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Rationale 

Language 
Commas, Parentheses, Dashes, and Ellipses: Using 

Punctuation to Properly Pause 

Grades 6-8 

 

 

 

 
Goal 

 

Students need to be able to use punctuation correctly when citing sources and 

marking direct quotations. Students must understand the “pause” and 

introductory functions of a comma and be able to apply this understanding to 

reading, speaking, and writing. 

 

 
To analyze where punctuation is needed in quotations and citations 

 

Standards 
   L.6.2a Use punctuation (commas, parentheses, dashes) to set off 

nonrestrictive/parenthetical elements.* 

   L.7.1a Explain the function of phrases and clauses in general and their 

function in specific sentences. 

   L.7.2a Use a comma to separate coordinate adjectives (e.g., It was a 

fascinating, enjoyable movie but not He wore an old[,] green shirt). 

L.8.2a Use punctuation (comma, ellipsis, dash) to indicate a pause or break. 

L.8.2b Use an ellipsis to indicate an omission. 

 
Objectives 

   Students will insert punctuation as needed for quotations and citations. 

   Students will rewrite sentences using a comma + quote method. 

 

Materials 

          Chart paper 

         Markers 

          Copies of worksheet 
 

 

 

 

 

 

 

 
 



Punctuating Citations and Quotations 
© 2020 Inspired Instruction, LLC. All Rights Reserved. 

Page 2  

Procedures 
Create a four-column or four-box chart on chart paper or on the board. In each 

space, write one of the following: 

► Comma , 

► Parentheses ( ) 

► Dash -- 

► Ellipses … 

Ask students what they already know about using these punctuation marks. 

Write or have a student recorder write all the purposes, rules, or example 

sentences in the correct spaces on the chart. Consider what students already 

know in order to build on it for the lesson. 

Explain to students that punctuation is an essential part of any sentence. Point 

out that commas indicate a pause or break and are also used to introduce 

quotations and citations. 

On a transparency or chart paper, post a portion of a poem with all of the 

punctuation taken out. Ask students to read the poem as it is. Then display the 

same poem with the punctuation in it. Have students reread it, using the 

punctuation as a guide for when to pause (commas) or stop (end punctuation). 

Point out that punctuation gives directions for how a text is to be read, and if 

you ignore the punctuation, you might miss part of the meaning. 

On the board or chart paper, write the following phrase: comma + quote to 

remind students that they must insert a comma before introducing a quotation 

(or citation). 

Explain that Today, we will work with direct quotations, or dialogue, and 

citations, or excerpts from another text. Commas are used to indicate 

both of these and set them off from the rest of the sentence. For example, 

if I write using someone else's exact words, I will introduce those words 

with a comma and then a quotation mark. Point out the example on the 

board. After winning the race, Kaia said, "I'm so glad that all of my hard work 

paid off." Point out that quotation marks surround all of the words that were 

said by Kaia. 

Display several other examples for students to practice before moving on to 

citations, which follow the same basic structure of comma + quote. We also 

use the comma + quote strategy to introduce information from another 

text. For instance, if I am using a sentence from another author to prove 

my essay's argument, then I need to give credit to that author. I do this in 

the following way: According to Dr. Grainger, "Many students prefer 

attending schools with uniform policies" (22). Notice how we used the 

same formula to introduce this citation. 

Have students complete the practice questions. Then have students take out a 

previous writing assignment, preferably a persuasive structure if available. 

Tell the students that they are going to practice inserting quotations into their 

papers. To do this, each person will write three survey questions about the 

topic of their paper. Distribute a handout so that students may see an example 

and have a place to record their questions. 
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After students have completed their questions, divide students into pairs. Ask 

each pair to take turns interviewing the other person by asking them the 

questions they formed on their worksheets. Students should write down their 

partners' responses word for word so that they may quote them in their papers. 

After both students have completed their interviews, students will resume 

working independently. Ask students to find places in their papers that could 

use additional evidence or opinion. Have students insert the evidence into 

their writing assignments using the comma + quote method. 

Closing: Have students explain why it is important to give credit to a speaker 

or source within their writing. 

 

Teacher Tips 
Here are some possible examples of direct quotations (with the punctuation added): 

o Our principal announced, "Students, please remember to turn in your permission 
slips for tomorrow's field trip." 

o After practice, my coach said, "Get lots of rest before tomorrow's game." 

o My sister said, "Can I borrow your red sweater?" 

When choosing a poem for this activity, select one with a substantial amount of 

punctuation within the lines, rather than merely end punctuation. Some possible 

examples might include the following: 

o "The Road Not Taken" by Robert Frost 

o "American Hero" by Essex Hemphill 

o "Combing" by Gladys Cardiff 

o "I Wandered Lonely as a Cloud" by William Wordsworth 

o "Phenomenal Woman" by Maya Angelou 

If students struggle to compose strong interview questions, encourage them to re-read 

their past writing assignments. Ask them to highlight places where they don't have 

enough evidence or feel like they could say more. Then encourage them to form 

questions about these issues. 
 

Extension Activities 
Have students practice using the comma + quote strategy by watching a few minutes 

of any TV show. Have students jot down several exchanges between at least two 

characters. Then ask students to punctuate them properly, adding dialogue tags as 

needed. 

Have students create a daily practice board for commas, quotation marks, and any 

other desired punctuation. Ask students to draw commas and other punctuation marks 

on colored paper (ideally, they should laminate these) and cut them out. Then have 

students affix magnets (which can be purchased in strips or individually) to the back. 

Have students write practice sentences lacking punctuation on the board. Then 

volunteers can go to the board to correct errors by affixing the correct punctuation 

marks to any portion of the sentence. This way sentences do not have to be rewritten 

throughout the course of the day. 

Have students complete a project in which they create a comma cartoon character. 

Point out that students will personify a comma by giving him/her a name, face, and 
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other human characteristics. Once students have finishing creating their characters, 

they must write a TV spot. Each TV spot must contain information about the uses and 

purposes of commas (as told by Comma Clyde, or whichever character the students 

have created). Alternatively, students could create a poster of their comma characters, 

along with a usage listing. 

Take an excerpt from a previously read story. Ideally, this story should be dialogue- 

driven. Remove the punctuation and photocopy. Then distribute to students. Have 

them rewrite the excerpt by inserting commas and quotation marks as needed. 
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Inserting Quotations 

Reread a previous writing assignment. Note any places within the essay that might need 

additional details or evidence. Then list at least three questions related to your main topic. 

You will use these questions to interview a classmate; afterwards, you will add these 

details to your essay using the comma + quote strategy. See example below. 

Topic: How uniforms improve safety in schools 

Areas that need further development: 

(a) Student safety: What makes students feel safe in school? 

(b) Student opinions: How do students feel about wearing uniforms? 

(c) Both sides of the argument: What are the pros and cons? 

 
 

My Topic:    
 

 

Areas that need further development: 

1.      

2.      

3.      
 

 

Interview questions: 

1.      

2.      

3.      

 

My classmate’s responses: 
 

1.      

2.      

3.      
 

 

 

 

 

 

 

 
 


