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Principal's Message 

Dear Parents, Guardians, and Students: 

It is my pleasure to welcome you to Depew Elementary. The faculty and staff join me in welcoming you to the Depew Hornet family. We are expecting a very successful and satisfying year.  Through hard work and dedication this will be a great year toward the development and education of our students.

This handbook is filled with important information regarding school policy and procedures.  This handbook in no way contains all the rules that students must adhere to be good citizens while at school.  Parents and students should review the contents together. If you have any questions, please feel free to call the school office (918-324-5368). We understand that open and clear communication between school and home is important and contributes to the success of our shared educational goals for your child. 

The teachers and I take the responsibility of educating your children very seriously.  We recognize the importance of developing the best in all students.  We commit one hundred percent of our effort to this task, and ask that your children do the same in return.  

We welcome your participation and encourage your support this school year. Working together, we will be able to reach our collective goals and celebrate the achievements of our students.  I look forward to serving you this school year.

Sincerely,

Mr. Chuck Treloar, 

Depew Elementary Principal

PARENTAL RESPONSIBILITIES

PARENTS SHOULD: 

1.   Send their children to school daily and on time.  Doors open 7:45 a.m. School begins 8:10 a.m.

2.   Assist their children in coming to school well groomed and appropriately dressed.

3.   Assume the major responsibility for helping their children develop good habits of behavior. 

4.   Recognize and help their children understand that the teacher assumes the role of the parent

        while their children are at school.        

5.   Teach their children respect for property and the rights of others. 

6.   Speak positively about the school and education in front of their children. 

7.   Notify the school promptly if their children are absent or tardy. 

8.   Provide necessary school supplies for their children to be able to perform classroom work. 

9.   Discuss daily work assignments and report cards with their children in a constructive manner. 

10.   Keep in close contact with the school to ensure good communication. 

11.   Attend parent conferences and as many school activities as possible. 

12.  Help children understand that maximum effort on state testing is important to the state department of education and can affect promotion status.
School Calendar 2018-2019
Professional Days





August 14-16 (NS)
Opening Day of School 




August 20
Labor Day Holiday 





September 3 (NS)

Parent - Teacher Conferences



September 20 (4:00 - 7:00 p.m.) (NS)








September 21 (9:00 - 12:00 a.m.) (NS)

End of 1st nine weeks 




October 12
Begin 2nd nine weeks




October 15
Fall Break 
 





October 18-19 (NS)

Thanksgiving Holiday 
 



November 19-23 (NS)

Elementary Christmas Program 



December 13 (7:00 p.m.)

End of 2nd nine weeks 




December 14 

Christmas & New Year’s Holiday

 

December 17-Jan 1 (NS)

Professional Day





January 2 (NS)
Back to School 





January 3
Begin 3rd nine weeks




January 3
Martin Luther King Day




January 21 (NS)

Parent - Teacher Conference 



February 7 (4:00 - 7:00 p.m.)









February 8 (8:30 - 12:00 a.m.) (NS)
End of 3rd nine weeks 




March 1
Begin 4th nine weeks 




March 4
Spring Break 





March 18-22 
(NS)

Snow Day






March 29 (NS)

Snow Day






April 5
 (NS)

Snow Day 






April 12 (NS)

Snow Day






April 19 (NS)

Snow Day






April 26 (NS)

High School Baccalaureate



May 5 (7:00 p.m.)
Kindergarten Promotion 




May 7 (7:00 p.m.) 

High School Graduation 




May 11 (7:00 p.m.)
End of 4th nine weeks 




May 10
Last Day of School (School Dismissed) 


May 10
Professional Day





May 13

*The above dates will be correct provided we do not have to dismiss for inclement weather. 

*(NS) = NO SCHOOL THAT DAY

ADMINISTRATION 2018-2019
Superintendent of Schools




Mr. Hiett 

Elementary School Principal 



Mr. Treloar 

Elementary School Secretary



Mrs. Smith
ELEMENTARY FACULTY & STAFF 

Mrs. Hoover






5th grade

Mrs. Watkins






4th grade 

Mrs. Kearney






3rd grade

Mrs. Hiett






2nd grade 

Mrs. Martin
 





1st Grade

Mrs. Hoover






Kindergarten

Mrs. McKinzie 





Pre-Kindergarten

Mrs. Kreps 






Special Education 

Mrs. Mann




 

Aide Pre-K

Mrs. Gill (Americorps)




Aide K

Mrs. Vanorsdol





Aide 1st
Mr. Watkins (Americorps)




Aide 2nd
Mrs. Smee (Americorps)




Aide 3rd & 4th
Mrs. Fenton






Aide Library & Reading
Miss Thompson





Aide PE

Mrs. Welch






Aide Special Ed
Mrs. Bingham





Custodian

CAFETERIA STAFF

Mrs. Cole






Child Nutrition Manager 

Mrs. Jones






Cafeteria

Mrs. Tyler






Cafeteria

Mrs. Vandecar





Cafeteria

GENERAL QUESTIONS 

SUPERINTENDENT:


Mr. Hiett (918-324-5466)

Questions concerning the school district
Transfers in or out of district 

Letters of recommendation 

Special permissions (Facility usage, Civic engagement, etc.) 

