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Introduction:  
 
The purpose of this Handbook is to provide REACH ACADEMY students and parents with 
guidelines for acceptable conduct and other important information. None of the rules or 
procedures described in this Handbook preclude the School from taking disciplinary action if 
students are involved in activities that the School considers detrimental to other students, the 
general School community, or the School’s reputation. The Head of School has the right to 
make final decisions on all matters regarding students, student rules, and student discipline. 
This Handbook shall remain in effect until a new handbook is released, and may be amended 
at any time in the School’s discretion. 
 

 
 
Misson: REACH Academy will offer a challenging academic experience to develop the 
character, independence, and leadership of each student while providing a collaborative 
learning community that prepares students to meet the global challenges of our future. 
 
  

 
At the REACH ACADEMY, we understand every child’s unique learning style 

so that they may REACH their highest potential. We are dedicated to preparing 
and motivating our students for a rapidly changing world by instilling critical 

thinking skills and a strong foundation for core values. 
 

REACH ACADEMY was founded in 2020 to prepare students for achievement 
today, and success for years to come. 
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Academic Standards  
 
REACH ACADEMY provides a rich, comprehensive academic curriculum, designed to 
provide each child with a challenging and developmentally appropriate learning experience.  
 
The faculty and administration will examine the profile of any student who has experienced 
academic difficulties throughout the year to determine that student's readiness for the next 
grade level. Excessive absences will be subject to review to determine readiness for the next 
grade level (See Attendance, page 6).  
 
Grading Scale  
Grades K-2:  
4 Advanced Proficient  
3 Proficient  
2 Partially Proficient  
1 Not Proficient  
 

Academic Scale (3rd and 4th grades)  

A-, A, A+  
Outstanding work of exceptional quality, showing personal initiative and a depth of study 
beyond class requirements.  
 
B-, B, B+  
Above average work that exceeds minimum course standards and demonstrates diligence and 
consistency.  
 
C-, C, C+  
Work that meets the course requirements with average participation.  
 
D-, D, D+  
Below average work indicative of inadequate preparation, inconsistent application of course 
skills, and an inability to master the course contents.  
 
F  
Work that fails to satisfy minimum course requirements and demonstrates a lack of mastery or 
effort.  
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Academic Warning:  
Students earning an overall academic grade in the “1” range and/or multiple grades of 1 or 1.5 
in a behavioral or academic area may be placed on Academic Warning for the following 
quarter. Academic Warning reflects a formal concern about the quality of a student’s 
achievement. Families will be notified in writing if a student is placed on Academic Warning.  
 
Academic Probation:  
Students earning two or more overall academic grades in the “1” range, one overall “1” grade, 
and/or multiple grades of 1 or 1.5 in a behavioral or academic area may be placed on 
Academic Probation. If a student has been issued a reenrollment contract, families will be 
notified in writing their student has been placed on Academic Probation, and the School 
reserves the right to hold or rescind the contract.  
 
Extra Help:  
Each teacher offers extra help sessions for students two days a week. These sessions are 
meant to help any student who is experiencing temporary difficulty in an academic area or 
who has missed class instruction due to a brief illness or other excused brief absence.  
 
Arrangements for before- or after-School help should be made at least one day ahead of time. 
It is important for students to be picked up promptly at the classroom door at the end of the 
session. Students may not be on campus without adult supervision. Students who are not 
picked up on time will be placed into our Extended Day Program, and a fee will be charged to 
the parents’ account. 

Attendance  
 
Daily attendance and punctuality are essential to maximize each student’s full potential. For 
absences, parents are asked to email: attendance@reachacademyantioch.org, which goes to 
the nurse. It is also helpful to copy the School Office, office@reachacademyantioch.org and 
the student’s teacher(s).  
 
Excessive absenteeism hampers a student's development, both academically and socially. 
Therefore, the school strongly discourages family trips which result in lengthy unnecessary 
absences. The school calendar is published during the spring of the preceding year to inform 
families of the planned vacation times. Doctor and dentist appointments and extracurricular 
lessons should be scheduled after school hours as well.  
 
Attendance and tardiness will be reported on the report card for each grading period. 
Students with excessive absenteeism and tardiness records will be subject to a review to 
determine readiness for the next grade level as well as additional summer study.  
 
Clinic / Sickness  
If a child becomes sick or injured at school, parents will be notified immediately. Parents must 
adhere to the following:  
Parents must pick up a sick child immediately. Not only is the child not feeling well, but the 
Clinic is not equipped to provide extended care for sick children.  
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If the school is unable to reach either parent, the emergency contacts provided will be called.  
Parents will sign out the sick child in the School Office, and the child will be waiting in the 
Clinic.  
 
If a student is seriously injured, the school will call the paramedics and parents. Under no 
circumstances will a faculty or staff member drive a student to a hospital or doctor. If contact 
cannot be made with a parent or approved emergency contact person, then a faculty member 
will accompany the student to the hospital while attempts to contact continue.  
 
A child should be fever- free without medication intervention for at least 24 hours before 
returning to school. When your child is given any oral medication, the Clinic will notify 
parents. 
 
If parents need to send medicine to school, it must be kept in the Clinic, as all medicine is kept 
in a locked cabinet and dispensed with supervision. Parents must provide medication clearly 
marked with instructions for dispensing and storing on the Request for Dispensing of 
Medication or Performance of a Medical Procedure form. Prescription medication needs to be 
in the prescription container.  
 
If a student needs to sit out during PE class, a note from the parent is required.  
 
 
Early Dismissal  
Please send an email to attendance@reachacademyantioch.org along with a copy to the 
School Office (office@reachacademyantioch.org) and the student’s teacher(s) as early in the 
day as possible. Parents will pick up the student in the School Office at the appointed time. 
Parents may not go directly to the classroom, as it may disrupt learning.  
 
