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Parallel Staging: Offer and Background Stages

• This new functionality enables the TAP to launch a candidate’s 
background after sending the offer letter to the candidate. 
• This will allow us to decrease our time to hire and move candidate’s to the Ready for Hire stage 

quicker. 

• The Parallel Background must be launched from the candidate’s profile 
page manually. 

• Approvals are still required for the Offer Letter from the Hiring 
Manager and HRBP.

• Both the Offer Stage and Background (Cleared to Start) must be 
completed to move the candidate to “Ready for Hire”.

• All stages remain the same prior to Offer and after Background. 
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To manually launch the Parallel Background, once the Offer Letter has been sent to the 
candidate, navigate to their candidate profile page from the requisition page. 
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From the Candidate’s Profile Page, click “Start Parallel 
Background”. 
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Select the Background package, 
by clicking “Background” from 

the candidate’s profile. 
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• Select the appropriate Background Check Package and hit submit. 

• Once “Submit” has been clicked, the Background will be launched. 
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PARALLEL STAGING: OFFER AND BACKGROUND STAGES

• This new functionality enables the TAP to launch a candidate’s background 
after sending the offer letter to the candidate. 
• This will allow us to decrease our time to hire and move candidate’s to the Ready 

for Hire stage quicker. 
• The Parallel Background must be launched from the candidate’s profile page 

manually. 
• Approvals are still required for the Offer Letter from the Hiring Manager and 

HRBP.
• Both the Offer Stage and Background (Cleared to Start) must be completed to 

move the candidate to “Ready for Hire”.
• All stages remain the same prior to Offer and after Background. 
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To manually launch the Parallel Background, once the Offer Letter has been sent to the 
candidate, navigate to their candidate profile page from the requisition page. 
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From the Candidate’s Profile Page, click “Start Parallel 
Background”. 
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Select the Background package, by clicking “Background” 
from the candidate’s profile. 
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• Select the appropriate Background 
Check Package and hit submit. 

• Once “Submit” has been clicked, 
the Background will be launched. 
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