
 

 
 

WE ARE HIRING A SENIOR PROJECT MANAGER. 
 

Civic Edge Consulting is a woman-owned, employee-led business based in San Francisco. We 

cultivate thoughtful engagement, craft creative messaging, provide savvy strategy, grab media 

attention, and deliver top-notch events––all to strengthen and improve the communities in 

which we live and work.  

 

We’re growing our amazingly smart, tightknit team and looking to add someone as passionate 

as we are about serving our civic sector clients. 

 

Are You Our Next Senior Project Manager? 

This opening is for a Senior Project Manager who will be responsible for leading multiple project 

teams, delivering excellent strategic communications services, contributing to new business 

development, and executing high-level contract and budget management for a diversity of Bay 

Area clients.   

 

Senior Project Managers possess a clear understanding of what needs to happen and when 

things need to get done at any given moment. We expect our Senior Project Managers to act 

swiftly, to think around corners, and to take the lead to ensure the teams they manage are fully 

aware of project details and that all deliverables meet deadlines, within budget, and exceed 

client expectations.   

 

Responsibilities 

• Manage the day-to-day needs of your clients and project teams;  

• Lead the development of messaging campaigns from start to finish, from brainstorming 

innovative, outside the box ideas to working closely with graphic designers to bring your 

ideas to life via print and digital collateral;   

• Direct media strategies, including drafting press releases and talking points, along with 

local, state, and national media pitching and tracking;  

• Oversee multi-platform multilingual, culturally competent community outreach and 

engagement strategies and plans;  

• Represent our clients work at community meetings and events;  

• Tasking interns and senior staff alike; 

• Closely manage client contracts and project budgets; and 

• Fully support your teammates and contribute to a positive work environment.  

 

About You 

• You have a collaborative leadership style and enjoy working in a fast-paced team setting.  

• You set high standards for your work and the work of your team. 

• You are solution oriented.  
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• You have a strong attention to detail.  

• You possess a commitment to equity and demonstrated leadership working respectfully 

and professionally in diverse, multi-cultural settings.  

 

Other Desired Experience 

• Possess exceptional verbal communications and writing skills; 

• Experience leading teams of varying sizes and expertise on complex issues while keeping 

projects on time and on budget; 

• Strong familiarity with local political issues and government operations; and 

• A Master’s degree OR eight-to-ten years of experience working in the civic sector 

(campaigns, government, etc.), public relations, or communications. 

• Completion of public participation or community engagement trainings (e.g. IAP2) is a 

plus. 

 

Compensation 

This is a full-time, salaried position with compensation ranging from $60,000 - $75,000 based 

on experience. We provide a flexible work environment, comprehensive health, dental and vision 

insurance, generous vacation time, sick time, a monthly commuter benefit, a monthly cell 

phone/data stipend, a 401k match, paid parental leave, and office snacks galore. 

 

At Civic Edge, we’ll ask you to work hard, and put in long days including occasional evenings 

and weekend days for client meetings and events. We reward hard work and love to promote 

from within. We also will do our best to help you achieve your career goals through professional 

development opportunities and thoughtful review sessions. 

 

Applying for the Job 

Please submit an excellent one-page cover letter and your resume – both in pdf format – to 

hiring@thecivicedge.com at your earliest opportunity with Senior Project Manager in the subject 

line. No phone calls, please. 

 

Civic Edge’s Commitment 

Civic Edge commits to advancing equity and diversity in all that we do. We are an Equal 

Opportunity employer, and particularly encourage applications from members of historically 

underrepresented racial/ethnic groups, women, people with disabilities, veterans, LGBTQ 

community members, and others who demonstrate the ability to help us achieve our vision of a 

diverse and inclusive community. We provide a workplace that is free from discrimination and 

harassment on the basis of race, color, religious creed, national origin, age, sex, marital status, 

sexual orientation, gender identity, disability, medical condition, veteran status or any other 

classification protected by applicable law in employment or service policies and practices. 
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