Extended Absence  
If a student is absent longer than five days, the Director and teacher will work together to 
monitor the situation and communicate with parents.  
 
Planned Absences  
In general, plans for any special absences should be emailed to classroom teacher(s), and 
attendance@reachacademyantioch.org. Please provide at least a one- week notice for a 
special absence. Makeup work is required and will be provided upon return from absence.  
 
Makeup Work  
If the absence is due to illness, the student will have the number of days absent to complete 
the make-up work. On the day a student is absent, assignments and books will be assembled 
and sent to the School Office for pick up at 3:00 p.m. This procedure ensures that the class 
will not be interrupted, the teacher will have time to organize the material and the parent will 
not have an unnecessary wait. For planned absences, the make-up work will be provided upon 
return from absence.  
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Tardiness  
It is important for students to be on time to school. Students need to begin the school day in 
an unhurried manner and to learn the habit of punctuality. If a student must arrive late to 
school, the student will sign in at the School Office and find out where their class is at that 
time. In order to receive credit for a day of attendance, a student must be present five hours 
of the school day or two hours on a half day. 
 
Arrival / Dismissal  
The children’s safety is of the utmost importance. Therefore, parents must fully cooperate 
with the faculty and staff patrols, abiding by their traffic directions at all times on school 
grounds. They have been instructed in safe, efficient procedures for the safety of the children.  
 
Parents are required to adhere to the following safety standards when driving on campus:  
- Turn off engines when students are present.  
- Do not talk on cell phones when children are present.  
- Remain in your car and follow dismissal procedures.  
- Do not pass parked cars waiting for riders unless instructed.  
- Do not park and walk to school for your children.  
- Avoid speeding through neighborhoods or on campus.  
- Drop off and pick up children according to designated procedures and in designated areas 

ONLY.  
 
The Arrival /Dismissal map will be available on the Parent Portal.  
 
Adult Supervision on Campus  
Children must have adult supervision when on campus, including the playground and 
gymnasium. This policy is also applicable for students who have a period of time between 
school and sports practice, after school lessons or tutoring on campus. If students plan to 
attend a game as a spectator, they may only return for the game with adult supervision. 
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Board of Trustees  
 
REACH ACADEMY is governed by a 
volunteer Board of Trustees comprised of 
community leaders. In line with 
recommendations from the National 
Association of Independent Schools, the 
work of trustees focuses exclusively on 
policies and strategies that are future-
focused, and not on daily operations, which 
are delegated to the Head of School.  
 
 
 

2020-21 Board of Trustees 
James Bristol, J.D., Chair 
Jeff Bradford, Secretary 
Jason Reierson, Treasurer 
Scott Schumpert, CPA, CVA, ABV, 
Assistant Treasurer 
Colin Cannonier, Ph.D.  
Stephen F. Graw 
Glenn Hunter, MBA 
Evangeline Motley-Johnson, Ph.D. 
Tanaka Vercher 
Sam Jackson 

 

Communications  
Parents are expected to visit the Parent Portal frequently. Room parents and classroom 
teachers will send periodic email reminders and updates. REACH ACADEMY email is to be 
used for information related to school matters only.  
 
Academic Folders  
An Academic Folder containing student work is sent home each Friday. In Kindergarten, 
students bring home schoolwork in their backpacks throughout the week. Parents of students 
in grades 1-4 are required to sign the folder to communicate that they have reviewed the 
contents.  
 
Communication with Teachers  
Parents are encouraged to communicate with a teacher by email, phone or in person. 
However, the teacher’s first priority is to the classroom, so a teacher may not be able to 
respond until after school. All messages of any type will be acknowledged within 24 hours. 
Changes in carpool or transportation must go through the School Office as well.  
 
If a parent needs to contact a teacher after school hours, phone messages may be left in the 
teacher’s voice mailbox. This mailbox is accessed by dialing the school’s main number and 
following the prompts. The teacher’s extension is listed in the Faculty and Staff section of the 
directory. Should a matter need immediate attention, the parent may call the teacher at home.  
 
Inclement Weather and Emergency Communication  
In the event of school closing or opening late due to inclement weather, parents’ preferred 
phone numbers and emails will be contacted through our Blackboard system. Additionally, 
alerts will be posted on the social media pages. Local TV stations will be informed if the school 
is closed. In case of dire emergency, all phone numbers and emails provided will be contacted 
with caller ID showing REACH.  
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Parent-Teacher Conferences  
Parent-Teacher Conferences are held twice a year. Additional communication or conferences 
between parents and teachers are held as needed.  
 
Report Cards / Progress Reports  
Report cards are issued at the end of each trimester in grades K-4. Progress Reports are 
posted at the midpoint of each trimester in grades 1-4 to inform parents of their child’s 
progress.  
 
Grade-Level Newsletters 
Teachers in each grade level prepare a bulletin with information about grade-specific events, 
calendar items and academic summaries with specific studies and activities. A new newsletter 
is available on the Parent Portal the first Saturday of every month for Kindergarten to Grade 
4.  
 
Weekly Classroom News  
A weekly communication that provides a quick snapshot of activities and events, as well as 
important school announcements and reminders for the upcoming week. The Weekly 
Classroom News is sent home in the Friday Folder each week that school is in session. 
 

Disciplinary Policy and Enforcement of Rules  
The entire community is responsible for the enforcement of rules. If any student, teacher, or 
administrator observes a student violating a School rule or policy, such information should be 
reported to the School Office.  
 