ELEMENTARY PRINCIPAL:


Mr. Treloar (918-324-5368)

Daily schedule of school activities

Questions concerning the elementary school

Student well being 

Verification of age 

Verification of residency

Discipline and Suspensions 

ELEMENTARY SECRETARY

Mrs. Smith
(918-324-5368)

Attendance 

Records & Transcripts
Immunization, CNP Forms
Student Accounts, Billing

CLASSROOM TEACHER:






Teachers (See website for email address)

Assignments

Make-up work 

Subject matter questions 

Conferences

Grades 

CHILD NUTRITION PROGRAM (CNP): 

Mrs. Cole (918-324-5389) or Mrs. Smith (918-324-5368)




Questions concerning the Cafeteria 
DEPEW PUBLIC SCHOOLS WEB ADDRESS

www.depew.k12.ok.us

DEPEW ELEMENTARY FAX NUMBER


918-324-5572

ABSENCES 

Absences Will Be Excused: 

A.  While representing the school in a school sponsored activity up to 10 days per semester.
B. Due to illness; however, a written statement from the doctor is required to verify illness. 

C. Due to death or serious illness in the immediate family, but a written statement from the parent is necessary in this case, also. 

D. Due to unusual, extraordinary or unavoidable circumstances over which the student has little, if any control. The case or situation may be explained to the principal, preferably before the absence occurs and the principal shall be the judge of whether the absence would be "excused" or        "unexcused.” 

E. No penalty will be assessed for excused absences; however, the student shall: 

1. Be responsible for making up the work. 

Be responsible for getting work in on time. 

2. Make up the work within the time limit specified by the teacher.                          


4. Receive a "0" in case the work is not made up within the time limit specified by the teacher.

5. Receive full credit for make-up work providing the student takes the responsibility and turns in make-up work within the time limit specified by the teacher. 

F. Absence slips are to be submitted to the principal's office at the end of the school day. 

G.  Date of absence is to be recorded in the record books of the teacher. 

ABSENCES UNEXCUSED: 

A. Any absence which could have been avoided, will constitute an unexcused absence. 

B. If a student has an unexcused absence on the day of any announced test, he forfeits the right to make up the test and receive a "0". Also, the student will receive a "0" for his daily work missed. 

C. After the first unexcused absence, a student-parent-teacher conference may be requested. 

ACCREDITATION 

Depew Elementary School is fully accredited by the State Department of Education. 

ACTIVITIES 

Depew School will endeavor always to bring a well-rounded program of school athletics to the student body. Students should be aware that while the athletic program is for their benefit, they must accept the obligation and responsibility to see that the school is never embarrassed by their actions. 

ASBESTOS NOTIFICATION 

Depew Public Schools

Dear Parent or Guardian: 

In response to the Asbestos Hazard Emergency Act, P.L. 99-5519, and EPA regulations, we have completed a three-year re-inspection of our buildings that contained asbestos building materials 

As a result of our re-inspection, we are pleased to announce that areas that contain asbestos pose no health problems.  The management plan and the results of the re-inspection will be available for your viewing during office hours in the office of the Superintendent. Please call for an appointment. 

ASSEMBLIES 

Assemblies/programs are presented at various times during the school year. These programs are for your benefit and entertainment. Treat those in the program as courteously as you would like to be treated. We have always been proud of our assembly conduct. 

ATTENDANCE 

The only legitimate reason for school absences is sickness or serious emergency. Regular             attendance is of tremendous value to the pupil as well as the school. Irregular attendance, regardless of the cause, will not produce satisfactory results. Regular attendance stimulates interest in work and prevents the discouragement that comes from being behind in class work. A pupil out of school one day, loses two days of work because he/she comes to school unprepared for the day following the         absence. Habits of regularity and punctuality are good habits to form. 

When a student knows that he/she will have to be absent, he/she should ask his/her parent to confer with the principal. It must be done at least a day in advance. Anytime a student is absent he/she must have a written excuse from their parent or guardian for the school files. 

STUDENTS MAY NOT MISS MORE THAN 10 DAYS OF SCHOOL TAUGHT DURING EACH SEMESTER TO RECEIVE PASSING GRADES FOR THAT SCHOOL YEAR.

NOTE: All admit slips should be secured before 8:10 a.m.  

AUTHORITY OF TEACHERS 

Teachers and administrators in the school are vested with public authority.  Refusal of the student to respect this authority shall be considered insubordination and will result in severe penalty and possible suspension. Pupils shall not have reasonable expectation of privacy towards school administrators or teachers in the contents of a school locker, desk, or other school property. School lockers, desks, and other areas of school facilities may be opened and examined by school officials at any time and no reason shall be necessary for such.

BELLS 
The bell is a signal that the class is over, but the TEACHER WILL DISMISS THE CLASS. 

BUSES 
1. Buses will start at such a time that they will arrive at school at approximately 7:45 a.m. 

