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Minutes of the meeting of Olney Town Council perconnelCommittee

Held on Monday0SJune 2017

at the Olney Gentre

Present: Councillors Hel6na Newbold, Deirdre Bethune, Jeremy Rawlings, Rosemary
Osbourne MBE, Colin Rodden.

To receive apologies for absence.

None received.

To receive any declarations of interests.

RESOLVED : None declared

To consider exclusion of Public and Press Representatives pursuant to the
Public Bodies (admission to meetings) Act 1960 on the basis that publicity
would be prejudicial to the public interest by the confidential nature of the
business to be transacted

RESOLVED: To exclude the public on the grou nds of the confidential matters to
be discussed.

4. To consider a reportfrom 8re interview paneland consider making any
recommendations to full council

The committee received a report from the interview panel forthe position of
DeputyTown Clerk.

RESOLVED: to recommend to councilthe appointmentof the candidate
interviewed.
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Minutes of the meeting of Olney Town Council Perconnel

Committee

Held on MondaY2ZMaY 2A17

at the OlneY Gentre

Present Councillors Hel6na Newbold, Deirdre Bethune' Rosemary Osboume MBE

1. To elect a chairman of the committee

RESOLVED: To elect Hel6na Newbold as chairman of the committee

2. To receive apologies for absence.

Apologies received from Jeremy Rawlings and Colin Rodden

3. To receive any declarations of interests.

RESOLVED: None declared

4. To approve the minutes of the meeting held on 02 March 2017

RESOLVED: To approve the minutes of the meeting held on 02 March 2017

5. To consider exclusion of Public and Press Representatives pursuant to
the Public Bodies (admission to meetings) Act 1960 on the basis that
publicity would be prejudicial to the public interest by the confidential
nature of the business to be transacted

RESOLVED: To exclude the public on the grounds of the confidential matters

to be discussed.



5. To approve the confidential minutes of the meeting held on 02 March

2017

RESOLVED: to approve the confidentialminutes of the meeting held on

02 March 2017



7. Note the resignation of the Deputy Clerk and agree recruitment process'

Handbook

The committee discussed the resignation of the DeputyTown Clerkand the

process for recruiting the replacement' including the review of the CV of one

candidate.

RESOLVED:

o To arrange an interview with the candidate for Tuesday 30 May at 18:00'

. Job Description to be amended as discussed'
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Minutes of the meeting of Olney Town Council PersonnelGommittee

Held on Mond aY L?March 2A17

at the OlneY Gentre

Present Councillors Jeremy Rawlings' Deirdre Bethune' Tony Evans' Hel6na Newbold'

Rosemary Osbourne MBE, Colin Rodden

To elect a chairman of the committee

RESOLVED: To elect Hel6na Newbold as chairman of the committee

To receive aPologies for absence.

All members of the committee were present.

3. To receivc any declarations of interesb.

RESOLVED: None declared

4. To approve the minutes of the meeting held on 24 October 2016

RESOLVED: To approve the minutes of the meeting held on 24 October 2416

To consider exclusion of Public and Press Representatives pursuant to the
Public Bodies (admission to meetings) Act 1960 on the basis that publicity
would be prejudicial to the public interest by the confidential nature of the
business to be transacted

RESOLVED: To excluded the public on the grou nds of the confidential matters to

be discussed.

6. To approve the confidential minutes of the meeting held on 24 October 2016

RESOLVED: to approve the confidential minutes of the meeting held on

24 October 2016

5

Person nel Committee - OZ lvlarch 2017 Page 4532



7 Refresh of staff handbook

RESOLVED: to arrange a meeting with MKC HR consultantto discussthe review,
whatwillbe involved, and how much itwillcost.

Staff appraisals

RESOLVED: The decisions are as set outin the confidential minutes.

Salary review

RESOLVED: The decisions are as set outin the confidential minutes

8.

I

PersonnelCommittee- 02 March 2017 Page 4533



Minutes of the meeting of Olney Town Council Perconnel
Committee

Held on Mond ay 24 October 20 { 6

at the Olney Centre

Present: Councillors Ron Bull, Deirdre Bethune, Tony Evans, Jeremy Rawlings,

Rosemary Osboume MBE

1. Apologies for absence

None

2. Declarations of interests on items on the agenda

None

3. To consider exclusion of Public and Press Representatives pursuant to

the Public Bodies (admission to meetings) Act 1960 on the basis that
publicity would be prejudicial to the public interest by the confidential

nature of the business to be transacted

RESOLVED: To excludethe publicon the groundsof theconfidential
information to be discussed.

