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Curate/Assistant Priest/Lay Associate

This minister is to assist the Rector in carrying the vision and mission of St. John’s Episcopal Church.  SJEC is a loving community that strives to grow in faith and love so that we are continually being transformed into the image of Christ that we might image Christ to the world.  

I.
General duties include:

a. Pray daily for the church

b. Follow the expectations and guidelines as an assistant to the Rector: 
· Learning and self-care covenants 
· Meetings with peer groups
· Continuing education 
· Regular reflection meeting with the Rector 

c. Under the supervision of the Rector, share in the ministry of worship to include:

· Sundays and holy days such as Christmas Eve, Christmas Day, Easter Sunday, and Holy Week services;

· Preaching, ordained, presiding and assisting the other Sundays and Holy days, the monthly Healing Service, and all other services of the church 
d. Attend meetings of the staff and other sub-groups as appropriate for ministry and pastoral care in the church programs 
e. Along with all staff members, assist with the over-all planning and execution of the programs
f. Support with the lay leaders in order to build the Outreach area of ministry:
· Support the chairs of the various ministries

· Help in communication of their objectives and accomplishments

· Raise up leaders who will participate and lead these ministries 
g.
Encourage work with lay leaders in order to build the Nurture area of ministry:
· Small Groups

· Fellowship events and groups 
· Family ministry
· Christian Education Committing as well as leading bible studies and classes
· Pastoral Care of the members in conjunction with Stephen Ministers, the Pastoral Care 

· Committee and the Eucharistic Visitors 

 
h. Exercise leadership and oversight in at least two ministry areas as determined by your 
 areas of interest and creativity 
i. Work, on average, 40 hours per week. 
j. Other duties, as needed or assigned
II.
Duties of the church will be: 

a. Provide an appropriate working space 

b. Provide compensation based on the diocesan guidelines and as agreed upon by SJEC
c. Create a positive learning and working environment 

III.
Salary & Benefits:

a. Competitive salary within the Diocese of West Texas

b. Medical insurance

c. Pension

d. Travel reimbursement

e. Continuing Education

There are two overarching issues that are vital to this ministry.  Most importantly, we are a house of God that is to be open to all.  Hospitality, gentleness and kindness are three very important qualities that should be lived at all times.  We are here to serve others and our level of service will be one of the highest expectations.  The other is that a lot of private information will continually come through this office.  It is essential that we keep the trust of the people with a total commitment to confidentiality at all times.  
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