The School Office is responsible for providing whatever sanctions are deemed appropriate. 
Sanctions for any type of misconduct may take a variety of forms, ranging from detentions or 
the elimination of privileges for minor violations of the rules to social warning, probation, 
suspension, loss of privileges, and/or expulsion for more serious or repeated infractions. Any 
decision involving suspension or expulsion is subject to the final decision by Head of School.  
 
Levels of Misconduct:  
 
Level One: Examples of Level One misconduct include but are not limited to:  
- Not following School or classroom rules  

- Leaving assigned areas without permission  

- Inappropriate verbal language or name-calling  

- Acts that impede orderly classroom procedures  

- Technology violations  

- Bus infractions during field trips 
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Parents are not generally notified of Level One misconduct unless the behavior persists. If the 
behavior persists, the student is referred to the School Office and the parents are notified. 
Two or more instances of Level One misconduct warrant more serious disciplinary action.  
 
Level Two:  Examples of Level Two misconduct include but are not limited to:  
- Repeated Level One misconduct  

- Bullying (threatening or taunting physically, verbally, or through social media or the use of 
electronics)  

- Repeated use of cell phones without permission  

- Honor Code violations (cheating, stealing, copying, signing some else’s name)  

- Unacceptable physical contact  

- Property damage  

- Inappropriate, discriminatory, or profane language  

 
For more serious infractions, teachers may immediately refer students to the Lower School 
Office. In certain incidents involving physical aggression and/or bullying, parents will be asked 
to immediately pick up the student from School. Parents are generally notified of Level Two 
misconduct.  
 
Levels of Disciplinary Action:  
Infractions of School rules may result in the following levels of disciplinary action. There is no 
guarantee that discipline will be issued in any particular sequence before more serious 
disciplinary action is taken, up to and including expulsion. Rather, students may be placed on 
any level of disciplinary action that the School deems appropriate under the circumstances, 
even when the offense is a “first time” violation. Any level of misconduct may be considered 
before a reenrollment contract is issued. If a reenrollment contract has already been issued, 
the School reserves the right to hold or revoke the contract.  
 
Warning:  
A student will be placed on Warning after two or more instances of misconduct, two or more 
referrals to the School Office, or a single infraction that, in the discretion of Head of School, 
warrants this consequence. The term of the Warning is generally for one full semester (but 
may be longer in the School’s discretion), and may carry from one School year to the next. In 
addition, a student may not be permitted to participate in extra-curricular activities during the 
time on Warning. Student misconduct while on Warning may result in further disciplinary 
consequence, including probation, suspension, or expulsion.  
 
Probation:  
Probation is generally the consequence for repeated violations of School rules, or an 
additional referral(s) to the School Office or other misconduct while on Social Warning. A 
student may also be placed on Probation for any violation of School rule (including first-time 
offenses) that, in the discretion of the Lower School Administration, is sufficiently serious to 
warrant such disciplinary consequences. Probation lasts one calendar year (and, thus, may 
carry over from one School year to another). In the School’s discretion, students on Probation 
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may not receive a re-enrollment contract, and re-enrollment decisions for such students may, 
in the School’s discretion, be deferred until the end of the applicable school year. The School 
reserves the right to hold, decline to issue, or revoke a re-enrollment contract when it sees fit.  
 
A student on Probation will give up any elected office or positions of privilege or leadership, 
and may not be allowed to attend field trips.  
 
Suspension 
Suspension is a disciplinary option for Level Two infractions or other serious violations of 
School rules. Suspension may become part of the student’s permanent record.  
There are two types of suspension:  
 
a) Out–of–school Suspension: Students are banned from all Reach Academy activities, 

including classes, and are to remain at home. All work is to be made up immediately upon 
return.  

b) In-school Suspension: Students are to be on campus but are not allowed to attend classes 
or events: however, they will complete their work during the suspension. Students who are 
suspended may also be placed on Warning or Probation. Students who are suspended will 
automatically have their files reviewed as they are considered for enrollment in the next 
grade level. Reach Academy reserves the right to hold, decline to issue, or revoke a re-
enrollment contract when it sees fit.  

 
Expulsion:  
Students may be expelled for repeat infractions (even if not related) and serious first offenses, 
including, but not limited to, threats or possession of weapons; violation of the drug/alcohol 
policy; serious sexual misconduct; conduct resulting in harm, damage, or disruption to the 
educational environment; conduct that compromises the student’s safety or welfare or that of 
any of any other student, employee, or individual; parent or family member causing disruption 
to the school or the school’s educational mission; non-payment of tuition or fees; not meeting 
academic requirements; or not meeting attendance requirements. Also, conduct that is 
defined as unlawful, whether a misdemeanor, felony, or non-criminal/civil offense, whether 
occurring on or off campus, may be grounds for expulsion.  
 
In addition, REACH ACADEMY may report to the appropriate governmental authorities any 
actions that appear to violate law.  
 
A student who is expelled, asked to withdraw, or who is withdrawn during an investigation 
into the student’s conduct, must leave campus immediately and may not return to campus 
without special permission from the Head of School. 
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Conduct/Honor Code  
 
For the fulfillment of its mission, a strong partnership must be formed between REACH 
ACADEMY and its families. Built on mutual respect and cooperation, parents, teachers and 
staff are responsible to each other. The Honor Code at REACH ACADEMY is founded on the 
principle of mutual trust and respect. Members of the school community are assumed to be 
honorable and are expected to behave in a manner that displays respect for themselves as 
well as for all others in the community. There is an ethical obligation to act with honesty and 
integrity, and to refrain from lying, cheating, and stealing.  
 
All submitted work must be original and/or properly cited no matter how small or seemingly 
insignificant the assignment, whether it is graded or ungraded, a draft or a final version.  
 
The Honor Code is embodied in this simple statement:  
I will not lie, cheat, or steal;  
I will respect myself and others.  
 
