Coronavirus Risk Assessment for Professional Services
Location: 1 St Peter’s Square, Manchester, M2 3DE | Date Assessed: 16th July 2020 | Assessed Internally by: Róisín MacMahon & Clair Staines
Activity/
Task

Hazard/Risk

Persons at
Risk

Controls in Place

Sev (15)

Likelihood
(1-5)

Risk /
Priority

Additional Controls Required

Working in
the Office

Contact with
persons
suffering from
coronavirus

Employees,
Visitors,
WeWorks
Staff

Employees can work from home, however, from a social perspective are able to come
into the office after approval has been sought.

4

2

8

Guidance and recommended risk
control measures will be sourced
directly from Public Health England
and the GOV.UK website wherever
possible.

If an employee or known visitor tests positive for coronavirus, all staff who have been in
contact with that person or who work in the relevant areas will be instructed to
quarantine themselves while further advice is sought from the Public Health England
local Health Protection Team. They will take over the risk assessment process from that
point.

https://www.gov.uk/guidance/coron
avirus-covid-19-information-forthepublic

Once symptomatic, all surfaces that the person has come into contact with must be
cleaned, (WeWorks staff to complete this task) including:

Refer to OpenMoney guidelines to
be issued to all staff before
reoccupation of 1 St Peter’s Square

• All surfaces and objects which are visibly contaminated with body fluids; and
• All potentially contaminated high contact areas such as toilets, door handles,
telephones, etc.
Social distancing to be implemented in all environments, members of staff instructed to
maintain social distancing at all times.
Public areas where a symptomatic individual has passed through and spent minimal
time in (such as corridors) but which are not visibly contaminated with bodily fluids do
not need to be specially cleaned and disinfected.
If a person becomes ill in a shared space, these should be cleaned using disposable
cloths and household detergents, according to current recommended workplace
legislation and practice.

Working in
the office

Contact with
persons who
may have

Employees
Visitors
WeWorks
Staff

We are minimising risk by reducing staff numbers in the office down to 34 at any one
time. This is to ensure we adhere to social distancing guidelines which state "2metre or
1metre with risk mitigation (where 2metre is not viable) are acceptable, and that as a
business we have set out the mitigations that they will introduce".
Employees can work from home, however, from a social perspective are able to come
into the office after approval has been sought.

3

3

9

Guidance and recommended risk
control measures will be sourced
directly from Public Health England

been exposed
to coronavirus

Employees who are suspected to have coronavirus are to quarantine themselves in
accordance with the government guidance.

and the GOV.UK website wherever
possible.

Other persons who may have been exposed to the coronavirus have been instructed by
the government guidance to quarantine themselves.

Control measures will be revised
and updated daily at 2pm when the
latest government guidance is
released.

Employees who have returned from category 1 countries should quarantine themselves,
even if they do not show any symptoms.

Refer to OpenMoney guidelines to
be issued to all staff before
reoccupation of 1 St Peter’s Square

Employees who have returned from category 2 countries should quarantine themselves
if they start showing symptoms of coronavirus.

Working in
the office

Working in
the office

Working in
the office

Contact with
packages or
items handled
by persons
who may
have been
exposed to
coronavirus

Employees
Visitors
WeWorks
Staff

Disposal of
waste that
may be
contaminated
by a
coronavirus
sufferer
Contracting
and spreading
of infection

Employees,
WeWorks
staff

We are minimising risk by reducing staff numbers in the office down to 34 at any one
time. This is to ensure we adhere to social distancing guidelines which state "2metre or
1metre with risk mitigation (where 2metre is not viable) are acceptable, and that as a
business we have set out the mitigations that they will introduce".
All existing risk assessments will be maintained and followed. There is currently no
perceived increase in risk for handling post or freight from specified areas.

2

2

4

All waste that has been in contact with the relevant person, including used tissues, and
masks if used, should be put in a plastic rubbish bag and tied when full. The plastic bag
should then be placed in a second bin bag and tied.

3

2

6

Basic infection controls should be followed as recommended by Public Health England:
• Cover your mouth and nose with a tissue or your sleeve (not your hands) when you
cough or sneeze.
• Put used tissues in the bin straight away.
• Wash your hands with soap and water often – use hand sanitiser gel if soap and
water are not available.
• Try to avoid close contact with people who are unwell.
• Clean and disinfect frequently touched objects and surfaces.
• Do not touch your eyes, nose or mouth if your hands are not clean.

3

3

9

Guidance and recommended risk
control measures will be sourced
directly from Public Health England
and the GOV.UK website wherever
possible.
Control measures will be revised
and updated daily at 2pm when the
latest government guidance is
released.
Wash hands with soap and water
and apply sanitising gel after
handing waste

Guidance and recommended risk
control measures will be sourced
directly from Public Health England
and the GOV.UK website wherever
possible.
Control measures will be revised
and updated daily at 2pm when the

• Poster/guidance for employers (business & guidance) displayed.
We are minimising risk by reducing staff numbers in the office down to 34 at any one
time. This is to ensure we adhere to social distancing guidelines which state "2metre or
1metre with risk mitigation (where 2metre is not viable) are acceptable, and that as a
business we have set out the mitigations that they will introduce".
Persons worried about symptoms should call NHS 111, and NOT go to their GP or other
healthcare centre.
Where eligible, employees are strongly recommended to take part in the government’s
testing programme for COVID-19 and ensure that the results are communicated to
senior management. If the test results reveal that the individual has contracted COVID19, action will be taken.

latest government guidance is
released.
https://www.nhs.uk/conditions/coro
navirus-covid-19/
Refer to OpenMoeny guidelines to
be issued to all staff before
reoccupation of 1 St Peter’s
Square.

Risk / Priority Indicator Key

Before:

After:

