
Welcome to Reception at 
Manston St James!



 	
��������
�������������
Staffing in Reception

General overview of a day in Reception
The Early Years Foundation Stage

Assessment in the Early Years
Housekeeping and questions
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Learning Mentor & 

Child Protection 
Officer



A Day in 
Reception
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• The EYFS is a play based curriculum. We balance long periods of 
uninterrupted play (both inside and outside) with adult led sessions 
such as phonics and Maths. 

• The classroom is set up in an open-ended workshop style to encourage 
the children to become independent, autonomous learners who have to 
think critically and creatively about their learning. This enables them to 
follow their own interests and become deeply engaged in their learning. 
We work alongside them as collaborators, enhancing their play through 
our interactions to hit the EYFS objectives. 

Play!



Assessment 
in Early Years
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• A secure, online learning journal, used to record observations of children’s learning and 
development. School staff or parents can 

add to the journal.

• Used to assess children’s attainment and progress against the ages 
and stages in ‘Development Matters’ and the Early Learning Goals.. 
• Parents can access their child’s journal with their own password. Only password holders can 

access the features.
• Parents can only see their own child’s learning journal.

• We normally only create children’s accounts in September but under current circumstances 
it has been a brilliant way to send videos and communicate with our children. We therefore 
want to get Tapestry activated as soon as possible to communicate with you and your child.
We can only activate your child’s account when we have EVERY child’s letter back so please 
send that letter back to school as soon as possible. 

Tapestry



What you’ll see when you log on…



Select the observation you want to see…



Photo or 
video taken 
during the 

observation

Notes which 
explain what 
is happening 
or what the 

child is doing.

Assessment 
shows the 
areas of 

learning and 
age bands 

demonstrate
d in the 

observation.

Space for 
parents to 
respond to 

and 
comment on 

the 
observation.



You will only 
be able to see 

your own 
child.

Tell us all 
about it!

Click the 
camera to 
upload a 
photo or 

video.

How to add an 
observation



Click ‘save obs’
then ‘save 
observation’. 

This is what you’ll see 
once you’ve saved your 
observation.



Next…
Ø In order to access your child’s learning journal we need to add 

you to our system and link you to your child. To do this we just 
need your email address and a signed permission form.

Ø We ask everyone to give permission for their children to appear 
in photographs with others. Because of this we also ask you to 
agree that you will not download or copy any photographs or 
videos, and that you do not share them to social media or any 
other platform. 

Ø Once we add you to our system you’ll receive an email asking 
you to set a password. Once this is set up you will be able to see 
the observations we have already made and begin adding your 
own.



Parent Partnership
‘Parents are children’s first and most enduring educators. When parents and 
practitioners work together in the early years settings the results have a 
positive impact on children's learning and development.’ 
Parent workshops: We hold a parents workshop at the beginning of the 
academic year to talk through the Reception year in more detail. We cover 
things such as the daily timetable, how you can support your child at home, 
and the EYFS curriculum in more depth. We also plan on holding a phonics 
and maths workshop which covers how your child will be taught to read and 
write. 
• Always feel free to come and chat to me about any concerns or 

celebrations.
• Open days 
• Celebration assemblies
• Parents evenings 
• Newsletters 
• Tapestry 



Housekeeping
And Questions
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Transition Information

Admissions to our Reception year in September are on a staggered basis. On the week 

beginning 7th September you and your child will have two stay and play sessions in the 

morning. The afternoons will then be spent holding individual family and key worker 

meetings with 15 minutes per family.

A letter will soon be sent with the start date and time for your sessions. On subsequent 

days the start time is 8:50am and children will go into the playground to be greeted by the 

teacher at the Reception door. The doors will be open between 8:40 and 8:50 to allow for 

a staggered start to the day.

· From Monday 14th until Friday 18th September Reception children will finish school at 

12pm and will need to be collected on the school playground.

· From Monday 21st September until Wednesday 23rd September all children will all 

attend from 8.50 until 1.15pm. They will be given lunch during this time. Please drop off 

your child and collect them in the school playground by the Reception door.

· From Thursday 24th September 2020 all children will start at 8.50am and finish at 

3.10pm. If you feel you would prefer your child to continue half-days, this can be discussed 

with your class teacher/key worker.



The Governors expect all children to wear one of the following versions of the school uniform:

· Grey skirt/tunic OR grey (not black) school trousers 
· White blouse/shirt (to be tucked in) with a school tie 

· Navy jumper or cardigan 
· Summer - Blue check/stripe dress, grey school shorts 

Please ensure ALL school uniform, including PE kit is named.
‘My Nametags’  is a great website to order from and you can even start to raise money for the school.

Every order My Nametag receives generates a donation to the school PTA who fundraise on behalf of the 
school.