The Honor Code is not intended to be a negative system. It does not exist to scare honorable 
students; it exists to encourage them. The Honor Code sets a standard of behavior expected 
of all students. Each student has a duty to accept individual responsibility for promoting the 
atmosphere of trust engendered by the code. Those who choose to violate that trust 
jeopardize their ability to remain a part of the school community.  
 
It is wholly appropriate that parents, faculty, and administrators require that students do their 
own work, be trustworthy, and claim only that which is theirs.  
 
All parents must read this Handbook and the Honor Code and either e-sign or hand sign the 
acknowledgement page and return it to the respective School Office by the date requested. 
 
Moral 
We have an active commitment to the cultivation of moral and ethical values. Through special 
programs and courses, students are encouraged to reflect on the values inherent in a 
multicultural society. REACH ACADEMY encourages students and parents to participate in 
activities that foster the positive values inherent in a moral and ethical life. We encourage all 
the general development of our students’ moral and ethical values. 
 
Concerns  
Parents are encouraged to express concerns so that the school may assist with working 
through problems. First, please talk directly with the teacher concerned. If further 
conversation is needed, talk with the Director who will work with the Head of School.  
 
A special situation may arise in which the school and the parents are unable to agree on a 
course of action. In these exceptional cases, if the school believes that it is in the best interest 
of the child and / or the school, REACH ACADEMY reserves the right to terminate the 
relationship between the school and the family.  
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Cell Phone Usage  
Daytime use of a cell phone by a student is inappropriate. Should a student require a cell 
phone for after- school activities, the phone must remain in a bag / locker and turned off 
during the school day and dismissal. Should a phone be in use during the school day, the 
School Office will keep the phone for parents to retrieve.  
 
Prohibited Items:  
Students may not use items in classrooms that are not normally used there, without express 
permission (some examples are food, drinks, CD/MP3 players, cell phones or cameras, audio 
and video recorders, sports equipment, laser pointers, or other electronic devices). These 
items may be confiscated, and possession of such items may result in disciplinary action. 
 
For the safety of all, cell phones should not be used by parents while driving on campus, 
especially during morning drop-off and dismissal times, and while chaperoning a field trip. 
 
Technology Code: Grades 1-4  
Each student in grades one through four is required to sign the following Technology Code of 
Conduct after a thorough explanation by their classroom teacher at the beginning of each 
school year.  
 
Computer Rules  
1. I will only use the computer and other technology equipment when I have permission from 

my teacher.  

2. I will not do anything to destroy, change or abuse technology hardware or software in any 
way.  

3. I will not try to get into someone else’s files on the computer or do anything to change, 
copy or destroy someone else’s work.  

4. I will not print anything without the teacher’s permission, and I will not print anything more 
than one time without the teacher’s permission.  

5. I will only use the Internet with my teacher’s permission, only visiting sites allowed by my 
teacher, and I will use the Internet appropriately.  

6. When I am on the Internet, I will tell my teacher immediately if any messages or pictures 
on the computer make me feel uncomfortable or are inappropriate.  

7. When I am on the Internet, I will not give out my name, address or phone number to 
anyone except in the case of a project with another school to whom I could give my name 
with my teacher’s permission.  

8. I will use technology equipment responsibly. If I damage any equipment, my family will be 
subject to pay for the damages. Each case will be reviewed by the Technology 
Department, teacher and Director.  

9. If I bring any personally owned technology device to school, I understand that Reach 
Academy is not responsible for any loss, damage or theft of it.  

10. I understand that if it is approved by my teacher, I may bring an e-reader to school for the 
purpose of reading books, and only for reading books, not for playing games.  
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The student is responsible for downloading only appropriate content. If a teacher or Director 
observes inappropriate content on a student’s technology device, the teacher will take away 
the device, and the student will lose the privilege of using it.  
 
Liability 
Reach Academy does not assume or accept responsibility for loss of or damage to personal 
property.  
 
Luggage, Backpacks, and Other Carriers with Wheels:  
Luggage, backpacks, and other carriers with wheels are not permitted on campus except 
under special, pre-arranged, and documented circumstances.  
 
Valuables and Money:  
Students should not bring valuables or large amounts of money to school. 
 

Financial Obligations  
 
Tuition is set annually by the Board of Trustees. Parents (or other persons financially 
responsible for obligations of the student) sign an enrollment agreement with the school that 
obligates parents to pay all tuition and fees for the full academic year. Alternative plans for 
tuition payment are available, including annual, semiannual and monthly schedules.  
 
2020-2021 Tuition & Fees Schedule 

 
* 3rd Child & beyond same as 2nd Child  
   Discount 
 

* Tennessee Education Savings Account is  
   Accepted 
 

*If participating in ESA, tuition must be paid  
  in full according to ESA cycles. For more  
  information about the ESAs, see  
  https://tnesa.org.  
 

*Fees are collected as of August 1, 2020  
  and are nonrefundable 

 
  

  
Kindergarten-4th Grade 

1st Child 2nd Child 

Annually $8,360 $7,860 

Semi-Annually $4,180 $3,930 

Quarterly $2,090 $1,965 

9 Months $929 $874 

12 Months $697 $655 
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Payment Schedule Plans 
- Annual - payments due  August 1, 2020 

*ANNUAL PAYMENT RECEIVED BY August 1, 2020 WILL BE ENTITLED TO A 5% TUITION 
DISCOUNT, net of other discounts.* excluding financial aid accounts. 