4. To approve the confidential minutes of the meeting held on 18 July 2016

RESOLVED:Thatthe minutesof the meeting heldon 18 July2016 be

approved.

5. Living Wage and salary review

The committee considered a proposal, which originally came from the Living

Wage Foundation, to ensure that all staff receive at least the Living Wage as



calculated annually bythe Resolution Foundat'ron and overseen bythe Living

Wage Commission ' fi'" rate for 2}16is C8'25 per hour' which is notto be

confused with the Govemmenf s National Living Wage rate of t7 '2A per hour'

The committee also considered a requestfrom a member of the ground staff

for a pay rise, as hefeltthat hewas not being paid the market rate'

The chairman circulated a spreadsheetwith three optionsforthe committee to

o

a

RESOLVED:

To recommend th paid at SCP 13; and

All a review be carried out of all other staff, rather than a piecemea lapproach.

6. Groundstaff hours

The committee considered a proposal from the Recs and Services Ctte that

IIf be employed for 1 2 month s of th e year as opposed to th e

cu rrent 1 0 months. The cost to th e cou n cil wou ld be approx . f2.4K per year'

RESOLVED:To recommend tlrrtlbeemployed for 12 months

per year.

consider.
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Minutes of the meeting of Olney Town Gouncil Personnel Committee

Held on Monday{8JulY 2016

at the OlneY Gentre

Present: Councillors Ron Bull, John Boardman, Stephen Clark, Deirdre Bethune,

Rosemary Osbourne MBE

Minutestaken by Cllr Ron Bull

Apologies for absenee

None.

2- Declarations of interests on items on e

None.

3. To approve the minutes held 2 January 2016

RESOLVED: That the n an 12 January2016 be

approved

4. To consider Pub d Press Representatives pursuantto the
Public meetings) Act 1960 on the basis that publicity

ublic interest by the confidential nature of the

de the public on the grounds of the confidential information

the confidential minutes of the meeting held on 22 January 2O15

RESOLVED: Thatthe confidentialminutes of the meeting held on 22 January
2415 be approved.

be

5.

VED

of th
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6. Assistant Town Clerk VacanGY

a. Shortlisting and interviews

RESOLVED: Resolved that office would copy the applications on the deadline of

15th January ready to be collected by committee members on Monday 18th

January. LC to bring SC's copy to Finance Committee that evening' Shortlisting

would be on Thursdiy 24th January at 7'30 if numbers warranted it otherwise by

mufu al agreement given circumstances' Committee members would all be

involved and woulJ usetheirown criteria and judgementto give a diverce feelto

the responses. \

b. lnterviews qh" %" -W
RESOLVED: th at th ese wou ld be on Th u rsday Mffil&r.V ffieffife
decided accord i n g to th e respon ses f rom can ffi fn efutfu ou rable ti me

would be early afternoon buttherewould Oe@iOitifuO co@ffi Friday 29th if

necessary. &* % %,

c. Policy on scales of remunerfut g %.
RESOLVED: that SCP 1 8 M%rcd to e,ffiod clerical assistantwith SCP

21 being offered to a ngsofuln Oo@efuffixperience. SCP 19 and 20

offered to those with Aofuexfulence@

Appraisals '% ftfl %
REsoLVffiifusrrouldbeinMarchaIthoughitwassuggestedthatin
futurffiru%1e}benefitinappraisalsbeinginJanuarysothatany
OaV ffi reafue4lndffi o rpo rated i n th e B u d g et fo reca st.

m %otrerfuoffirct appraisar oill
duct sal of but in consultation wi

Any pay rise to be suggested by RB after
clbuttailn with Personnel Committee and then put to Town Cou ncil as a

,".ffioation from the committee. RB would then implement it through the
office after it h as to be approved by fu ll cou n cil.

LC to appraise new assistant after 3 months in office at end of probationary
period.

LC to appraise allother staff with helpfrom PC if needed.

The PC would be consulted in all aspects of appraisals (as they were last year.)