2. Buses will leave the Elementary school at 3:10 p.m. 

3. No food or drink is to be consumed on the bus, unless permission is given by the bus driver. 

4. Nothing shall be thrown in the bus or out of the windows. 

5. Pupils shall not extend arms or other parts of the body out of the windows.

6. Remember that loud talking or unnecessary confusion can momentarily divert the bus driver's     attention and may result in a serious accident.  Students are to remain seated when the bus is in motion and will not leave their seat until it is time for them to exit the bus.
7. All riders shall conduct themselves as ladies and gentlemen as school rules apply on the bus. 

8. Any damage to a bus by a student must be repaired and such actions will be dealt with immediately. 

NOTE: Buses will only let students on or off at school and at their homes or bus stops. Authorities may suspend the student from the privilege of riding on the bus because of disorderly conduct. In that event, it becomes the responsibility of the parent to see that the child gets to school. 

BUS TARDIES AND BUS ABSENCES 
Note: Anyone entering class after the bell STARTS ringing will be tardy. 

1. No penalty will be assessed against a pupil's record if: 


a. 
The school bus is tardy in arriving at school. 


b. 
The school bus does not make its regular route for the day. 

2.  If the school bus doesn't make its regular run for the day, Students will be required to make up the work and will receive full credit for work turned in.

3. In case a student fails to catch the school bus, or in case a pupil does not ride the bus when the bus makes its regular trip, then the conditions governing regular "excused" or "unexcused"       absence will apply. 

4. When the bus is tardy in arriving at school, an announcement will be made over the intercom advising teachers that the bus was late and students who rode the bus will be able to have their breakfast and admitted to class without a tardy slip. 

CAFETERIA PROCEDURES 

1. The line should be formed in an orderly manner. 

2. Keep your place in line, running or crowding in line is never in order. 

3. Do not hold a place in line for friends. This is not fair to those students already in line. 

4. Observe the rules of etiquette and order in the lines and at the tables as though you were in the  dining room of your own home. 

5. Lunch money for accounts shall be taken care of in the morning before school begins

6. Finish your lunch before leaving the lunch room.

7. When you have finished eating, carefully placing Styrofoam trays, plastic silverware, milk cartons, and napkins in designated places. 

8. Students are not to enter the cooking and serving area of the cafeteria unless they are assisting in the cafeteria. 

9. No carbonated drinks are allowed in lunch room.

CELL PHONE/CAMERA POLICY 
Cell phones can be a valuable tool for parents and students and the need for this communication can be very important to the daily lives of our families. However, class time should be uninterrupted and the student's attention should be directed towards the instruction during this time. 

All cell phones should be turned OFF in class and kept in student lockers. Silent or vibrate is not acceptable as most phones still make a noise or fires a flash when a message is left or when batteries become low.  Using the phone in any way is not permitted.
First violation of this rule will result in the cell phone being taken.  A parent must come to retrieve it. Students refusing to surrender their cell phones will face an immediate one (1) day out of school       suspension.  School personnel will secure the phone in the main office.
Second violation of this rule will result in a three (3) day out of school suspension. All other violations will result in a three (3) day out of school suspension. 

Any inappropriate pictures and/or videos will result in an immediate three (3) day out of school         suspension. All other subsequent inappropriate pictures or videos will result in additional five (5) day out of school suspension.  Inappropriate use includes but is not limited to text, audio, pictures, or video used to demean, embarrass, harass, or represent a student in a provocative manner.
Any cell phone use that is unauthorized (making calls or sending texts during school, playing games, using social media) will result in confiscation of the phone.  A parent/guardian may retrieve the phone but it will not be released to the student.  Phones are to be secured in a locker and turned off during school hours.
Depew Public School recommends that all cell phones be turned off at all banquets, ceremonies, and especially during vocal performances as the frequencies often interfere with the school’s cordless   microphones.



CLASS PROJECTS
All parent sponsored class projects, or activities, before going into effect, must have approval from the principal's office. Such projects, to receive consideration by the office, shall be written in an orderly format with complete details. They must have class teacher's approval as indicated by his/her signature.  

DEFACEMENT OF SCHOOL PROPERTY 

Any student who damages any school building, property, or bus, writes anything profane or obscene, or draws lewd pictures on school premises shall be liable to suspension, expulsion, or other punishment befitting the offense. They shall also be liable for repairs. 

Students who vandalize a bus will be suspended from the bus for two weeks.  After the two weeks has been served if the damage is not paid for or a plan put into place to pay for the damage the     student will remain suspended from the bus. 

DEPEW ELEMENTARY SCHOOL CREED 
I am a bright child. 

I am unique and special. 

There is no one I would rather be than me. 

Today I have the courage to be the best that I can be. 

I am responsible for my own actions. 

I am a thinker.  I am loved. 

I am a winner.  I will succeed. 

DISCIPLINE POLICY 
Teachers are authorized to use, but are not limited to use, the following punishment strategies: student conference; time out; revocation of recess or gym time privileges; structured detention before school, during any recess, or after school; classroom service work; parental contact and send the student to the Principal's office. In the event your student is sent to the Principal's office for any type of behavior not conducive to the learning environment or not appropriate for the school setting the principal will: 

First offense - Counsel with student and possibly assign punishment. For minor offenses, stay in from recess or P.E, campus beautification project, or a written assignment. 

