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PART TIME MUNICIPAL LIQUOR STORE JANITOR 

 
 
Job Title:     Liquor Store Janitor 

 
Department:      Liquor 

Organizational Relationships: 

Reports to:     Liquor Store Manager 

 

Communicates with:  Internally – Liquor Store Manager, City Administrator, Public 

Works Supervisor, and Bartenders 

Externally – liquor store customers, and general public 

Supervises:    None 

Summary of Position: 
The Liquor Store Janitor is responsible for cleaning the Municipal Liquor Store and Bar during off hours to 
assist with day-to-day cleaning of the inside and outside of the liquor store, including but not limited to the 
following daily and weekly duties:  
 
Duties and Responsibilities: 
 
DAILY DUTIES: 

1. BATHROOMS: 
a. Sweep and empty trash 
b. Clean toilets and urinals 
c. Wash walls  
d. Clean sinks and mirrors 
e. Mop 
f. Make sure toilet paper and hand towels are filled 

2. BAR: 
a. Wipe down stainless steel 
b. Vacuum 
c. Sweep and mop  
d. Put back tables and chairs when needed 

3. KITCHEN: 
a. Clean sinks 
b. Sweep and mop 
c. Take out garbage 

4. OFF SALE: 
a. Vacuum 

5. BACK ROOMS: 
a. Sweep and mop as needed 
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WEEKLY DUTIES: 
1. THURSDAY  

a. Windex all beer signs and windows 
b. Dust light fixtures 
c. Dust walls in bar 
d. Dust walls in entryway 
e. Pull mats out and mop well behind bar 

2. FRIDAY 
a. Windex off sale coolers doors 
b. Clean beer signs in off sale 
c. Clean out light fixtures in off sale 

3. SATURDAY 
a. Pick up outside  
b. Clean refrigerator inside and out 
c. Clean pizza ovens 

 
4. SUNDAY 

a. Clean behind grill under mop tables in kitchen 
b. Wipe down walls and vent hood  
c. Pull out mats behind bar and mop 

 
Position will have clearance to have possession of store keys and alarm code clearance to conduct duties 
during off hours.  Position requires employee to work independently and during off hours of the business.  
Position will follow the policies and procedures adopted by the City of Blackduck provided to you in the 
employee handbook.  Position will be terminated immediately of you are caught stealing or drinking on 
the job.  Position requires need to lift at least 50 pounds.  Position will be part time and not to exceed 25 
hours per week (hours can vary upon the need of the Liquor Store Manager) to include weekdays, 
weekends.  The position reports directly to the Liquor Store Manager. 
 

 

 

 

 

 

 

 

 

Keys Distributed by: _____________________   Date issued: ___________ 

  Key Code: ____________ 

Employee agrees to accept keys to store under strict understanding that they are not to be given to, lost, or misplaced and if so 

employee will be subject to corrective action, cost for replacement of keys and possibly termination. 

Employee signature_____________________                          Date_______________ 
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