- Semi-Annual - payments due August 1, 2020 and January 1, 2021 

- Quarterly - payments due August 1, 2020, November 1, 2020, January 1, 2021 and March 
1, 2021 

- Monthly (9 Months) - payments due August 1, 2020 and the 1st of each month Sept. 1, 
2020 through April 1, 2021 

- Monthly (12 Months) - payments due the 1st of each month June 1, 2020 through May 1, 
2021 * must be current as of August 1, 2020 

 
Additional Information 
- For any plan change made after July 17, 2020 there is a fee of $25.00.  

- For a change from the annual payment at any point, the 5% discount is charged back to the 
family account. 

- Late fee is 1.5% of outstanding balance on the 16th of the month. 

- Merchant Fee is 3.75% for all debit/credit card transactions. Charge applied to the family 
account the month following the transaction(s). 

- Students enrolling after August 1 are not eligible for the 12-month plan option 

 
Required Registration Fees:   
$75 - Application Fee  
$125 - Online Enrollment Fee  
$600 - Academic Program Fee – Includes technology and instructional materials 
$100 – Activities Fee 
$200 – Extended Learning Fee 
 
Total Fees - $1,100 
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Miscellaneous Fees: 
 

*Robotics Club    $75/quarter   
  *Group Music Club/Lessons $75/6 week session   
*Various Club Options $50+ per session chosen by 6 week session   
*Field Day T-shirts $15   
*Jean Days $5   
Jump Rope for Heart Donations   
*Volunteer Fee $300 en lieu of 20 volunteer hours per 

family served by March 10 of school year 
  

 
*Optional Activities/Fees Announced by Teachers 
 
Before & After Care 
Before Care program operates from 7:00-8:15 a.m.  and the After Care program operates 
from 3:30-6:00 p.m., during regular school days. No care will be offered during school in-
service/teacher work days or holidays. 
 
More details can be found in the Before and After Care Program Handbook. 
 
The Before and After School Care Program Tuition is based on a 180 day care calendar. 
Account payments are due on the 1st of each month. NO EXCEPTIONS. Tuition is due for the 
entire month regardless of the number of days your child attends. Enrollment to the Before 
and After School care program is as follows: If enrolling between the 1st and 14th of the 
month, full payment is due for the month. If enrolling between the 15th and the 31st of the 
month, the month will be prorated by half. (Excluding the months of August, December and 
March. Please see below.) Additional children enrolled in the B/A Care program will receive a 
10% discount off the monthly tuition.  
 
Before Care $60.00 Monthly  
Before Care Sibling Discount $54.00 Monthly  
 
After Care $170.00 Monthly  
After Care Sibling Discount $153.00 Monthly  
 
Before and After Care $210.00 Monthly  
Before and After Care Sibling Discount $189.00 Monthly  
 
Emergency Before Care with Registration $5.00 Daily  
Emergency After Care with Registration $10.00 Daily  
 
Emergency Before Care without Registration $10.00 Daily  
Emergency After Care without Registration $15.00 Daily 
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Admissions Standards and Policies 
 

Application Timeline 
 
Step 1:  Request Information 
- Fill out the online information request form, and our admissions staff will reach out to 

arrange a tour of the school.  
 
Step 2:  Tour the School 
- Meet with school administration, tour REACH Academy, and learn more about what we 

have to offer your child.   
 
Step 3:  Complete an application for each student through the REACH online Admissions 
Portal.   
- Complete the application and submit the $75 application fee.  
 
Step 3:  Submit a completed recommendation form and student records.   
- Recommendations can be submitted to admissions@reachacademyantioch.org or mailed to 

REACH Academy Nashville, 5320 Hickory Hollow Parkway Antioch, TN 37013. 
 
Step 4:  New Student Screening 
- Once all requested documentation has been completed, your family will be contacted to 

schedule a new student screening.  
 

Step 5:  Reserve Your Spot 
- Upon acceptance, a $125 enrollment fee and a $600 academic program fee will be 

required to reserve a place for your student.  
 

Requesting financial aid  
- REACH Academy is a sound investment in your child’s education. We strive to meet the 

financial need of all of our students, offering a need-based financial aid policy.  Decisions 
for acceptance are independent of the student’s need for financial aid.  

- REACH Academy is proud to accept students who qualify for Tennessee’s Educational 
Savings Account (ESA) Program.  Eligible families may receive $7,300 per year towards 
their child’s education.  To learn more about the ESA Program, visit https://tnesa.org.  

 
- The REACH ACADEMY Financial Aid Committee will review each applicant’s finances. 

Aid awards are available to qualified students entering kindergarten through grade 4. This 
ensures all applicants’ financial needs are compared equally and helps determine the 
amount of assistance the school can offer.  

*To be considered for Kindergarten, students must be 5 years old by August 15 of the year 
they plan to enroll.   
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Gifts / Celebrations  
Teacher Gifts  
Our Parents Association committees provide a means of expressing communal appreciation, 
service and support. Room Parents arrange for birthday and year-end gifts for classroom and 
enrichment teachers from the provided classroom budget.  
 
Student Birthdays  
Student birthdays need to be an inclusive event, one that helps build community. Parents may 
send cupcakes, cookies, muffins, or non-caffeinated drinks, enough for the entire class. Please 
be mindful of any food allergies when bringing treats to school.  
 
Party invitations should not be given out at school. Be mindful that mailed invitations still 
create hurt feelings in those uninvited students. Additionally, balloons, flowers, party favors or 
birthday presents may not be sent to school. In an effort to build community within the 
student body, please be aware of the feelings of other classmates when gathering and 
departing for special activities. 

 

Hours of Operation – Grades K-4 
Before Care Program: 7:00 a.m. - 8:15 a.m.  
School Hours: 8:30 a.m. - 3:30 p.m.  
After Care Program: 3:30 p.m. - 6:00 p.m.  
 

Before School Care  
Parents may drop off children as early as 7:00 a.m., where they will be supervised in the 
gymnasium until 8:15 a.m.  
 
