a time of global change; manages all aspects of communications to help firms tell their story;
and builds winning campaigns to help shape public opinion.

With offices in London, Brussels and Berlin, Hanbury has ambitious plans for 2021 and beyond.

The role

We are looking for a dynamic and energetic Finance Executive, Accounts Payable to come on-board and
support the finance team in a rapidly changing business. You will be someone with a “can do” attitude and
excellent attention to detail. Reporting to the Associate Director, Financial Control this is a great role for
someone who is looking to grow a career in finance.

Responsibilities will include the following:

● Code, file and post supplier invoices to Sage
● Collate supplier invoices to be paid. Prepare fortnightly payment reports
● Liaise with our office management team and keep technology registers up to date
● Manage Finance Team email inboxes
● Ensure Supplier details are accurate and up to date on all systems
● Prepare variance analysis
● Ensure filing systems are kept up to date
● Assist in both cash and credit card expense processes
● Weekly cash reconciliations
● Finance administration

About you

You will be able to demonstrate that you have:

- a flexible and adaptable approach to working
- strong organisational skills, excellent attention to detail and a high degree of efficiency
- an ability to be a team player with good interpersonal skills



- an interest in Finance / Accounting
- one or more of the following: six to twelve months in an office environment, started studying AAT

or a recent graduate (any discipline)
- a desire to start or keep studying accountancy
- some experience of Excel and Sage

Benefits

● 28 days’ paid leave plus bank holidays.
● Pension plan with 4% employer contributions.
● Discretionary bonus and competitive pay.
● Normal working hours are 9am - 6pm.
● Complimentary Employee Assistance Programme and Doctor Care Anywhere.
● Access to a full social and cultural calendar and employee wellness programmes.
● A diverse people development programme including fortnightly internal training sessions and

a full annual programme of external trainers and inspirational speakers.
● Study support.

How to apply

Please send both your CV with the subject: [Finance Executive REF: #0021] to
careers@hanburystrategy.com should you be considered for interview, we will contact you by email
within two weeks of receiving your application.

Hanbury Strategy is an equal opportunities employer and welcomes applications from all suitably qualified
persons regardless of age, disability, gender or gender reassignment, marital or civil partner status,
pregnancy or maternity, race, religion or belief, colour, nationality, ethnic or national origin, sex or sexual
orientation. As part of our commitment to equal opportunities, we are open to discussions about
alternative working patterns or hours.

mailto:careers@hanburystrategy.com