Second offense - Counsel with student and assign a form of punishment. Corporal punishment is given upon parental consent, detention, written assignment, or campus beautification project. A discipline referral may be sent home to be signed by a parent or guardian and brought back to the Principal the next day that school is in session. If the referral is not brought back, detention will be served until it is returned. 

Third offense - Contact parent for a parent conference and discuss a more effective punishment.       Corporal punishment, in house suspension, or suspension from school to the home. 

DISEASES
Diseases - Students suspected of having any communicable disease, or living with person thus      affected, shall not be permitted to remain in the public schools unless specially authorized by the local department of health, or a local doctor. In all cases the school officials shall be governed by the      orders of the local health officer or doctor, or by the County Nurse or the State Board of Health. 

ELIGIBILITY 
Any student who is regularly enrolled, has attended at least 80 percent of the days school has been in session, who is not under discipline from the office, and has scholastic eligibility as set forth by the O.S.S.A.A may represent Depew Elementary School in any athletic or academic contest.  Any student who has been dismissed from class because of misconduct, or shows bad sportsmanship on the school grounds or in contest, or who, by consensus of the faculty, or in the opinion of the principal, would be a discredit to the school, is said to be under discipline from the office and will not be eligible to participate.

ENROLLMENT 
Students are admitted to Depew Elementary School on presentation of a certificate of promotion from an accredited elementary school. They are also admitted on presentation of a transcript from another accredited elementary school and a valid shot record. Proof of address within district boundaries is also required before the child may attend class.
Under Oklahoma State Law, a documentation for verification of birth is needed for Preschool, Kindergarten and first grade. Birth certificates can be obtained at Division of Vital Records, Oklahoma State Department of Health, 1000 Northeast 10th Street, Post Office Box 53551, Oklahoma City, Oklahoma 73152. 

Oklahoma State Law requires that ALL K-5 students entering the school system MUST have, at a minimum, the following vaccines: 

5-DPaT (4 DPaT by PK / 5th by Kindergarten) 

4-Polio (3 IPV/OPV by PK / 4th by Kindergarten) 
2-MMR (1 MMR by PK / 2nd by Kindergarten)
3-HepB (3 by PK)
2-HepA (2 by PK)

1-Varicella (Chickenpox)
*These are the State Required Vaccines necessary to attend Oklahoma schools – exceptions can be found at the Oklahoma State Department of Health or local health departments.

Documentation of these immunizations MUST be presented before the enrollment of any student can be secured. 

By law there is no longer a grace period for transfer, lost and/or unavailable records. In these incidents the parents, by law, will be referred to their personal doctor or county health department for reconstruction of the immunization records. 

Previous school name and address for record release form.   Also, proof of residency will be required. 

Completion of all enrollment and emergency information. Any changes which would alter the           information on the card (new phone number, change of employment, mailing address, etc.) should be promptly reported to the school office.  

Notification of Rights under FERPA for Elementary and Secondary Schools

SY 2018-2019
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or older ("eligible students") certain rights with respect to the student's education records.  These rights are:
1. The right to inspect and review the student's education records within 45 days after the day the School receives a request for access. 
Parents or eligible students should submit to the school principal [or appropriate school offi​cial] a written request that identifies the records they wish to inspect.  The school official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. 
2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask the School to amend a record should write the school principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it should be changed.  If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision and of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information (PII) from the student's education records, except to the extent that FERPA authorizes disclosure without con​sent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the school as an ad​ministrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel) or a person serving on the school board.  A school official also may include a volunteer or contractor outside of the school who performs an institutional service of function for which the school would otherwise use its own employees and who is under the direct control of the school with respect to the use and maintenance of PII from education records, such as  an attorney, audi​tor, medical consultant, or therapist; a parent or student volunteering to serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an educa​tion record in order to fulfill his or her professional responsibility.
Upon request, the school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer.  
The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC  20202

Notice for Directory Information

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Depew Public Schools, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records.  However, Depew Public Schools may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the contrary in accordance with District procedures.  The primary purpose of directory information is to allow the School to include this type of information from your child’s education records in certain school publications.  Examples include:

· A playbill, showing your student’s role in a drama production;

· The annual yearbook;

· Honor roll or other recognition lists;

· Graduation programs; and

· Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with the following information – names, addresses and telephone listings – unless parents have advised the LEA that they do not want their student’s information disclosed without their prior written consent. 
  

If you do not want Depew Public Schools to disclose directory information from your child’s education records without your prior written consent, you must notify the District in writing by on or before September 1, 2018. Depew Public Schools has designated the following information as directory information:

-Student’s name




-Participation in officially

-Address





      recognized activities and sports

-Telephone listing




-Weight and height of members of 

-Electronic mail address



     athletic teams

-Photograph





-Degrees, honors, and awards

-Date and place of birth



     received

-Major field of study




-The most recent educational agency or

-Dates of attendance




     institution attended

-Grade level
-Student ID number, user ID, or other unique personal identifier used to communicate in electronic systems that cannot be used to access education records without a PIN, password, etc.  (A student’s SSN, in whole or in part, cannot be used for this purpose.)     
FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations.  Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires the school to record the disclosure.  Parents and eligible students have a right to inspect and review the record of disclosures.  A school may disclose PII from the education records of a student without obtaining prior written consent of the parents or the eligible student –
· To other school officials, including teachers, within the educational agency or institution whom the school has determined to have legitimate educational interests.  This includes contractors, consultants, volunteers, or other parties to whom the school has outsourced institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. (§99.31(a)(1))
· To officials of another school, school system, or institution of postsecondary education where the student seeks or intends to enroll, or where the student is already enrolled if the disclosure is for purposes related to the student’s enrollment or transfer, subject to the requirements of §99.34.  (§99.31(a)(2))  
· To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S. Secretary of Education, or State and local educational authorities, such as the State educational agency in the parent or eligible student’s State (SEA).  Disclosures under this provision may be made, subject to the requirements of §99.35, in connection with an audit or evaluation of Federal- or State-supported education programs, or for the enforcement of or compliance with Federal legal requirements that relate to those programs.  These entities may make further disclosures of PII to outside entities that are designated by them as their authorized representatives to conduct any audit, evaluation, or enforcement or compliance activity on their behalf.  (§§99.31(a)(3) and 99.35)
· In connection with financial aid for which the student has applied or which the student has received, if the information is necessary to determine eligibility for the aid, determine the amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of the aid.  (§99.31(a)(4))
· To State and local officials or authorities to whom information is specifically allowed to be reported or disclosed by a State statute that concerns the juvenile justice system and the system’s ability to effectively serve, prior to adjudication, the student whose records were released, subject to §99.38. (§99.31(a)(5))
· To organizations conducting studies for, or on behalf of, the school, in order to:  (a) develop, validate, or administer predictive tests; (b)  administer student aid programs; or (c)  improve instruction.  (§99.31(a)(6))
· To accrediting organizations to carry out their accrediting functions.  (§99.31(a)(7))
· To parents of an eligible student if the student is a dependent for IRS tax purposes.  (§99.31(a)(8))
· To comply with a judicial order or lawfully issued subpoena.  (§99.31(a)(9))
· To appropriate officials in connection with a health or safety emergency, subject to §99.36.  (§99.31(a)(10)
Information the school has designated as “directory information” under §99.37.  (§99.31(a)(11))
GRADING SCALE 
The following grade marks are given in the Depew Elementary School. 







90-100  
A 







80-89  
B 







70-79

C 







60-69 

D 







Below 60 
F 

PK & Kindergarten Satisfactory (S) or Unsatisfactory (U) 

GYMNASIUM 

Students will not be permitted in the gym unless supervised by a teacher or an aide. Students will not be allowed on the gym floor with their street shoes, no exceptions.

HOMEWORK POLICY 
Homework will be due the first full day after the student returns from an absence. Examples: If a      student misses Monday his/her work will be due Wednesday a.m. If a student misses Monday and Tuesday his/her work will be due first thing in the a.m. on Friday. Work turned in after the deadline will be for 60% credit. Saturday and Sunday count as 2 days, they are not exempt from the homework deadline requirement. 

INCLEMENT WEATHER 
The Depew Public School automated calling system is the main mode of notification of the cancellation of school. Parents should also tune to KREK or KRMG Radio and TV Channel’s 6, 8, and 23 any morning if there is a doubt about our having school that day. The information should be broadcast by 6:30 a.m.
In winter months, students should come with a coat, cap, and gloves.  We will have recess in cold weather but will not go outside if the temperatures fall below freezing.  We will not have recess during active rain.  In those events, the teachers will hold indoor recess with the students.
LIBRARY RULES 
The Library is for your use and convenience. 

1. Books may be checked out for 7 days, with a 7-day renewal privilege. 

2. A fine of five cents for the first day and five cents each day thereafter (up to the replacement cost of the book) is charged for overdue books. 

3. All damages to books beyond reasonable wear and all losses shall be assessed against the      borrower. 

4. Each borrower is held responsible for all books drawn in his/her name and/or all fines occurring on same. 

5. There is a one book check out limit. Fines must be paid and overdue books turned in before      another book can be checked out. 

6. A book will be considered lost if overdue for 30 days. 

LOST AND FOUND 
Parents should prominently place their child's name in his/her clothing and in such items as lunch pails, notebooks, etc. 

Please stress to your child the importance of making sure that he/she takes home all articles of     clothing, lunch pails, and so forth that have been brought to school.  Periodically the accumulation of unidentifiable items will be donated to charity.  

MEDICATION 

Forms for parental authorization of administration of medicines are available in the office of the     Principal's secretary. Only with parent authorization and pursuant to policy will a school employee administer either prescription or over-the-counter medicines to a student. The school has no medicine to administer (throat lozenges, Tylenol, etc.).  Parents must supply all medications to be administered to their children.  

OFFICE 
The Superintendent's office is the general administrative headquarters of our school. If you have a problem or question, a visit to the office is welcome. We want to help you. 

The Elementary School Principal's office should be consulted about any questions or problems     concerning elementary students. The office phone number is 918-324-5368. 