Lunch  
Kindergarten and Grade 1: 11:00 a.m. - 11:30 a.m.  
Grades 2-4: 11:45 a.m. - 12:15 p.m.  
 
Parents are welcome to join their children for lunch. To allow students to acclimate to their 
routine, no visitors are allowed before September 15th.   
 
The lunch menu is available on the REACH ACADEMY website. Lunch tickets are sold in the 
School Office for $6. Visitors must sign in at the School Office and acquire a visitor badge 
before going to lunch. 
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School Calendar 
 
 

2020-2021 Major School Dates Calendar 
      

July 2020 
27-31 Teacher PD, Students Do Not Report 

 
August 2020 

3-4 Teacher PD, Students Do Not Report 
5 Student Orientation – Students Report at Assigned Times 
6 First Day of School, Half Day PK-K, Full Day 1-4 
7 First Full Day of School PK-6 

 
September 2020 

7 Labor Day, School Closed 
 

October 2020 
2 Teacher Planning Day, Students Do Not Report 

5-9 Fall Break, Students Do Not Report 
26 Parent-Teacher Conference, Students Do Not Report 

 
November 2020 

24 Thanksgiving Celebration, Early Dismissal 
25-27 Thanksgiving Break, School Closed 

      
December 2020 

18 Winter Program, Early Dismissal 
21-31 Winter Break, School Closed 

      
January 2021 

1-4 Winter Break, No Student Attendance 
4 Teacher Professional Development 
5  Classes Resume, Students Report to School 

18 MLK Holiday, School Closed 
      

February 2021 
15 President’s Day, Faculty Planning, Students Do Not Report 
24 Teacher Professional Development, Students Do Not Report 

 
March 2021 

15 -19 Spring Break, School Closed 
    

April 2021 
1 Grandparents’ Day, Early Dismissal 
2 Spring Holiday, School Closed 

     
May 2021 

21 Field Day and Class Picnics 
27 Last Day of School For Students 
28 Teacher Inservice, Students Do Not Report 

 

PROGRESS REPORTS 
ISSUED 

September 9, 2020 
November 17, 2020 
February 16, 2021 

April 20, 2021 
 

REPORT CARDS ISSUED 
October 21, 2020 
January 12, 2020 
March 24, 2021 
May 28, 2021 
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Programs  
 
Explorations After School Care  
Operated by REACH ACADEMY, Explorations is open to all REACH ACADEMY students. 
Our goal is to provide a safe and enjoyable environment that serves as a natural extension of 
the school day. Understanding the rigorous demands placed on our students during the day, 
our curriculum is designed to provide a balance of structure and flexibility, allowing students 
to have much needed downtime, as well as a variety of choices when selecting structured 
activities. Students are also allowed to participate in development of the curriculum to foster a 
sense of ownership, responsibility and provide opportunities to lead.  
 
Athletics  
REACH ACADEMY athletics is a “classroom” outside of the academic classroom. Offerings 
begin as early as Kindergarten and may include Basketball, Cross Country, Football and 
Cheerleading. 
 
Field Trips  
Field trips are designed to enhance the curriculum and serve as educational extensions in life 
skills, living history, science and social studies as it relates to classroom curriculum. The dates 
are added to the school calendar, and teachers send home reminder emails prior to the field 
trip. Students are required to wear their navy field trip shirts, unless notified differently by the 
teacher.  
 
If chartered buses are not available, parents will provide the secondary form of transportation 
to and from school-related activities. Parent chaperones are coordinated through the Room 
Parents. The responsibility of a field trip chaperone should be taken very seriously. The safety 
of our students is of utmost importance. Chaperones must refrain from talking or messaging 
on their cell phone. Furthermore, teachers are NOT allowed to use their private vehicles to 
transport students unless previously approved by the Head of School.  
 
Before a parent is allowed to transport a student, they must present a copy of a valid driver’s 
license and proof of insurance. If a damage award were made against a parent because of 
injury to a student, it is expected that the parent’s insurance policies would be the first to 
respond. The School should have residual liability for awards in excess of the parent’s 
insurance coverage, but only if the activity is approved by the School. Please note that at no 
time should a child be seated in the front seat of a vehicle and parents must adhere to the 
planned travel route without detours.  
 
Parents who are driving students must register their driver’s license and proof of insurance 
with the Business Office.  
 
The minimum requirements for a driver’s liability insurance are:  
- Minimum of $500,000 auto liability insurance;  
- Minimum of $500,000 uninsured motorist insurance; and,  
- Minimum of $5,000 med pay insurance  
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Learning Services  
Learning Services is designed to help ALL learners improve and enhance their academic skills, 
regardless of their ability levels. Every day, children of all grade levels come to the Learning 
Services area to work with our two full-time learning specialists on an individual or small group 
basis.  
 
Before the school year begins, Learning Services meets with each classroom teacher to 
discuss the learning profiles and needs of their new students. Learning Services provides the 
classroom teacher and parents the necessary support to improve each student's talents and 
gifts. In addition to providing in-house support and enrichment, the Learning Services 
Department also coordinates services provided by outside professionals when needed. 
Learning Services should be consulted for inquiries regarding additional academic support.  
 
Service Learning  
 
The Service Learning Board (SLB) is student-led with representation from 3rd-4th graders who 
are selected through an application process. The SLB oversees service learning projects and 
encourages involvement and better understanding of the student body. The representatives 
on the board actively participate in planning, implementing, evaluating and communicating 
about the service learning projects at REACH ACADEMY. The SLB also has representation 
from parents and faculty who support the students.   
 
