International Advisory Board (IAB) for Biomagnetism

Policies and Procedures
1. Summary
Biomagnetism is the study of magnetic fields produced by living organisms. The International Conference on Biomagnetism (hereafter “Biomag”) is an international scientific meeting dedicated to the field of biomagnetism, which has been held biannually since 1976. The organization of Biomag conferences is overseen by the International Advisory Board for Biomagnetism. To date, the policies and guidelines for the organization of Biomag conferences have been made on an ad hoc basis and have not been formally documented.  As agreed upon by members of the IAB at the board meeting held in Paris, August 28, 2012, an IAB Guidelines document that sets forth the policies and guidelines of the IAB and the organization of future Biomag conferences was created and was formally adopted by the IAB on Sept 15, 2013. During the IAB meeting held in Halifax, August 26, 2014 it was decided to amend the IAB Guidelines and split them into three documents: 1) IAB Guidelines, 2) IAB Policies and Procedures and 3) List of Biomag conferences. During the IAB meeting held in Seoul, October 3, 2016 it was decided to amend further the IAB Policies and Procedure documents and add the fourth document 4) Guidelines for Biomag Conference Awards. This document contains the amended IAB Policies and Procedures.

2. The International Advisory Board (IAB)

The International Advisory Board for Biomagnetism (hereafter the “IAB”) is a board of appointed individuals who act as an oversight and advisory body for the organization of the International Conference on Biomagnetism. The IAB was established at the 1987 Biomag meeting held in Tokyo, Japan, by founding members:  Kazuhiko Atsumi (Japan, chair), Toivo Katila (Finland, secretary), David Cohen (USA), Sergio Erne (Germany), Gian-Luca Romani (Italy), Shoogo Ueno (Japan), Harold Weinberg (Canada), Samuel Williamson (USA), and John Wikswo (USA). Membership of the IAB is based on an individual’s contributions to the field of Biomagnetism by serving as chair of the organizing committee for an International Biomag conference.  
The current membership of the IAB is listed as a document for each period between the two Biomag conferences. Appointment and membership in the IAB is based on the following:
2.1. At the IAB biannual meeting one new member is appointed to the IAB as a representative of the organizers and host institution for the next Biomag conference.  This is normally the Chair of the organizing committee, however, the Chair may suggest an alternative individual to be elected in their place, to be confirmed by an open vote by the board
. Preference should be given to one of the co-organizers of the conference. 
2.2. Upon appointing one new member to the IAB (as per item 2.1), this new member will identify an individual who will be his/her alternate representative at future IAB meetings in the event that he/she cannot attend. This individual should be one of the co-organizers of the Biomag meeting
.

2.3. The role of IAB Chair and IAB Secretary General will rotate every two years. At the IAB biannual meeting, the Chair of the current conference (elected to the board at the previous meeting) will be elected as Chair of the International Advisory Board and the previous Chair will become Secretary General for a period of 2 years, until the next IAB general meeting
.
2.4. Membership in the IAB is permanent. Members are expected to continue to contribute actively in assisting/advising the organizers of the future Biomag conferences, promoting the field of biomagnetism, and participate at the IAB board and Business meetings (personally, via conference calls, or by nominating a representative).
2.5. IAB members are expected to attend the biannual IAB meeting. If they cannot attend the meeting the IAB Chair may accept a recommendation of another individual to represent them at the meeting who may vote in their place as specified in section 2.2. In the latter case, the name of the individual must be provided to the IAB chair and the board notified of their attendance prior to the meeting.  
3. IAB Chair and Secretary - General Responsibilities
3.1. The IAB Chair is responsible for the following duties: (1) Organizing the schedule, and chairing the IAB biannual board meeting and the biannual Business meeting to be held during the upcoming Biomag conference; (2) preparing an open Call for the next Biomag conference to be held within 4 years
, at least 15 months prior to the upcoming conference; (3) collecting bids from members of the biomagnetism community who wish to organize future Biomag conferences and forwarding these bids to the IAB at least three months prior to the upcoming Biomag conference; (4) arranging the agenda of IAB board meeting and Business meeting, ensuring that all conference bid presenters have equal time to present their bids; and (5) informing future conference organizers of IAB policies and guidelines, as well as all existing agreements signed by previous IAB Chairs and/or supported by the IAB as specified in the Guidelines for Biomag Conference Awards document. 
3.2. The IAB Secretary General is responsible: (1) for keeping minutes of the IAB board meeting and the conference Business meeting and disseminating copies to the IAB members; and (2) coordinating with the Conference organizers a formal vote on the next Biomagnetism conference to be held during the conference Business meeting.

3.3. The IAB Chair and the Secretary General are responsible for updating the biomagnetism portal (www.biomagcentral.org
) with all relevant IAB documents.
4. Services to the Biomag Community: 
4.1. The IAB board is responsible for oversight of the biomagnetism portal  (BiomagCentral) www.biomagcentral.org. Its content will be created by the editorial board members, invited researchers, and direct contributions from the biomagnetism community overseen by the editorial board of BiomagCentral portal to assure the highest quality of its content covering all aspects of biomagnetism field and its research and education.  
4.2. The BiomagCentral portal should include on-line documentation regarding the activities of the IAB, including this Policy and Procedures document, and related documents as outline in Section 1.0. This portal should be publically accessible and include links to relevant internet sites conveying information regarding biomagnetism research, educational documents and related conferences and workshops.  
4.3. The IAB will be responsible for nominating individuals to the BiomagCentral portal editorial board responsible for creating and updating the IAB sections of the website content as needed, and ensuring its sustainability through institutional and financial support.
4.4. BiomagCentral portal is the official web site of the IAB. All content published on the BiomagCentral site must meet the approval of the IAB. The IAB reserves the right to remove this status should the BiomagCentral web site be used inappropriately (e.g., for commercial or private use) or is not kept sufficiently up to date.
4.5. The organizers of the biannual Biomag Conferences will be responsible for working with IAB and website editors to update the BiomagCentral website within 3 months after the conferences with all conference related materials, including adding content reflecting the conference scientific program and activities (e.g., links to abstracts, proceedings, special journal issues, workshop materials, future Biomag conferences), and ensuring sufficient funds are provided to maintain the website for an additional two years (i.e., until the next Biomag conference).
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Amended June 14 2017 following recommendations by the IAB at Biomag 2016
� This policy was decided by unanimous vote at the IAB meeting held in Vancouver, Aug 22, 2006. 


� Amendment approved at the IAB meeting in Halifax, 2012.


� Policy approved at the IAB meeting in Vancouver, Aug 22, 2006. 


� The call for future conferences should also encourage potential bids for either of the next two conferences (i.e., to be held in 4 or 6 years). Approved at the IAB meeting in Seoul, Korea, August, 2016.


� Created in 2017 by joint initiative of the IAB designated coordinator Selma Supek, the megcommunity portal editors, and Solomon G. Diamond at Dartmouth College.
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