PERMANENT RECORDS 
Your permanent record is one we think is of utmost importance to you.  We take every precaution to safeguard it. This record cannot be changed, so you should make it the best of which you are         capable. This permanent record contains: 

I. Full name, and date of birth. 

3.  Results from state mandated testing

2. All semester grades. 


4.  Discipline Records

PERMISSION TO LEAVE SCHOOL 

No student may leave school at an irregular time without signing out from the office. If the student knows in advance that he/she will need to leave school, he/she should bring a written statement, signed by his/her parents, to the office explaining the necessity for leaving school with the time that should be dismissed noted.  Parents are welcome to sign their child out of school during pick up.
PHILOSOPHY OF DEPEW PUBLIC SCHOOLS 
The educational philosophy of Depew Schools evolves from a careful study of the needs of the youth of this community by school board members, administrative officers and faculty. Our primary goal to train young people to be successful citizens in our American Democracy. 

The specific objectives of Depew Public Schools are:

1. To give the students a comprehensive understanding of the organization, and functioning of    society, concerning its physical setting and its local, national, and international interests. 

2. To develop ideals, attitudes, appreciations, and loyalties that will assist the students in determining their responsibilities of society. 

3. To encourage the love of literature and the ability to recognize its value. 

4. To encourage correctness in oral and written English. 

5. To cultivate useful work habits and study skills. 

6. To instill character traits of honesty, dependability, loyalty and trustworthiness. 

7. To develop within the students new interests, aspirations, and the ability to sense new individual and social values. 

8. To develop certain skills which will enable each one to be a happier individual. 

9. To encourage the practice of self-discipline. 

10. To promote health and safety for every student.

11. To create a desire for the finer things in life. 

12. To guide students to develop the proper use of their leisure time. 

13. To train students in the qualities which will make them worthy member of a family. 

PROGRESS REPORTS
Grade progress reports are issued to the students by their teachers on the Wednesday preceding the close of each nine-week period. Scholastic grades are given and reports issued for all subjects in which the student is enrolled, including athletics.  At the end of the fifth week of every nine-week period a list is made of those students in Kindergarten - 5th grade who are having academic difficulty in a subject. Their parents are notified by means of a "Progress Report.”  Questions regarding Reports to Parents should be brought promptly to the teacher or principal. 

PROPER PROCEDURE FOR SOLVING COMPLAINTS/PROBLEMS 

1. Meet with the Teacher.  If the issues need further assistance step 2. 

2. Meet with Principal.  Again, if the issue needs further assistance step 3. 

3. Meet with the Superintendent. 

RULES OF CONDUCT 

Students who attend Depew Elementary School are ladies and gentlemen. Their standard of conduct shall be to always think of those things which are right and proper in a Christian, democratic society.  Some rules and regulations are necessary in our society to guide our actions and behavior. The necessity of such rules can be readily seen by realizing that not even a simple game can be played without rules. 

1. Food or drink is not to be taken out of the cafeteria. 

There shall be no obscene writing on clothing worn to school.

Hats are not to be worn inside the school buildings at any time, unless a special event warrant wearing one (ex. hat day during spirit week).

Hair shall be kept neatly combed while the student is under the supervision of the school.

There shall be no alcohol, drugs, or tobacco advertisement on clothing worn to school.

Boys are to keep their shirts buttoned. There will be no see-through tops and no string tank tops worn to school.

2. All students will be expected to dress appropriately.  Appropriate school dress excludes the wearing of halter-tops, revealing skirts or shorts, dresses or shirts that expose the midriff, etc.  PK, Kindergarten, and 1st graders should not wear flip-flop type sandals.  They are a danger during recess due to tripping and falling.  Students with flip-flops will not be allowed to play at recess due to safety concerns.  Sandals are permitted if they attach to the foot or ankle from the front and the back.
3. Any student who is in willful and persistent violation of this dress and grooming code may be suspended from school activities such as ball games or field trips, etc. 

It is expected that each student's dress is appropriate for elementary students.

4. Positively no use of tobacco, alcohol, or drugs on school premises or any school activities such as ball games or field trips. 
5. Boy-Girl relationships in the school building or on school grounds are expected to be in good taste. 
6. No student is permitted in the halls during classes without a hall pass issued by his/her teacher.

7. Students are not to play in the gym unless supervised. 

14. No gambling or matching of coins will be allowed in school.
15. NO GUM CHEWING in the class room or on school grounds, except on special occasions. 
16. Any student who is suspended must make up work missed during days of suspension. 
17. No knives or weapons of any kind are to be brought to school. 
18. No throwing of rocks, sticks, toys at school. 

REGULATIONS FOR WHICH STUDENTS MAY BE SUSPENDED FROM SCHOOL 

Unwillingness to accept milder forms of corrective action.

1. Unwillingness to attend school regularly when illness or a family emergency is not involved. 

3. Unwillingness to accept the policy of the school that no student is allowed to interfere with the learning of another. 

Unwillingness to respect the position of the teacher who must at all times remain in control of the classroom or school sponsored activities.

4. Unwillingness to respect the position of the school administrator and/or his representatives who must always remain in control of the school owned/or operated buildings. 

6. Continued disruption of the school atmosphere through any method, instrument or material. 

7. Unwillingness to maintain a civil tongue, to refrain from profanity and/or any form of obscenities. 

8. Engaging in any activity which might result in damage or destruction of property or bodily harm to any student or staff member. 