7
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8 Pay rises if anY

RESOLVED: that pay rises for thoseon SCPs would be in linewith nationally

agreed increases. Tkrose noton SCPswould receivethe same o/opay rise as

agreed nationallY (ProbablY 1%)

Budget tor2016ftA17

RESOLVED: that PC would accept the figures provided by LC with the exception

of "Training"which would be increased to 82000 to allowtrain for new member

of staff

9.
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Gonfidential Minutes of the meeting of the Personnel Committee

held on Mond ayZlJanuary 2$1tr- at 7'30 pm

at the OlneY Gentre

Present: Councillors Ron Bull (Chairman);Rosemary Osbourne tvlBE; Tony Evans'

Deirdre Bethune, Colin Rodden

ln attendance: Liam Costello (Iown Clerk)

To receive aPologies for absence'

Apologieswere received from Cllrs Steve

To receive any declarations of

None received

3. To approve the minutes personnel committee held

on 17 November 2014

RESOLVED: that g held on 17 November 2014 be

agreed and sign th a correct record

4 Public and Press Representatives pursuantto
to meetings) Act 1960 on the basis that
to the public interest by the confidential

to be transacted

the Publicand Press be excluded from the remainderof
e basis that publicitywould be prejudicialto the public

the confidential nature of the business to be transacted

To approve the confidential minutes of the meeting held on I7 June
2014

RESOLVED: that the confidential min utes of the meeting held on 17

November2Al4 be approved and signed by the chairman as a correct record

o
the
pu

T

e

5.
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6. Head Groundsperson post

a. Nature of the post (Do we need a Head Groundspercon?)

The committee discussedthe natureof the post andthe job description, and
in particular, the suggestion thatthe counciltake the opportunityto

incorporate the market placetoilet duties intothe job description.

RESOLVED: Thatthe post be Head Groundspemon whowillactas the lead

for the groundstaffteam, and not to incorporate the market place toilet duties
into the job description.

Cllr Rodden asked that it be recorded that he objects to
being combined with the role at this opportunity

b. Salary - Do we use the opportunity to SCP?

RESOLVED: That the post be linked to th the range be

scP 19 -22

c. Timescale for advertising, rtl , appointment

RESOLVED: That the foll to set:

20 February

20 February

06 March

Appl

20

. Cost / visibility?

at the adved be placed in this month's Phonebox magazine.

on places for the advert will be noticeboards, website, Job Centre and
group

duties not

ol

retu
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Gonfidential minutes of the meeting of the Perconnel Committee

held on Mond ay17 November20l4at7'30 pm

at the OlneY Gentre

Present Councillors Ron Bull (Chairman); Rosemary Osbourne MBE; Tony Evans'

Deirdre Bethune, Steve Clark, Colin Rodden

ln attendance: Liam Costello (Town Clerk)

To consider exclusion of Public and Press Representatives pursuant to

the Public Bodies (admission to meetings) Act 1960 on the basis that

publicity would be prejudicial to the public interest by the confidential

nature of the business to be transacted

RESOLVED: That the Public and Press be excluded from the remainderof

the meeting on the basis that publicitywould be prejudicialto the public

interests by the confidential nature of the business to be transacted

9
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11.

To approve the connaeffi@;dB@[Srmeeting held on 17 June

2014 reh" %" % W
RESOLVEo: flraffi "fufugffirtes of the meeting held on 17 June

2014 be approge@gO gnB@pyTffichairman as a correct record

- 

rrEA.anT GsrrrrzTt.n znrt TrrTrrre

t ffiilfufuriffio the request from flJF reduce h is hou rs

gxfurar, an'ti*tlrel*Snplications forthe delivery of the services by the
'brgarfu[ion. ffi

RESOLVED: the committee are not in a position to

further information is received about the intentions
Cllr Bull has fu rther discussions *'th I in January and if necessary

convene another meeting of the person nel committee

Salaries of shff from April 2015.

The committee received a copy of the recently announced NationalJoint
Cou ncil for Local Govemment Services agreement on the Payscales &

Allowances for2014-16. The agreement covers 2 years and comes into effect
from 01 January 2015.

make any decisions until
of-,andthat
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The committee noted thatthe town councilhad implemented a 1% increase

from 01 APrll2014

RESOLVED:

o

a

a

to increase the salaries of those employees whose pay is linked to scale

points in linewith the agreement from 01 January2A15;

to increase those not on scale points by 1'2%' effective from 01 January

2OlS,recognising that 1% has already been awarded on 01 April 2014;

12.

To seek fu rther information aboutthe non-consolidated

circulate information to members of the committee'

Budgetfor 2015

RESOLVED ; Th at th e fin ancial implications

fonararded to the finance committee for in

nts and

2015116

and

e
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