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Welcome Letter 

 
 
Dear Colleague, 

 

Thank you for your interest in the role of Site Superintendent at Bishop Young C of E Academy.   
 
This pack contains information about the Site Superintendent role, from which we hope you will 
gain an understanding of the requirements, duties and responsibilities for the role here at the 
academy, inspiring you to apply for this role.  
 
As a member of the Abbey Multi Academy Trust, we aim to provide the best possible environment 
for the staff, students and community we serve. Together we need to be both realistic about the 
challenges ahead, but unswerving in our commitment to tackling them with pace and confidence.  
 
The Academy values and invests in the continuing professional development of all staff. Our staff 
wellbeing programme has been recognised nationally and has featured on BBC Look North.  
 
We have begun an improvement journey that will take us to “outstanding”, which will be an 
incredibly rewarding experience for everyone at Bishop Young. All staff will benefit from 
opportunities to work closely with other partners in the Abbey Multi Academy Trust and, most 
importantly, our students will flourish.  
 
If you are seeking an additional role within the academy, please apply for this role.  
 
We look forward to receiving your application. 
 
 
 
Paul Cooper 

Principal  

Bishop Young C of E Academy 
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Advert 
 

ABBEY MULTI ACADEMY TRUST - BISHOP YOUNG C OF E ACADEMY                            Principal: Paul Cooper 
 

SITE SUPERINTENDENT – BISHOP YOUNG C of E ACADEMY 
 
Reference:  BYA52 
  
Salary:  C3 SCP 19-22 (£24,799 - £26,317 FTE) 
 
Bishop Young C of E Academy is a thriving and highly successful 11-16 Church of England convertor 
Academy which serves communities right across the city of Leeds.  We are part of Abbey Multi 
Academy Trust and share in the Trust mission to work In Partnership to 'Educate, Nurture and 
Empower'.  
 
We are seeking to appoint an enthusiastic SITE SUPERINTENDENT and would welcome applications 
from individuals who can rise to the challenge and can demonstrate impact and improvements in their 
current role. 
 
Bishop Young C of E Academy has dedicated staff and wonderful children who take pride in their 
school. They are looking for a Superintendent who is able to show initiative and work hard to make 
the school building and grounds the best that they can be. The candidate must be able to work well 
as part of a team and will need to engage with pupils and parents. 
A practical background in building maintenance and an understanding of Health and Safety and COSHH 
regulations would be an advantage.  
 
In return, Abbey MAT can offer the successful applicant the following additional benefits: free secure 
onsite parking, opportunities for training and development and membership of a pension scheme. 
Bishop Young is a welcoming, caring, calm, disciplined, inspiring and purposeful environment.  One of 
the greatest strengths of the academy is our focus on quality teaching and we are committed to 
ensuring that all our students achieve outstanding results. 
 
We have high expectations of all of our students and aim to equip them with the knowledge, skills and 
self-confidence they need to achieve life-long success.  Our dedicated and forward-thinking staff focus 
on our culture of challenging and inspiring students, in an environment of mutual respect where each 
child is recognised as unique and special.  
At Bishop Young we have provided young people and their families with a therapeutic, nurturing, and 
academically rigorous learning environment.   
 
Behaviour is good at Bishop Young Academy.  During an external review in July 2019, led by Dr Michael 
Maddison (former HMI), he reported that “It is abundantly clear that staff at all levels have 
contributed to creating an increasingly calm and harmonious environment at the academy. Pupils 
are polite, courteous and welcoming, and they are positive about the academy and the way in which 
it is being transformed” 
 
Through a bespoke and tailored Character Education Programme, “The BISHOP Character”, we are 
committed to ensuring that our students are given opportunities to develop ‘soft skills’ such as 
perseverance and integrity, so that they are able to sustain success when they leave us and move on 
to Higher Education or work.  
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We prioritise support for staff and students around SEMH and wellbeing.  Please follow the social 
media links below to see examples of this.  As such, our staff and students feel valued and loved.  Our 
stand-out provision for staff and student wellbeing has received local and national acclaim, featuring 
on BBC Look North and National BBC Breakfast. “Teachers want to work at the academy and greatly 
appreciate the overt focus upon their wellbeing.” External Review July 2019 
 
Since opening as a new academy in 2017, we have made exceptional progress.  In 2019, we saw a 0.5 
improvement in our Progress 8 score, ensuring that we are one of the most improved schools in the 
region.  Pleasingly, our disadvantaged students and those with SEND improved at an even more rapid 
rate, ensuring that the progress gap between both groups and the rest of our students disappeared in 
2019. 
 