9. Bringing or causing to be brought to the school premises any instrument or material which would, if used, result in property damage or bodily injury to any person. 
10. Having dangerous weapons, controlled dangerous substances, intoxicating drinks, unauthorized drinks, or missing or stolen property. 
11. Engaging in vocal, written, or symbolic threatening of bodily harm to any student or staff member.                                                                           

12.  Engaging in any act or procedure which makes the person unable to learn in the normal school   atmosphere.

RELEASE TIME (Grades 3, 4, 5)
To be eligible to participate in Release Time a student must be in good standing with the classroom teacher and building principal regarding grades and discipline.  Parents must sign permission slip.
SALES IN SCHOOLS 
The sale of any item is prohibited at Depew Elementary unless authorized by the building Principal. 

SCHOOL ACTIVITIES 
Any school organization or class desiring to have an activity should first check with the Principal.    After a date has been agreed upon, the event will be entered on the school calendar. The               organization or class must have this activity scheduled at least a week before it is to take place. School activities should not be scheduled on Wednesday nights. 

STUDENT DIRECTORY
It is the policy of the Depew Board of Education that a directory of student information shall be        maintained and information therein shall be released only under the following guidelines and          procedures: 

During the first week of a student's attendance in each school year, the superintendent will inform each student's parent or guardian that the superintendent's office will disseminate directory              information concerning the student unless the parent or guardian declines in writing to allow the      information to be available to the public. Directory information includes the following: 

• Name, address, and telephone number; 

• Date and place of birth; 

• Major field of study; (Grade)

• Participation in officially recognized activities and sports; 

• Weight and height of members of athletic teams; 

• Dates of attendance; 

• Degrees and awards received; 

• Most recent previous educational agency or institution attended by the student. 

The above information, when placed in the Student Directory will become public information and will be released to the public upon request. 

Upon request, the District discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to comply with the requirements of FERPA. The name and address of the office that administers FERPA are: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202-4605 

The School district proposes to designate the following personally identifiable information contained in a student’s education record as “directory information”

1. The student’s name, address, and telephone number

2. The names of the student's parents; 

3. The student’s date and place of birth

4. The student’s major field of study and class designation 

5. The student’s extracurricular participation

6. The student’s achievement awards or honors

7. The student's weight and height if a member of an athletic team; 

8. The student’s photograph; 

9. The student’s electronic mail address;
10. The student’s dates of attendance; the most recent educational institution the student attended before the student enrolled in this school district.
TARDIES, EXCUSED
A. When satisfactory arrangements have been made with the office before time for the bell to ring. 

B. When the Principal requests the pupil to remain in the office or room for some reason. 

C. When some unavoidable condition arises, but the principal will be the judge of such conditions. 

D. A written explanation by the parent may be required except in item "B" above, but the principal may still reserve the right to be the sole judge whether the tardy is "excused" or               "unexcused." 

E. An excused tardy does NOT carry a penalty with it, but it is to be recorded in the teacher's grade book.

F.  All tardy slips are to be signed by the classroom teacher and turned in to the office with absence reports the next school day. 

TARDIES, UNEXCUSED 
A. An unexcused tardy may be given when the pupil offers no good reason for being tardy. 

B. There will be no grade point deduction for an unexcused tardy, but the teacher and/or principal may require a pupil to make up time during recesses or be removed from the Hornet Team.

C. Each unexcused tardy is to be recorded in the teacher's record book, as such. Three (3)           unexcused tardiness equals an unexcused absence. 

TELEPHONE
Parents and students should avoid the use of the telephone except in urgent matters of vital importance, and messages to students must be transmitted through the Principal's office. Neither teachers nor students will be called to the telephone during a class period unless it is an urgent     matter. 

Please use the phone in the secretary’s office for messages, for information concerning students or school, call the Principal's office number (9I8) 324-5368. A student will not be allowed to place a call seeking permission to attend a social event. If at the Principal's discretion a call is not needed, the call will not be allowed. Parents should have a plan in place as to where their children should go after school. We know that emergencies arise and will be considered. 

THE SCHOOL DAY 
The building will be open at 7:45 a.m. for students.  When entering the building, students should go directly to their own classroom, put supplies away, and then continue to the cafeteria for breakfast unless otherwise instructed. 

School will be dismissed at 3:15 p.m. - Buses will leave when students are loaded on buses. 

The building will be closed by 3:45 p.m. daily unless an appointment has been made.
The building is opened for students each school-day morning, and following the lunch recess. They shall not loiter or visit in the halls as this blocks the flow of traffic. Students should never run while in the building. They should avoid loud talking, laughing or whistling in the building during the school day. On mornings when the weather is poor and on occasions when students find it necessary to     enter the building early, they may sit in the cafeteria until time for school.  The dismissal time is 3:15 and the buses leave the high school area at 3:20. Efforts will be made to notify parents in advance should the need arise to dismiss school at an earlier time.

TOBACCO POLICY 

The Board of Education understands the concern expressed by parents, educators, students and the other community members regarding the adverse effects of tobacco and drugs on the individual.    Further, the Board is aware of Oklahoma law that prohibits the possession of tobacco by minors. Therefore, the Board establishes the following policy: 

According to Federal and State law and the wishes of parents, educators and students, any form of tobacco products will not be used by student, school personnel, or visitors while on school premises, or while in transport to or from an event in school authorized vehicles. 

