
 
 

 

10th June 2020 
 
Dear Parent / Carer 

Following recent Government advice, we are now preparing to welcome our Year 10 and Year 12 

students back into school for additional support and teaching sessions from Monday 15th June. To 

make sure it is safe for all students and staff and to ensure we are meeting the Government 

guidance, we have made changes to the school routine, how we will deliver learning and how we will 

offer emotional support. 

 

It is very important that you and your son/daughter read this guidance. We want to be very clear 

that any student who cannot cooperate with us to ensure the safety of all, will not be able to attend 

face-to-face sessions. We are going beyond expectations to ensure we are providing the maximum 

face-to-face support to students, whilst making sure we follow all social distancing and returning to 

education guidance issued by the Government. By requesting a place for your child, you are agreeing 

to our additional behaviour expectations during the time they are attending school. 

 

For all students in Year 12, one to one meetings will be held during week beginning 15th June by 

invitation only to allow us to determine what further support is needed going forwards.  Lessons will 

commence for Year 12 students week commencing 22nd June. Students will be divided into teaching 

groups of no more than 10, and they will stay together in the same classroom for all lessons, 

observing social distancing at all times, inside and outside the building. No more than 25% of 

students in Years 10 and 12 will be in the building at any one time, in line with DFE guidance.  

 

Times of the school day:  

Year 12 students will complete a maximum of 3 hours per day, with session 1 starting at 9.30am- 

11:30am. This will be a 2-hour teacher led session. Session 2 at 11.30am – 12:30 will be a supported 

study session, where students can choose to stay and continue to work independently with their 

subject teacher for support. Students will finish this session at 12.30pm, at which point we will begin 

to gradually empty the building in a phased manner. All students will be dismissed and should be off 

site by 1pm. 

 



Travelling to and from school:  

 

As per the Government guidance, reducing the use of public transport will help in the national effort 

against Covid-19.  Wherever possible, students should join the national effort by making their way to 

school without the use of public transport, i.e. walk, cycle or car, and not walk or travel in groups 

from different households. The government have made the wearing face coverings mandatory when 

using public transport from 15 June. The same rules will apply to students using school buses and 

transport. Face coverings are not the same as face masks and therefore students will need to ensure 

they have a face covering with them to access their bus.  Ensure your child has the correct bus fare, 

the drivers on the school buses will only accept the correct fare, they will not be giving change. All 

school bus services will be available for arrival at school for 9.15 and departure from school at 12.45.  

Please see West Yorkshire Metro website for further information.  

https://www.wymetro.com/ 

 

Arriving to school 

When students arrive to school, they must socially distance into the school site and enter the 

building through their allocated entrance only. The different entrances are clearly marked on the 

doors and 2 meter intervals are marked out for students to line up. On entering the building, 

students will need to sanitise their hands before moving to their assigned classroom.  

Year 12 students will be informed of their timetables and groupings next week for their lessons 

commencing 22nd June.   

Year 12 students only will use main entrance (Reception) all meetings and lessons for post 16 to be 

based in E block and C.2 corridor. 

Moving within the building: 

When moving to their classroom, students must not touch door handles or handrails. All necessary 

doors will be open. Students must walk straight to their assigned classroom and maintain 2 meters 

between others at all times. Once students arrive to their classroom they will sanitise their hands 

again. Hand-sanitiser is provided at every classroom entrance.  

Students will remain in one classroom for all their sessions. Students will be allocated a seat in the 

classroom which will be their seat for the duration of these phased-return measures. Teachers will 

move between the classrooms to teach across the curriculum. Their group will be assigned a toilet 

area and these will be cleaned regularly throughout the day. Students will be expected to wash their 

hands for 20 seconds in line with government guidance after using the toilet and ensure they apply 

the hand sanitiser supplied. 

 

 

 

 

 

https://www.wymetro.com/


Completing work: 

Due to the shorter school day and reduced time in school, students will continue with remote 

learning.   

 

Equipment  

On the first day students will be expected to bring a pen, pencil, ruler, blank exercise book in a clear 

plastic case, which they will keep for their use only.   Equipment will not be shared.  

 

In-Class Expectations & Out of Class Expectations: 

Our standards remain the same as they have always been. However, the way we give warnings and 

sanctions for not meeting expectations is going to be different during the phased return. On their 

first day our expectations will be made clear to every student via a visual assembly in their 

classroom. Where a student is not meeting the In-Class Expectations, the student’s parent/carer will 

be contacted and they will be asked to return home / be collected from school. From that point the 

student will return to home-learning and will not be allowed back into the building.  

 

Breaks:  

Students will be expected to socially distance at all times. Due to the structure of the sessions, 

formal break times will not be scheduled but there will be opportunities for comfort breaks.  

Students will leave site by lunch time. Students should bring a bottle of water with them to ensure 

they keep hydrated during the school day. Water fountains will not be in use.  

 

Physical Contact:  

Any physical contact made between students or any other attempt to deliberately breach social 

distancing guidance will be considered a serious breach of the Academy’s expectations. Actions of 

this nature will result in the school directing the student to return home / be collected and complete 

home-learning until further notice.  

 

Leaving the school:  

At 12:30pm for year 12 students we will begin to dismiss students from the building. This will be 

completed gradually with 1 classroom emptied at a time and students escorted to the allocated 

entrance/exit. It is very important that students do not wait for their friends once through the exit. 

Students must walk straight from school site or to their school bus. Any students failing to do this 

will be directed to return home and will then complete home-learning until further notice.  

Personal Protective Equipment: 

Students are allowed to wear a face-covering if they choose to, though these are not compulsory. 

Any student choosing to wear a face-covering must only cover their mouth and nose to ensure they 



can still be identified. Hand sanitiser will be available and use will be compulsory, therefore there is 

no reason for the use of gloves.   

In the event of illness: 

When to stay at home: If any student, or a member of their household, is ill, you must check the 

guidance issued by the NHS to see if you should be self-isolating. If you are required to self-isolate, 

an adult must contact the school and give the date of the first day of the self-isolation period. 

Students will then be required to stay at home as per the NHS guidance and complete home-

learning for the duration of the self-isolation period. 

If a student/staff member falls ill in school: If a student/staff member begins to experience Covid-19 

symptoms in school, they will be isolated and then sent home. They will then need to self-isolate for 

a period of seven days and we would advise that they get tested. Any household members should 

also self-isolate for 14 days. 

Should this eventuality arise, parents/carers of other students in the group of will be notified. 

 

Additional support at the school: 

We recognise how difficult this time has been for everyone and the huge number of families that 

have been affected by Covid-19. We have a support system in place at the school and urge any 

student or parent who feels as though they want to talk about how Covid-19 has impacted them to 

speak to any member of staff. The safety and mental, emotional and physical well-being of our staff 

and students is paramount.  

 

Any person who does not cooperate with health and safety to provide a safe environment for all will 

be directed home and will not receive further face-to-face sessions. 

 

Yours sincerely 

 

 

 
Jackie Nellis 
Principal 
 

 

 