The Service Learning themes are selected by the grade-level teams in order to coordinate with 
curriculum. All service projects will relate to these themes, accordingly:  
 
Kindergarten - Elderly  
1st Grade - Animals  
2nd Grade - Disabilities  
3rd Grade - The Changing Environment  
4th Grade- Sustainability  
 
All service projects must be approved by the Service Learning Board. 
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Traditions/Yearly Events  
 
100th Day 
When: 100th day of school 8-8:30 a.m.  
Where: Classroom  
Held in classroom on the 100th day of school. The activities are student led, and parents are 
encouraged to attend.  
 
All School Picnic  
When: Generally held on the first Sunday afternoon of a new school year  
Where: Front of school or gymnasium in case of inclement weather 
Sponsored by the REACH ACADEMY’s Parents Association, this event, typically held on the 
first Sunday afternoon of a new school year, brings our school community together.  
 
Winter Holiday Program 
When: Held the morning of the final day of school before winter holiday break  
Where: CPL for coffee and program 
The REACH ACADEMY’s Winter Holiday program takes place on the last day of school 
before the break. This is a morning performance by all grade levels and is preceded by a time 
for parents to gather for food and fellowship.  
 
Consignment Sales  
When: Fall (September) and late winter (February)  
Where: REACH ACADEMY’s CPL  
This volunteer-run event transforms the REACH CPL into a huge sale of clothing and 
household furnishings. Parents consign clothes and work shifts during the three-day sale. It is 
a great way to get to know other REACH ACADEMY’s families and serve as an ambassador 
for our school to the Antioch community.  
 
Pastries with Parents 
When: Twice during the school year from 7:00-8:00 a.m.; generally held in the fall  
Where: Cafeteria  
An event for parents and guardians, includes breakfast before hearing a keynote speaker. The 
gathering offers exceptional messages for fathers with a common theme of raising children.  
 
Flag Raising  
When: Every school day from 8:00 a.m. until 8:15 a.m.  
Where: Flagpole in the parking area  
A daily tradition at REACH Academy, students gather every morning to raise the flag up the 
flagpole. Student opportunity for service learning, team building, and patriotism.  
 
Grandparents Day  
When: Thursday before Spring Holiday. 
Where: Classrooms and REACH CPL  



Reach Academy Parent Handbook _March 2020    23 

One of REACH ACADEMY’s most cherished traditions, Grandparents Day brings guests to 
campus to celebrate their grandchildren. The morning includes visits to each child’s classroom 
and a program of songs performed by each grade level from Kindergarten through fourth.  
 
Book Fair 
When: Throughout the school year  
Where: In the CPL or Gymnasium  
This program builds our library collection and exposes our school community to the books and 
literacy. Students and families participate by purchasing a books for their home, the classroom 
or library. For books donated to the library, a book plate is placed inside the chosen book with 
the student’s name printed.  
 
Parents Association  
The purpose of the REACH Parents Association is to serve the school through volunteer 
efforts, organize community-building and fundraising events, and promote a sense of 
belonging among REACH parents. Funds raised through Parents Association activities provide 
various classroom enhancements not covered by the REACH budget.  
 
Room Parent 
Assisting the teachers with class parties and field trips, each classroom has two room parents 
and each grade level has a coordinator to assist with communication.  
 
Trunk or Treat 
When: Typically held in late October  
Where: School parking lot  
Sponsored by the REACH Parents Association, this event is held on campus. This night of 
socializing, treats, games and other activities This is a time to build community for parents, 
students, teachers and staff.  
 
Spring Fling  
When: Typically held in late spring.  
Where: Location varies each year  
Sponsored by the REACH Parents Association, this event is held off campus. This night of 
socializing, dinner and dancing also features a silent auction of grade-level visual art 
masterpieces. This is a wonderful time to build community for parents, teachers and staff.  
 
Jump Rope for Heart 
When: Typically held in spring.  
Where: School gymnasium  
Sponsored by the REACH Parents Association, this event is held on campus. Jump Rope for 
Heart is a school event nobody wants to skip. Students and staff learn to protect their heart 
and brain health, the importance of helping others and get active by skipping rope while 
raising funds for Heart & Stroke.  
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Uniform Dress Code  
All uniform items (unless indicated with *) must be purchased from our designated uniform 
company.  
 

DressCODE 
41 Peabody Street 
Nashville, TN 37210 
Phone: 800-864-0154  
  
www.dresscodeforyou.com 

 
Boys  
- Khaki pants or shorts: pleated- or flat- front (with logo above back pocket)  

- Embroidered polo shirt: short- or long- sleeve - navy, teal, or yellow (worn tucked in with 
belt)  

- Embroidered Oxford shirt: long- sleeve - white  

- Embroidered Sweater: v-neck vest or sweater – navy  

- Long-sleeve compression shirt embroidered with REACH. The shirts are moisture-wicking, 
anti-microbial, stain-resistant and feature a four-way stretch moisture management fabric  

- Any undershirt must be white, navy, or gray with no visible lettering or logo 

- Required Dress Uniform for Lower School: Embroidered white oxford shirt, long khaki 
pants, belt  

- Optional Dress Uniform: Embroidered navy vest, REACH plaid tie 

- Required Field Trip Shirt: Embroidered navy polo, short or long sleeve  

- Hair length must not extend below the collar, must be above the ears and eyebrows. Hair 
style should not be extreme, and hair color must be natural  

 
 
Girls  
- Skort or jumper – REACH plaid, must be no shorter than 4” measured from the middle of 

the knee  

- Skort, shorts or pants – khaki, must be no shorter than 4” measured from the middle of the 
knee  

- Ankle- length leggings, tights or undershorts – navy, no running shorts  

- Embroidered unfitted polo shirt: short or long sleeve – navy, teal, or yellow  

- Embroidered Oxford blouse: long sleeve, button down - white (with or without pocket); 
Peter Pan collar, short or long sleeve - white or yellow  