Bishop Young is achieving great things and we are looking for people with a caring and nurturing ethos 
to be part of our team.   
 

https://twitter.com/bishopyoungce 
https://www.facebook.com/Bishop-Young-C-of-E-Academy-265362073870023/ 
www.bishopyoungacademy.co.uk  
http://www.abbeymat.co.uk/ 
 
Candidates who have the motivation to work with a vibrant team and the passion to work with 
children in a supportive and rapidly evolving environment, are encouraged to apply. 
 
We would welcome applications from individuals who can rise to the challenge and can demonstrate 
impact and improvements in their current role. 
 
Visits to our academy to meet the team and experience our wonderful atmosphere, are warmly 
welcomed and encouraged and can be arranged by contacting the Recruitment Team at 
recruitment@abbeytrust.org 
 
This school is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment. The successful candidate will be subject to 
a Disclosure and Barring Service check. We promote diversity and want a workforce which reflects the 
population of Leeds. 
 
 
  

https://twitter.com/bishopyoungce
https://www.facebook.com/Bishop-Young-C-of-E-Academy-265362073870023/
http://www.bishopyoungacademy.co.uk/
http://www.abbeymat.co.uk/
mailto:recruitment@abbeytrust.org
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Application Process 
 

The closing date for applications is at midnight Wednesday 12th February 2020 
  
To apply please download recruitment pack and email completed application form to: 
 
Recruitment Team at recruitment@abbeytrust.org 

Interview date:  To be held shortly after closing date  
 
 
All applications will be acknowledged within 24 hours. Should you fail to receive confirmation of 
receipt please call 0113 273 9152. 
 
We will contact successful candidates after the closing date with details of the interview process.   

 

Abbey Multi-Academy Trust is robust in promoting the safeguarding of children and is rigorous in its 

recruitment checks.  An enhanced disclosure from the DBS will be required for this post. 

 
Queries 
 

If you have any queries on any aspect of the application process or need any further information 

please contact us at recruitment@abbeytrust.org  

                
  
 

 

 

mailto:Recruitment@abbeytrust.org
mailto:recruitment@abbeytrust.org
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Job title:  Site Superintendent 

Salary Scale:   C3 

Reporting to: Deputy Head of Facilities and Estates  

Overall purpose of the post: 

 Support the Senior Academy Management by taking responsibility for management of the school site 
and associated facilities under an agreed system of supervision, taking responsibility for the 
management and development of specialist site services within the Academy 

 Manage other site staff including allocation and monitoring of work and performance appraisal 

 Oversee external contractors working on site 

 

Key Responsibilities: 
As part of the site team lock/unlock and secure the Academy buildings and areas and provide a 
comprehensive day to day maintenance and security of the Academy site  
 
Key Tasks: 

 Unlock / Lock Academy buildings and areas 

 Undertake regular security checks, respond to alarms and monitor CCTV systems 

 Liaise with police, security and surveillance contractors, provide emergency access when required 

 To carry out various maintenance/DIY duties to ensure that the general upkeep and maintenance of 
the premises is satisfactory, as per the Academies schedule 

 Undertake regular site inspections, identify defects and record repair and maintenance requirements 

 Undertake cleaning duties such as graffiti removal, litter-picking 

 Co-ordinate deliveries to the Academy site 

 Monitor & manage stock within an agreed budget, cataloguing resources & undertake audits 

 Portering duties, moving furniture and equipment 

 Daily Chair duty 

 Supervise the work of cleaning staff and assist with clean up from evening events 

 Ensure that good levels of caretaking, cleanliness and hygiene are achieved and maintained through 
the whole of the premises 

 To carry out various grounds maintenance duties such as mowing grass, cutting hedges and line 
marking etc.  

