
Portable Computer 
Agreement

1. Ownership
The computer remains the property of the College.

2. College Policies
The Borrower agrees to fully support and comply with College rules and policies relating to portable computers.

3. Care and Security
The Borrower shall, at all times, take reasonable care of the computer and not expose it to undue risk of damage or
theft. Computers must be transported in their bag at all times. The computer will not be lent to others, left visibly
unattended in a vehicle or in an unlocked premise. Food or beverages will not be consumed in front of the
computer. The Borrower shall submit a completed Incident Report form as soon as possible if the computer is lost,
stolen or damaged.

4. Repairs
The Borrower* acknowledges, by taking receipt of the device, that they are solely responsible for any necessary
repairs not covered under warranty. All repairs and warranty matters shall be arranged through the College ICT
Department. Non-warranty repairs to the Main Device will incur an excess of up to $250.  Any replacements will be
charged at cost.

5. Terms of the Agreement
The Agreement is for a maximum period of three years. The College will terminate the Agreement should the
Borrower leave the College within the term of the Agreement. The College reserves the right to terminate the
Agreement at any time.

6. Suspension of the Agreement
The Agreement will be suspended and the computer returned to the ICT Department should the Borrower take
extended leave. Extended leave is defined as four or more week’s absence during school term.

7. Return of Computer
On cessation of the Agreement, the Borrower shall immediately return the computer and supplied accessories to the
ICT Department in good working order and repair (normal wear and tear excepted). If the computer is not returned
within seven days or is returned damaged without prior notification and assessment, the Borrower* agrees to pay
the full cost of replacement or repair of the computer.

8. From time to time the ICT Department may require the temporary return of the computer for maintenance
purposes. That has no impact on the Agreement.

9. College not Liable
The College will not be liable for any loss of personal data or damage resulting from use of the computer. Any locally
stored information is not backed up by the College. This data may be cleared by device fault or ICT maintenance. The
Borrower is completely responsible for backing up any such local data and the ICT Department is not required to
make any attempt at recovering said data.

10. Annual fee
An annual information and computer technology levy of $400 which includes laptop, internet and usage will be
added to your school fees through the period of this Agreement.
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I have read the Agreement and agree to abide by the terms and conditions stated. 

Name (Student): 

Year Level 

I/we agree that I/we are jointly and severally liable to the College for all fees and charges that will be incurred in 
relation to our child’s use of the portable computer for the term of the Agreement. 

Name (Parent/Guardian): 

Signed:  

Date: 

*The Parent/Guardian(s) are financially responsible under the terms of the Agreement and therefore signatories
must be consistent with the Confirmation of Enrolment Application form.
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