- Embroidered Sweater: cardigan – navy  

- Long-sleeve compression shirt embroidered with REACH. The shirts are moisture-wicking, 
anti-microbial, stain-resistant and feature a four-way stretch moisture management fabric.  
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- Required Dress Uniform for Upper School: Embroidered white oxford blouse, plaid skort 
with white knee socks  

- Required Dress Uniform for Lower School: Embroidered white Peter Pan collar, REACH 
plaid skort or jumper  

- Optional Dress Uniform: Embroidered navy cardigan  

- Required Field Trip Shirt: Embroidered navy polo, short or long sleeve  

- Hair style should not be extreme, and hair must be natural color  

 
Accessories and shoes  
- Athletic shoes* - mostly white or light gray shoes with white, black or gray laces if any  

- Black or Brown loafers* (i.e., Wallaby, Sperry, Merrill)  

- Socks* may be knee high or ankle length – solid white, navy or black; girls tights - navy 
only  

- Boys' belts* - black or brown (woven or solid); no distracting accessories  

- Girl’s hair accessories* and jewelry - modest, uniform or neutral colors; no distracting 
accessories  

 
Uniformed approved outerwear that students may wear in class  
- REACH sweatshirt in navy  

- REACH sweatshirt in navy with plaid letters (option for girls)  

- Full-zip navy fleece with embroidery  

 
Hats, Make-Up, Tattoos, and Jewelry:  
Students may not wear hats, make-up or nail polish (other than clear or light-colored polish), 
visible temporary tattoos, or conspicuous items of jewelry (such as dangling earrings). 
Students in Pre-K and Kindergarten should not wear jewelry other than post or small hoop 
earrings. REACH Academy reserves the right to determine the appropriateness of any Lower 
School student’s appearance and grooming as a reflection of school standards. 
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Parent Safety Protocols  
In the unfortunate event that an emergency or disaster situation should ever arise in our area 
during the school day, REACH ACADEMY is prepared. We have designed a thorough 
Emergency and Crisis Plan and have procedures in place to respond effectively to such 
situations. While every person’s natural instinct in an emergency is to go to the school to 
safeguard his/her child, please understand that doing so may significantly impede the school’s 
ability to respond to the situation. A swarm of parents driving to the school would severely 
restrict emergency personnel’s ability to access the building and give care to the students or 
evacuate them from the site, if that was deemed necessary. Trust in the preparedness of the 
school staff and community first responders to swiftly and effectively handle the emergency.  
 
Still, should a disaster situation ever occur, we would need your cooperation and assistance. 
Most specifically, we’d ask that you follow the guidelines explained below:  
 
1. Do not telephone the school. Telephone lines may be needed for emergency 

communication.  

2. REACH ACADEMY will also send information through parent portal. 

3. In some serious emergency situations, students may be relocated to another facility for 
safety. Once the students are all accounted for at the remote site, they will be transported 
by bus to a designated parent site where you will meet your child.  

4. When you travel to the parent site, please be sure to bring proper identification. We can 
only release students to their legal guardians or the authorized individuals you’ve listed as 
an emergency contact.  

 
Visitors / Volunteers  
Parents are welcome on campus, and the Parents Association offers many ways to be involved 
in the life of the school. All classroom visits or conferences should be prearranged so that 
teachers are prepared and are not interrupted or distracted from their work with the students 
under their direct supervision.  
 
All visitors, including volunteers and guests attending lunch, must check in at the School 
Office and receive an appropriate visitor tag. Do not go directly to a classroom to pick up a 
child or deliver items as it interrupts instruction. Parents should not put faculty in the 
awkward situation of having to refuse entrance via classroom or office doors. For security 
reasons, teachers and staff will question any person / visitor who is unknown to them and / or 
who is not wearing a visitor tag.  
 
When visiting the school during the day, please drive very slowly while on campus and park 
only in designated areas. No parking at any time is allowed in the driveways at the entrances. 
These are fire lanes and must be kept open.  
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Parents Association  
 
The REACH ACADEMY Parents Association helps sustain service, build community, and 
enhance campus and programming through fundraising activities. Allocations of funds are 
endorsed by the Parents Association Board and approved by the Head of School.  
 
All REACH ACADEMY parents are part of this special organization that provides 
opportunities not only to connect with other parents, but also to give back to our school. All 
parents are encouraged to get involved.  
 
Opportunities to volunteer are announced on the website.  
 
2020-21 Parents Association Roles 
President  
Vice President  
Secretary  
Treasurer  
Members at Large  
 
Fundraising  
As a nonprofit organization, REACH ACADEMY must observe a policy of coordinated 
fundraising. Parents may not use school class lists to solicit contributions of cash, goods or 
services outside the realm of the Development Office. To ensure tax deductibility and proper 
gift recording and acknowledgment, all gifts and fundraising should be coordinated through 
the School Office.  
 

School Contacts 
 
For information on REACH ACADEMY, including Admissions and Registration, 
please contact our School Office 
Phone: 615-994-1922 
Fax: 615-994-1924 
info@REACHacademyantioch.org 
 
Our campus is located at:  
5340 Hickory Hollow Parkway 
Antioch, TN 37013 
 
REACH Academy 
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Reach Academy 
Serving Grades K-4 
5340 Hickory Hollow Parkway 
Antioch, TN 37013 
Phone: 615-994-1922 
Fax: 615-994-1924 
info@REACHacademyantioch.org 
 

REACH Academy will offer a challenging academic 
experience to develop the character, independence, 
and leadership of each student while providing a 
collaborative learning community that prepares 
students to meet the global challenges of our future. 