All you need is our school's unique code which is 64257.
We politely request that your child does not come to school in brightly coloured, glittery or floral hair bands, 

bows, bobbles or braids.
Due to the lack of storage facilities children are not required to bring any bags other than PE kit and a 

bookbag.
Bookbags are given to children on their first day of school, free of charge.

School Uniform



o Black or navy PE shorts
o Plain round necked t-shirt in house team colour
o Pumps or trainers

Pupils must remove jewellery for PE lessons

PE lessons will be once a week. This year they were 
on Tuesday. Please make sure PE kits are kept in 
school. We will send kits home each half term for 
washing.

PE Kit



Useful Information
Weekly newsletters can be found on the 
school website and displayed in notice board 
by the school gates. 

They include a lot of useful information 
including:

O Christian Value Focus for the Half Term
O This Week’s Ethos Statement
O This Week in School…



Celebration assemblies - This year they 
were Friday at 2.45pm – You are invited 
when your child receives an award.

Church services – You are welcome to join 
us for ANY of our Church services

PTA – You are all automatically members of 
the PTA, please join us for meetings or to 
help at any fundraising events.

Useful Information



Useful Information
• You will be provided with a bookbag on your child’s first day. Please 

bring book bags into school each day. If your child has a school 
reading book please send it to school every day and leave it in the 
book bag.

• We love to learn outside in all weathers. Please make sure your child has a 
coat in school every day.

• Please ensure your child has wellies and waterproofs, including trousers 
and a jacket, in school at all times.



Communication
The school website: https://www.manstonstjames.co.uk includes a copy of all letters, the weekly and half 

term homework for each class, a copy of all newsletters (which include key dates) and a weekly 
bulletin of events.  

Should you have any questions or concerns about your child the best person to speak to, in the first 
instance, is your class teacher.  Whilst teachers are often available at the start and end of the day, to 

pass on a quick message, it is usually more productive to make an appointment to meet with the 
teacher to discuss more lengthy concerns.  This gives the teacher the time to listen attentively to your 

comments in a confidential setting.
Our Assistant Heads of School, Ms Blackmore and Mr O’Dwyer, are happy to meet with you should you 

feel your concerns, comments or questions have not been answered or require the attention of a 
senior member of staff.  

To contact a member of staff or to arrange a meeting with a class teacher please email or telephone the 
school office (info@manstonstjames.co.uk /(0113 859 2073); they will be happy to assist with 
your request.  Alternatively you could use the ‘contact us’ webform located under the ‘contact us’ tab 

in the first instance.  Please do not email staff directly.
We will regularly communicate with you by email and text message.  

https://www.manstonstjames.co.uk/


Safeguarding – travel
When travelling to and from school please be cautious and considerate.
Please drive at a safe speed in the streets around school.  
Please park in a safe and considerate place.  
O Sadly the streets adjacent to school are often viewed by children as 

unsafe due to adults making poor choices – driving too fast or 
parking in an unsafe manner.  This is often due to time constraints;  
being ‘in a rush’ is not an excuse for endangering our children. 

Rule 243 in The Highway Code states that you must not Stop, Park, or 
Abandon a Vehicle
O In front of an entrance to someone else's property.
O On a road bend.
O Opposite a road junction or within 10 meters (32 ft) near junctions
O Opposite another parked vehicle if it causes an obstruction.



Safeguarding - Attendance
In line with our school policy parents/carers are expected to:
O Ensure their child attends school and arrives on time every day.
O Promote a good attitude to learning by ensuring their children attend school in the correct uniform and with the basic 

equipment required for lessons.
O Not arrange medical and dental appointments in school time wherever possible.
O Telephone to inform the school between 8:15 and 8:40 on the first day of absence for their child.
O Provide a written explanation of absence, including dates of absence as soon as their child returns to school.
O Work in partnership with the school and other agencies in the best interests of their child; this includes informing the 

school about significant influences and changes in the child’s life, which may impact on learning.
Attendance
O It is important that you contact school to inform us on the first day absence as this is part of our safeguarding systems 

in school.  Failure to contact school may result in a home visit and/or school contacting social care, particularly if we 
are unable to contact you by telephone to ascertain why your child is absent. 

Punctuality
O Classroom (KS1/FS) and cloakroom (KS2) doors will open at 8:40 and class registers remain open until 9:00am. From 

9.00 am classroom and cloakroom doors will be closed and children must enter school through the main office 
accompanied by their parents.  Parents MUST then sign their child(ren) into school as the registers will already be 
taken in class.



Any Questions?
If you think of any questions later, please email 

info@manstonstjames.co.uk FAO Reception and we will respond as 
soon as possible.

mailto:info@manstonstjames.co.uk
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