 Ensure all external areas are kept clean, free of litter and weeds and that they are gritted or salted 
when required during wintry conditions 

 Undertake safety audits of the premises and contribute to relevant risk assessments 

 Be responsible for maintaining records, information and data, producing analysis and reports as 
required 

 Create and maintain a purposeful, orderly and productive working environment. 

Bishop Young Church of England Academy -  Job Description 
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 Promote and ensure the health and safety of students, staff and visitors in accordance with 
appropriate health and safety legislation at all times. 

 Where appropriate to organise and administer the use and maintenance of Academy mini-buses and 
carry out driving duties when required. 

 Comply with health and safety policies at all times 

 Assist in the supervision, training and development of staff 

 First Aider Certified or (willingness to train as First Aider) 

 Undertake as requested by senior staff any other tasks commensurate with the general nature of the 
post 

 

Note: 
 
This Job Description provides the overall strategy and remit of the post holder.  This Job Description will be 
reviewed annually and may be subject to amendment or notification at any time after consultation with the 
post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations 
of the school in relation to the post holder’s professional responsibilities and duties.  Elements of this Job 
Description, and changes to it, may be agreed at the request of the Executive Headteacher or the incumbent 
of the post.  The above must be viewed in conjunction with the relevant sections of the School Teachers’ Pay 
and Conditions of Service document which is published annually. 
 

I have read the Job Description and agree to all the terms and conditions set out therein.  I also agree to 
comply with all Abbey Multi Academy Trust Policies, Child Protection and Health & Safety regulations.  I 
understand that this Job Description is not an exhaustive list and I agree, when required, to undertake any 
reasonable request made by the CEO/Principal/Headteacher. 
 

Name: Signature: 
 

Date:  
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ASSISTANT SITE SUPERINTENDENT 
PERSON SPECIFICATION CRITERIA 

Qualifications ESSENTIAL DESIRABLE 

1 Good general level of education to GCSE, or equivalent 

including Maths and English GCSE Grades A* - C or equivalent 

     A R  

 2 First Aid Certificate, or working towards one within 6 months 

of appointment 

   A    I 

Professional knowledge, skills and abilities 
ESSENTIAL DESIRABLE 

1 
Ability to work as part of a team  

A R I      

2 
Ability to relate to people both in person and on the 

telephone 
A    I     

3 
Ability to deal with day to day issues on own initiative 

A   I    

4 
To possess basic DIY skills 

 A   I      

5 Awareness and understanding of basic safety and security 
measures  

A  I    

6 Working knowledge of relevant policies/codes of 
practice/legislation 

   A  I 

7 
Knowledge of Health & Safety procedures and precautions 

A  I    

8 
Knowledge of COSHH regulations 

   A  I 

9 Willingness to develop knowledge of use of ICT and other 
specialist equipment/resources 

A  I    

10 
Awareness of health and hygiene procedures 

A  I    

11 
Knowledge of moving and handling procedures 

A  I    

Experience ESSENTIAL DESIRABLE 

1 Experience as working as part of a team A R I    

2 DIY experience  A R  I      

3 Caretaking/site-keeping experience in a school or similar 

environment 
A R I    
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The criteria will be evidenced as indicated below:  
 
‘A’ refers to the candidate’s Application form and covering letter 
‘I’ to interview 
‘R’ to reference 
 
Candidates should address at least all items marked ‘A’ 
 
Referees are asked to comment on items marked ‘R’ 
 
Where many candidates meet the essential criteria, the desirable criteria will be used to shortlist for 
interview. 

 

Professional Attributes, Qualities and Values ESSENTIAL DESIRABLE 

1 To take personal responsibility for standard of work carried 

out. 
 A    I       

2 Willingness to participate in development and training 

opportunities 
A   I       

3 Excellent working relationships with members of staff A   I    

4 Support the Christian ethos and values   I    