TOYS / GAMES 

Depew Elementary prohibits disc players, video games, CDs, radios, hand-held gaming devices, cameras, laser pointers, iPods, and other such equipment in the hall, classrooms, busses or on the school grounds. Please leave them at home. If brought to school said items will be taken and may be picked up by a parent.  Items such as these present theft opportunities and disrupt the educational process. 






TRAFFIC SAFETY (Automobiles and Bicycles) 
I. Stop signs and speed limits should be obeyed, and correct signals should be given for stops and turns. Reckless driving around school cannot be tolerated. Transportation will be furnished to and from school on a school bus if you are out of walking distance from town.  Every student is urged to use this service except when necessity demands you furnish your own transportation.

2. Parents are responsible for instructing their child in bicycle safety and security practices. Our school has a designated area to secure bicycles. The school suggests that a lock be used to     secure your bicycle. 

TRUANCY 

Deliberate absence from school, constitutes a breach of good citizenship and may be dealt with on the basis of individual disciplinary measures. 

1. The first time a student is truant, said student may be required to forfeit the right to participate     further in school activities. 

2. If a student is truant more than one time during the school year, he/she may be suspended from school for an indefinite time and the student and his/her parents must show a just cause to school officials for his/her return to school. 

PARENT/GUARDIAN VISITATION 
Parents/Guardians are always welcome to visit and acquire a better understanding of our school program.  Oklahoma State Law requires that all parents and/or visitors check with the office before going to any classroom during the school day. Patrons wishing to make classroom visits will contact the office at least 24 hours before the visit. No students from other schools, brothers, sisters, or relatives are permitted to visit the school unless accompanied by an adult and prior arrangements are made through the school office (24 hours in advance). This procedure is used to properly protect every student during the school day. We know that parents will feel more confident knowing that the school is making every effort to protect children from unauthorized removal, interruptions, etc. 

WITHDRAWAL FROM SCHOOL 
Students moving or transferring from school should notify the school office twenty-four (24) hours before the withdrawal.  Textbooks, library books, breakfast and lunch accounts must be cleared through the office on the withdrawal date. 

SCHOOL SAFETY AND SECURITY
The safety and security of your child is of vital importance at Depew Elementary.  We have measures in place to protect your child; Security doors at building entry points as well as an additional security door in the building separating the lobby, administrative offices, and cafeteria from the class and resource rooms.  The building is structurally secured and also monitored through a 16 video surveillance system.  State laws require various safety drills during the school year to prepare students for life threatening events such as fire, tornado, intruder, campus lockdown, evacuation, and other emergency related contingencies.  Every drill is reported to the OKSDE afterward but the drill dates and times are not released to the public to help further ensure school security.  Mr. Treloar, as well as the entire school staff, will do anything within their power to safeguard your children.
Sickness also threatens the health and safety of our students and staff members.  It is important to protect other students from illness not only for health reasons but also in consideration of the instruction time that would be lost if a student misses school due to illness.  Please do your very best to make yourself familiar with and uphold the following guidelines. 

When to Keep Your Child Home

In an effort to safeguard our students, staff, and faculty I would like to send out some guidelines.  You can help prevent the spread of infection by keeping your child home from school until he/she can no longer spread the illness to others. Children should be kept home when they have any of the following:  

· A fever with a temperature of 100° F or higher.  Students must be fever free for 24 hours before they are permitted back to class.  If we send your child home with a fever they should not return to school the next day because the 24 hour contagion period has not yet passed.  Please refrain from sending your child on to school even though they seem to feel better because they may pass their sickness along to other children who would not otherwise be infected.  Please bear in mind that fever reducing medicine may reduce your child’s temperature but it will not reduce the likelihood of contagion.  If in doubt, keep them out.

· Any case of vomiting 2 or more times during the previous 18 hours.  Students must be vomit free for 18 hours before they are permitted back to class.

· Severe Diarrhea or stools that contain blood or mucus.

· An eye infection (severe redness, thick mucus or drainage from the eye)

· Impetigo (any skin infection with erupting sores) Students should not return to school until 24 hours after a treatment has been started.

· Head Lice (students will be permitted back to class when all active lice are gone)

· Scabies (an itchy skin condition caused by mites) until after treatment has been given.

· A sore throat (with a fever or swollen glands)

* Students should also be excluded from school on a day to day basis for evidence of an undiagnosed/untreated potentially communicable condition.  This will include any undiagnosed rash, uncontrollable cough, or unexplained discomfort, lethargy, or abdominal pain severe enough to distract your child from normal school activities.

ABUSE AND NEGLECT
If a school employee has a reasonable suspicion of abuse and/or neglect of a child we are required by law to report the abuse to OKDHS.  Reports of abuse or neglect are followed up by the state and appropriate action decided by law enforcement. Child Abuse and Neglect Hotline: 1-800-522-3511
� These laws are: Section 9528 of the Elementary and Secondary Education Act (20 U.S.C. § 7908) and 


10 U.S.C. § 503(c).
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