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Understanding the Paperwork

The amount of paperwork to complete a home purchase can be overwhelming.  Following is a brief overview 
of the typical forms used to buy a home in the state of Georgia.

Exclusive Buyer Brokerage Agreement 

The state requires that all agents and buyer consumers enter into a contractual agreement.  This is usually an 
Exclusive Buyer Brokerage Agreement.  This agreement lays the foundation for the relationship between the 
Broker and the consumer.  With EBR the only relationship is a Broker-client relationship. This means that our 
fiduciary duty is to our buyer 100% of the time.    Other agencies may choose to have a customer relationship 
with the consumer.  This means that they owe the consumer the duty of fairness and honesty, but they do not 
have a fiduciary duty to the consumer.

A fiduciary duty is an obligation to act in the best interest of another party.

It should state what kind of agency is offered by the Broker.  The only agency EBR offers is Exclusive Buyer 
Agency, meaning we never take listings or represent sellers.

This agreement also lays out any compensation that the consumer may owe the broker and under what terms.  
EBR does not charge our clients any fees for our services.  The agreement should also include a beginning and 
ending date and the full contact information of the Broker and, if assigned to an agent, the agent. 

Purchase and Sale Agreement first page

This and any exhibits make up the contract to purchase property in the state of Georgia.
Currently this is an 8 page document that outlines the terms and conditions of the sale.
It will contain the following:

• Date of offer
• Property address, both physical and legal description
• MLS number (assigned by the local Multiple Listing Service)
• Property identification number (assigned by the county tax assessor’s office)
• Purchase Price
• Any seller contribution to closing (this can be used toward purchaser’s closing costs and is negotiated 

between buyer and seller)
• Closing and possession date- this is the date that keys and money exchange hands and the house becomes 

the buyer’s 
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• Amount of earnest money – earnest money is money that is credited to the buyer at the closing but is held 
in escrow during the loan process as a show of good faith.  Buyer’s should be prepared to have these funds 
available at the time of writing the contract.  There is no “set in” stone amount.  A reasonable amount 
is usually 1- 1.5% of the purchase price.  It is the policy of EBR to hold our client’s earnest money in our 
escrow account. 

• Due Dilligence period- this is a period of time for the purchaser to conduct all inspections and shop for 
pricing on insurance.  This is usually between 10-15 days.  ** see Amendment to Address Concerns 

• Agency relationship – who is working for whom and in what capacity. Client/customer
• Time limit of offer – if completed the offer will be considered void if not responded to by this time.

The next 6 pages are various explanations of the legal terms, processes, and entities involved.

Page 7 has a list of all of the exhibits or addendums that can be attached to the offer.  Only the ones checked 
should be included.

Page 7 also has any special stipulations.  Special stipulations are any request that the Purchaser wants to make 
of the seller that are not already included in the offer.  Examples are: Seller to provide a home warranty. Or 
Seller to have home professionally cleaned. 

Page 8 is the signature page.  The Purchaser(s) and their agent will complete their side of this page.  Once the 
offer is accepted, either this page or the 2nd page of the counter offer page will have the seller’s and their 
agents information.

Financing Contingency

Unless this is an all cash sale, a financing contingency would be included.  This spells out the type of loan, the 
mortgage lender as well as addresses what happens if the house does not appraise for the agreed upon price.  
There is a financing contingency period meaning that the purchaser must have loan approval by that specific 
date or risk losing their earnest money if their loan is denied.  

Seller’s Disclosure Statement

The seller completes this document to the best of their ability.  It provides information about the age of 
the roof and HVAC, any insurance claims that may have been filed during owner ship and a list of all items 
remaining with the home for the sale.
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Counter Offer or Modification of Original Offer

This is used in negotiation.  Rarely, is the first offer accepted on a home.  The counter offer spells out the 
originating parties “counter” to the last offer received.  This is used by both the buyer and seller during 
negotiation.  

Amendment to Address Concerns with Property 

This amendment is used after the home inspection and should include all items the seller needs to correct in 
order for the transaction to move forward. The seller does not have to agree to any or all of them.  If the seller 
does not agree, the buyer has the right to terminate the transaction and expect a full refund of earnest money. 
More often than not a successful negotiation of these items happens and the transaction proceeds to closing. 
This form must be completed and either negotiated, extended or the transaction terminated during the due 
diligence period


